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RULES & REGULATIONS'
AND

BYE-LAWS

. .- OF ." _
THE BANGLADESH INDUSTRIAL TECHMICAL
ASSISTANCE CENTRE (BITAC}
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MEMORANDUM OF AQC;OCIATION
L . . OF THE =~
BANGLADESH ;NDUSTR_IA_L. TECHNICAL ASSISTANCE CEN

- r-

1. The name of the Soc;ety shail be the f‘Bangladesh Industrial
Assistance Centre®, ' I -

2. The Registered Office of the  Centre sI‘mu be at " Tejeaon
Area, Dacca with branches. at Chittagong, Chandpur, Begra or such other
may be determined from time to time. The society shall be deemed to
established with effect from st July 1942,

" 3. The aims aﬁd'objécts" of the Centre shall be as follows :

(i) To upgrade the skills of industrial personnel in technical and n
fieids. . o R :

. (iiy To advise industries primarily in the private sector on matiers

L to industrial productivity.

{(ii)* To disseminate modern  technical know how among industrial
through seminars, groip discussions, demonstrations, publicatic
shows, etc,

(iv} To extend consulting services to industrial organizations and
primarily in the Private Sector,

(v} In conjunction with the upgrading progrmnme and to make
«fTective, the Centre shall- : St Do

(#y Assist- - in- the Design-and Mamifacture of newly- desigr
Fixtures, Gauges, Moulds, Dies, TooIs 'md Products( Prot
for industnes.

b) Developinent of. product, processesand tools, etd,, 10_th;1
in improving the'quahty, mcreasc productron, reduce €
"uuhsmg mdlgcnous raw materm[s and to mcnase the !

indigenous manufacture

¢} Conduct produciivity studies in such selected plants * as
determined and recommend ways and means of improvement.

(V1) To eollect and circulate information relating to industrial prc

e inany or all its branches,



)
3)

4)
)
6)

)
8)

5
To promote productivity conscioustiess in the people by encouraging
them to form Productivity Associations in Industrial Centres, etc.
To co-operate with International and National organizations and Agencies
engaged in activities for increasing industrial productivity.

To adopt such measures and take such steps and do all such things
as may be conducive to the promotion of cordial relations between the
Centre and persons interested in the objectives of the Centre.

“To secure the recognition of the Centre in Bangladesh and other foreign

countries.

To endeavour to gradualily expand its activities in productivity fields
and in the mext few years form into a full fledged National productivity.
council. ’

To do all such other lawful things as the Centre may think identical
or conducive to the attainment of any or all the objectives of the
Centre mentioned above.

President, Chamber of Commerce and fndustries, Chttagong.
Director, Technical Education, Dacca. '

D rectey GemureA

O =

-
' . - C )
The affairs ¢f the Centre shall be mapaged by a Governing Body consisting | —
of the following % : —
|
" GOVERNING - BODY - %i‘-
Chairman. :
‘Secretary, Ministry of Industries, Goverament of Bangladesh.
Members.
Director General, Dep‘art-ment of Industries, Government of Bangladesh.
Oune Officer of the status of Deputy Secretary from the Ministry of Labour
and Social Welfare. » . -
Financilal Adviser, Ministry of lodustries.
President, Chamber of Commerce and Industries, Dacca. . -
-



cribed below, are desirous of being formed into a Society in purs
Memorandume of Association :

Sl No. Name Address Sig

RULES AND REGULATIONS

~ The Rules and Regulations framed in 1962 in pursuance of the
the eistwhile Goverament of Pakistan published in the ‘*Gazette
extraordinary”, dated the 26th May 1962 as adaopted in Banglades.
published for information of all concerned :

1. The mame-of the Society shall be the Bangladesh Industr
Assistance Center (BITAC)" hereinafter called the Centre.

2. *Government’ means the Government of Bangladesh.

3. ‘Governing Body’ shall means the Governing Body of the Ce
4, ‘Exgculive Commiittee’ shall mean the Executive Committee of
5. ‘Chairman’ shall mean the Chairman of the Governing Body of

6. “Director’ shall mean the Director of the Cenire 5ppointed_by th
of Bangladesh. ‘

7. ¢Centre’ shall mean the Head Office at Dacca and the Re
cutside Dacca. :

8. The Registered Head Quarters Office of the centre shall kb
Tejgaon Industriai Area, Dacca.

AIMS AND OBJECTS OF THE CENTRE

9. These shall be : _

(@) To wupgrade the skills of the industrial personnel in t
managerial fields.

(b') To advisc industries primarily in the private sector- on matt
to industrial productivity.



‘ =

disseminate medern technjcal know-how among industrial personnel

wugh seminars, group discussions, demonstrations, publications, film
¥s§, etc,

extend consulting services to industrial organizations and mdustries
nauly in the private sector.

conjunction with the upgrading programme, and to make it more
ctive, the Centre shail - '

Assist in the design and manufacture of jigs, Fixtares, Gauges,
Moulds, Dies, Tools and Products { Proto-type ) for industries.

Develop products, processes and tools, etc,, to help industries in
improviog the quality, increase production, reduce cost and utilising

indigenous raw materials and to increase the scope of indigenous
manufacture.

Conduct  productivity studies in such selected plants as may
be determined and recommend ways and means of improvement.

collect and '_circulatc information relating to industrial productivity
iny or all its branches.

promote productivity consciousness in the people by encouraging
m to form Productivity Associations in Industrial Centres, etc.

€o-operate  with International and National  Orgapizations and
mcies engaged in activities for mcreasing industrial productivity,

adopt such measures and take such steps and do all such things as
' be conducive to the promotion of cordial relations between the
tre and persons interested in the objectives of the Centre.

secure the recognition of the C'cntrc in' Bangiadesh and foreign
otries,

endeavour to gradually ckpand its activities in productivity fields

in the next few years form into a full-fledged National Productivity
ncil. o

do alt such other lawfu! things as the Centre may think 'identical
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GOVERNING BODY

10. The affairs of the Centre shall be managed by a Governing body
consisting of the following :-— '

Governing Body:

Chairman.

(1) Secretary, Ministry of tndustries, Government of Bangladesh,

Members,

(2) Director General, Department of Industries, Government of Bangladesh.

(3) One Officer of the status of Deputy " Secretary from the Ministry of
Labour and Social welfare.

(4) Financial Adviser, Ministry of Industries ( Industries Division ),
(3) President, Chamber of Commerce and Industries, Dacca,

(6) President, Chamber of Commerce and Industries, Chittagong,
(7) Director, Technical Education, Dacca. .

(8) Director, BITAC, Dacca.

Secretary

(9) Chief Administrative Officer, BITAC.

11. The Government of Bangladesh may increase or decrease the number of
members of the Governing Body if and when considered DEcessary.

12, The Governing Body shall function notwithstanding any vacansy in its
Body and no act or proceedings of the Government Body shall be invalidated
by reasons of such vacancy or any flaw in the appointment of its members.

13, The Centre shall keep a roll of members which every member shall sign
before he can exercise the rights and privileges of member.

Duration of Membership :

14. A member appointed by the Government shall hold office until his
successot is appointed by the Government, ‘

5. Where a member of the Governing Body becomes a member by reasons
of the office or appointment he holds in the Govenment, his membership shall
terminate when he ceases to hold that office or appoinment,

16. A member shall cease to be a member of the Governing Body if he



to the Chairman of the Centre. The resignaticn so tenderd shall not take
effect until it has been accepted by the Chairman,

12 Unless he ceases to be member as provided in rule 16 above, a non-
official member of the Governing Body shall relingquish his membership on the

expiry of three years from the date on which  he became a member of the
Governing Body, but shall be eligible for re- appomtment ' '

19. A vacancy occurring during the currency of the repenod of appointment
of a member shall be filled by the Government for the rest of the period.

20 A wvacancy causc;d lhrohgh any reason including those mentioned above
shall be filled by the Government within 3 months of the date. of such vacancy,

Functions and Powers of the Goverming Body :

21. The Governing Body shall have the powers to—

(a) Lay down the policy keeping in view the general policy directions
received from the Government.

(b) Manage and administer all affairs and funds of the Centre.

{¢) Implement the policies and programmes of operation of the Ceﬂtre.

(d) With the approval of the Government, lay down the scale of pay and
other terms and conditions of services of the officers and staff except
the Director, who shall be appointed by the Government of Bangladesh
and whose pay, etc. shall be determined by the Government of
Bangladesh.

(¢) Make appointments to Class-1 posts and to dismiss, remove or award
any punishm‘ent to such employees, in accordance with the pruvisions
of the Bye-Laws, provided that the Director and salaried officers and
servants whose remunerations excced Tk. 2.000/- per mensum shall not
be appointed except with the previous approval in writing of the
Government of Bangladesh, _

) Create and/for sanction continuance of posts provided the expenditure can

be meet out of the approved budget grant by re-appropriation or otherwise.

g) Incur expenditure within the sanctioned budget and to make re-appropria-
tions from one unit of appropriation to another if considered necessary.

n) Delegate to the Director of the Centre such powers as it may deem propcr
provided that power to create Class-1 posts or to make appointment to such
posts shall not be delegated to the Director,

i) Approve budget .estimates and other proposals for submission to the
Government.
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j) Determine the rates of fees for any services rendered to Industries,

k} Appoint special committees and delegate to the committees such powers as
it may deem proper and lay down procedures for such committees.

1) Enter into contracts with individuals/firms/associations, in all matters relating
to the field of work iocluding construction of buildings etc., of the centre.
All contract documents shall be signed by the Director or by an officer

authorised by him after approval of the competent authority has been accorded
to the contract.

m) Decide about the invesiment of funds of the centre.

n) Accept Donations and Endowments provided always that these do not carry
any conditions which in the opinion of the Governing Body are inconsistance
with the functions of the centre.

0) Frame Byc-laws for the regulation of the Affairs of the centre and its
employees. '

Mecetings of the Governing Body :

22. Every meeting of the Governing Body shall be presided over by the
Chairman and in his absence by a member nominated by the Chairman in
writing. If no such nominaiion has been made or if the member nominated is
absent, then the members present shall. elect one of them to preside over
the meeting.

73, Four members of the Governing Body shall form guorum for a meeting
of the Governing Body, :

24. The date, time and place of the meeting shall be notified not less
than 10 clear duys ahead.

25. At least two meetings of the Governing Body ‘shall be held in every
year commencing on the Ist day of July and terminating on the 30th day of
Juge. '

26. All disputed questions at any meeting of the Governing Body shall be
decided by a majority of votes of the members present at the time of the meeting.



tramsact, may be carried out by circulation among all its members and any
proposa[ 50° c1rcu]ated and approved by a majority of the members shall be as
effectual and binding 4§ if Such’ proposal had been passed at a regular meeting
of the "Governing Body, prooided that at least four members of the Govcrmng
Body -have recorded ‘their views on the. proposal, o

28. The Sccretary shall keep the records of t‘he proceedings of the
Governmg Body/Executive committec  and Advisory committees which may be
created by the Govermng Body.

Ll T S BUDGET

.2'9.' The Centre shall prepare and submit to the Government, on the dates
spcc1ﬁed the annual budget estimates and othcr penodxcal cst:mates in accordance
with the dlrectmns of the’ Government, ™ :

FUNDS OF THE CENTRE

. 30. The -following shall comprise the funds of the Centre:
(a) Grants made by the Government.
(b) Fees. from any services rendered by the Centre.

(¢)y Aid and Loans obtained from sources outside Bangladesh thh the
sanction of and on such terms as may be approved by the Government.

.. {.d) Donations a_‘nd Endowmems

3i. Funds shall be demanded from the Government (on quarter]y b.asis )

and deposnted in such schedule bank or_banks as may be approved by the
Governrient. ™ All cheques, bills; ‘notes and* other - Hegotiable instruments: shall

be s:gned by the officer (s) designated by the Governing Body,fExecuh ve Committee.:

. the. -case of Imprest Accounts at_ out station, the 1mprcst holdcrs shall be
compctent to Slgll cheques and draw funds as requ:red ;

32, The accounts of the Centre shall be audited by the Comptro[ler and

Auditor General .of Bangladesh The Goverplng Body shall determine with ‘the

~ approval of the Audltor General _the type and form of accounts mth ‘their

malntenance and presentatmn for purposes of aud:t.
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EXECUTIVE COMMITTEE - Ko

33, Besides ' the Governing Body, there shall be an Executive Committee
comprising, A
Chairman.
{ 1) Director, BITAC.

{2) Financial Adviser, Ministry or Industiries. ( Industries Division )
{3, Director General, Department of Industries.

(4 ) Deputy Secretary ( Co.ordination ), Ministry- of Industries,
Industries Division,

34 The Executive Commitice shall exercise the powers of the Governing
Body except in matters of major policy and shall function in between the

meeting of the Governing Body and report the same at the next regular meeting
of the Governing- Body. '

"Powers of the Director :

35. Subject to the general directions of the Governing Body, the Director

shall - exercise the following functions and shall have 'tihe‘neceSsary powers to
perform these functions : T )

a) He shall be the principal Executive officer of the Centre including
regional . offices and shall be responsible for the proper adminstration,
supervision, discipline and control of the Centre. .. . ;

b) He shall give effect to the decisions of the 'Governin‘g"_'Bqd‘y/Executive
Committee. ' ' L e

¢) He shall co-ordinate the work undertaken é; the Head office and the

 Regional offices, L o L I |

dy He shall have the power to delegate any of his powers to other officers
of the Centre with the approval of the Governing Body. )

e) Hec shall exercise ail other powers that may be delegated by the
Governing Body from time to time,

Remuneration ;

/36. The members of the Governing .Body/.Executive Committee shall- be
paid such ‘remuneration, if any, and expenses -as 'may be- provided in the
Bye-laws. S



DISCOVERILIES, ETC, BY STAFF

37, All discoveries, inventions and - improvements in processes, apparatus
and machines made by the officers and employees of the Centre in the course
of their official duties or by any other person working under grants from the
Centre, shall be the property of the Centre, and may be made available for
utilisation to persons of parties applying for it under such conditions and on
payment of such fees or rovalties or otherwise as the Gaoverning Body may
determine. '

FEES AND AGREEMENTS FOR INVESTIGATIONS

38. The Centre may charge such fees and lay down such conditions for

technical advice given oF for investigations carried out at the request of any
‘personfinstitution  as the Governing Body may determine from time to time.

ALTERATION OR EXTENSION OF THE FUNCT[O.\TS OF THE CENTRE.

39. The functions for which the centre is established, may be altered of
exiended, with the approval of the Government. Any proposals in this behalf
_shall have the approval of the Governing Body before submission to the Government.

_ 40. The sanction of the Goverament shall be obtained before any amendment
to these Rulés and Regulations are made. '

ANNUAL REPORT OF THE CENTRE

. 41. An Annual report of the Centre shall be prepared by the Director for
consideration and approval of the Governing Body and for onward transmission
1o the Government. The observations of the Govenment, if any, shall be
considerd by the Governing Body for necessary action.

42. The Government may require the Centre to furnish the Goveroment
with repori, return, statement, estimate, statistics or other information or

documents regarding anmy maltter with which the Centre is concerned.

43. The Government may issue directives on matters of policy which shall
be complied with by the Centre.

BYE-LAWS OF THE BANGLADESH INDUSTRIAL TECHNICAL
ASSISTANCE CENTRE

The Bye-laws as framed under articte 21{0) of the Rules and Regulations
of BITAC as adopted in Bangladesh is hereby published for information ol

all concerned.

\ S
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CHAPTER [ '
GENERAL |

Commencement and app[ica[ion;These J’Bye-laws‘; shall be deeme

come into force with effect from Ist July, 1962,
The Bye-laws relating to empioyess shall apply to all the =
employees of the Centre except : : :

{a)
{b)

(©)

(d}
2,
subject
a)
b)
)
d)

€)
)

£)

hj

»

The Director.

N .

Goveroment servapis who are oo deputation

to the Centre. Except othi
. ' . o specifically
The employees appoinied on contract basis

o o : provided.
whose terms and coaditions of servicemay be .

fixed separately, and

Trainees.

Definations— In these Bye-Laws unless, there is anything repu
or context.: .

‘Governing Body’ shall mean the Gove:‘ning Body of the Cen
‘Director’ shall mean the Director of the Centre appoint:
Government of Bangladesh. ) i X

«Chief Admipistrative Officec’” shall mean the Ck;liEf Administral
of the Centre appointed by the Gove;‘fling Body.

‘Regional offices’ shall mean the Regioﬁal‘ofﬁcets of the Cent
Dacca. . ¢ v

‘Competent Authority’ shall mean the Authority specified in Aj
‘Pay’ means the amount drawn monthly by an employee a
which has been sanctioned for a post held by him substantivel
officiating capacity or to which” he is éntitled by reason of h
in a cadre and includes special pay and perscnal pay or
emoluments classed as pay by -the Government;
sPersonal Pay’ means additional pay gfanted to an employee
i) to save him from a loss of substaritive pa;i in respect of
post due to revision of pay or to any redudtion of such s
pay otherwise tham as a disciplinary ‘measure!:
i) in exceptional circumstances on other persgf)na[ conditians.
“Special pay” means an addition of the &hature of pa
emoluments of a post or of an employee granted in considerat,
i) the special arduous nature of the duties, or
i) specific addition to the work or responsi.bility.
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e

'Substantive Pay’ means the pay other than special pay or personal or
ny other emoluments classed as pay. ) :

Average pay’ shall mean the average monthly pay earned during the
velve complete months immediately preceding the month in which the
/ent  occurs,

Service’ includes the period during which an employee is on duty as
on leave authorished by a Competent Authority, but does nor include
any period during which an employee is absent from duty without
sermission or overstays his leave unless specifically permitted by a
Competent Authority. . ‘

Centre’ shall mean (he Headquarters office at Dacca and Regional offices
utside Dacca,

‘Probationary Service’ shall Iean service during the period of probation.
Duty’ shall include-— : ’

1} Service as a probationer, and
Y

In all matters not §peoifioally provided for in
these Bye-laws, the rules and procedures aPplicabl e
to Government Servents shall, apply to the employeég
0f the Centre provided that no financial benefits
shall'thereby become admissible unless specifically,
Sanctioned by the Competent Authority,

CHAPTER 1I
GET ESTIMATES, ACCOUNTS, FUNDS AND CONTRACTS

iates ;

Director shall prepare and submit to the Government, on the dates
! Annual Budget Estimates and other periodical estimates ia accordance
‘ections of the Goverament. The budget estimates shall be approved
ning Body before submission to the Government.

Cdi ‘,.__l'..w_-s‘—:.‘.gw‘_“ - “_

e 3 o B R
m%nm.nm:'

-
g@gwwi‘ R

1 the course of a financial Year, it is considered essential by the
ody to undertake any project for which provision has not been made
ioned budget, the Governing Body shail decide whether  the
e met by reappropriation or by a supplementary grant to be applied
Governiment.

o

T AT
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Funds :

5. The funds provided in the sanctioned budget shall be deemed to be at the
disposal of the Governing Body which shall have full powers to meet expenditure
on the pay and aliowances, etc., of the staff, and on each such item which may
be included in the budget or be subsequently approved by it.

6. Funds will be drawn from the Government on ( Quarterly ) basis unlegs
otherwise directed by the Government.

7. No expenditure from the funds of the Centre shall be incurred without
the sanction of the Competent Authority.

8. The sanction of expanditure shall not become fina] until there has been
an appropriation of funds to cover it.

9. All sanctions, orders, or delegation of powers by the Competent Authority
affecting the Centre’s funds shall be reduced in writing and communicated to the
Chief Accountant and Internal Auditor. When thus communicated, they shall be
considered as orders of the Competent Authority.

10.  Except for such funds at are required for meeting the day-do-day
¢xpenses of the Centre, the other funds of the Centre shall be deposited in Bank (s)
or invested in such manuner as may be approved by the Governing Body from
time to time.

11, The funds of the Centre shalf be deposited/invested in the pame of the
Centre. All transactions with regard to thess deposits/investments shall be carried
out by the Director or any other Officers designated by him with the approval of
the Governing Body.

Accounts ;

12. The accounts of the Centre shall be maintained by the Chief Accountant
and Internal Auditor in the form and manner prescribed for the purpose. The
Chief Accountant shall be responsibie for the correctness and completness of the
accounts. He shall exercise interpal audit on all expenditure incurred by the Centre.

13. A quarterly Report on the accoupts of the Centre shall be prepared and
submitied in duplicate to the Ministry of Firance, Government of Bangladesh,

through the Ministry of Industrise. In addition, a Monibly Expenditure statement
shall be furnished to the Financial Advisor, Ministry of Industrises, Government

of Bangladesh.
«4. The Accounts of the Centre shall be auditer by the Comptroller and Auditor
General of Bapgladesh.
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The Auditor General shall have the power to give direction to the Auditers in
regard to the extent and method of their audit subject to the process of the resolution of
the Government under the societies Act. and to proscribe the forms of accounts to be
maintained by the Centre consistente with the requirements of the said Resotution of
Government. The Auditor General may under-take such audit of the accounts of
the Centre as such times as may be considered necestary and the centre shall at the
time of such andit produce the account books, registers and cennected documents
required and furn sh such explanations and infermation as the Auditor General or an
officer or officers authorised by him in this behaif may ask for.

15. Assoon as practicable, after the accounts for a year are closed the Director
shall cause to be compliled the Annual Accounts of the funds of the Centre for that
year in the form prescribed for the purpose. The Auditor General of Bangladesh
shall then be requested to depute an officer for the Audit of the accounts,

16. The Audited Accounts shall form an enclosure to the Annwal Report of
the Centre,

17. Imprest accounts shall be authorised by the Director for the Regional
Offices to meet such expenditure as the office rent. electricity, and tefephone charges,
petrol ani oils for - vehicles, stationery, advances of T.A. and other charges of
a petty nature to be specified by the Director. The lmprest Hulder shall be
designated by name by the Director. The following amounts shall be placed in
the Imprest Accounts :—

Taka
Dacca office 20,000~
Chittagong oflice -~ 10,000, —
Chandpur cffice ... 5,000 —
Bogra office 5,000/—

The Imprest shall be replenished from 1ime to time by th: Head Office.
The Imprest Holder shall furnish miontbly expenditure statements in the form .
and manner prescribed by th: Chief Accountant and Internal Auditor of the
Centre,

18. Subject to Bye-laws 15 above, all funds of the Centre shall be accounted
for in -the Head office. The expenditure of the Regional offices shall
be reflected in the budget returns, etc.,, to be submitted by the Centre.
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time, afl other supplies/services of the Centre shall be obtained throug
tive quotations. The Competent Authority shall have the power tc
lower quotations if it is catisfied that these cannot be accepted for certa
The reasons for the rejection of the lower tenders shall be recorded

20. All contracts shall be approved by the Governing Body if t
involved in each case is over Taka 2 jacs and by the Director if t
is Taka 2 lacs or less. All contract documents shall be signed by t
or any other officer or officers designated by him with the appr

Governing Body.

21. ‘The Governing Body may engage Consulting Firms ot Engin
when necessary for—
(a) Preparation of layout plans, specifications and building desig
. (b) Preparation and issuc of tender forms.
* (c) Sapervision of construction work.
(d) Advising the Competent  Authority on the merits and deme
tenders received.

-

Contract documeont shall include the condition that the constructio
be supervised by the Copsulting Engineers to their satisfaction.

22. Payment of bills for construction work shall be made after
;s satisfied with the quality, etc., of the work and the Consulting En
certified that the conmstruction is in accordance with the designs and sj
etc., laid down in the tender forms.

Remuneration te Members |

73. The Non-offiicial members of the Governing Body of the G
eligible to draw the following travelling allowance and remuneration
(a) For attending Meeting of the G. B./Executive committee :

(i Actual Rail/Steamer fare ( First class) '
| (i) Tk. 300 per meeting of the G. B. and Tk.180 per meel
Executive Committee. —
(b) For attending Meeting of the Selection Committee and oth

(iy Actual Rail/Steamer Fare { ist Class ).

(i) Daily allowance at the rate of Tk. 30 per day of t



CHAPTER—III

iﬁcation, Appointments and conditions of Appointments,

ion of Employees

administrative convenience, the employecs of the Centre sbaII be placed  in

following Categories : —

TECHNICAL

RY—I.
ctor a) Tk,

2350--2750/— b) Tk, 2850/

uty General Manager Tk. 2100—100—2600/—

f of Operations Tk. 1800—75—2375/m

or Engineer Tk. 1400—75_ —2225/—

es Officer Tk. 750—50—900—EB — 55-1230—60—1470/—
or Engineer . Tk. 750-—50-—900-}38-—55—1230-60—1470/—
tY--1I1

o Supervisor Tk, 470—35—-645—EB——-45——91_5—55—1135/——
goer Tk. 470 —35 —645-—EB—45_-915— 551135/~
nator Tk. 470—35—645 —EB—45-—9]5..55_. 1135/—-
‘tsman Grade— ] Tk. 400—25—525_EB—30_ 825/~

rentice Engineer Tk. 750/—. ( Fixed).

Y | |

or Supervisor Tk. 400 —25—525—EBem30— 825/

tsman Grade-_|f Tk. 325-—15—-430-—~EB——20—-610/——

‘tsman Grade—jj] Tk, 300-!2—396——EB—]8~—540/-—

lesman Grade-ﬁ_l Tk

lesman Grade —Tf ' Tk
lesman Grade—HlI - Tk.
rentice Tradesman Tk.
i0-Visual Assistant Tk.
* Keeper Tk.
stant Store  Keeper Tk.
seer Tk.

» 370—-20—470—EB—25_.745/_
- 325—15-430—EB—20—610/—

300—12—396—EB~ 18— 540/
200/— ( Fixed ).

400—25—-525—EB—30—825/__
400—-25—525—EB 30825/
300—12~396—EB— 18— 540/
400—~25—525~EB-- 30— 825/

i L
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NON-—-TECHNICAT w

CATEGORY—]

1.

[

= o

Chief Administrative Officer Ty
Industrial Management and Ty
Productivity Officer

Chief Accountant and Internal
Auditor

Publicity & Publjc Relations Tk
Officer

Labeur & Administrative Tk.
Officer

Accounts Officer Tk,
APO, Liaison Officer . Tk

CATEGORY —1i

e e

N

oo

10.

Liaison Officer YTk
Liaison Officer { Planning ) Tk,
Purchase Officer Tk

Accountant ( General ) Tk,
Superintendent Tk,
Assistant Accountant Tk,

( General )

Accountant ( Costing ) Tk.

Accountant ( Budget- Tk.
Audit Cell

Assistant Accountant Tk,
{ Costing )

CATEGORY—IJJ

I

I SR B N

o oo

Private Asstt, to Dicrector -~ Tk,

Office Assistant Tk
Audit Assistant Tk
Accounts Assistant Tk
Internal Audit Assistant Tk
Budget Assistant Tk

Purchase Assistant Tk
Inventory Checker Tk,

. 1400752225
- 1400752225/~

Tk. 1400~75--2225/—

: 750-—50«—900—-EB-—55—-1230—60-—-1’470,’—
750—50~900 — EB— 55.._ 1230—60— 1470/ —

750-—50-—-900——EB——55—-I230 —60—1470/—

- 750—50—900 —EB-—SS——1230——60—-1470/—-

- 470—-35-. 645-EB——45——915~—55-I]35;‘—~

470-~35-645-wFB —45=815.55~1 135/ —

) . 470~35-645-EB~45—-915— 55--1135/
Productivity Evaluation Officer Tk.

470—35-]—645—~EB—45-—-915-—55-——I 135/~
470——35—-645-——EB-45—9!5“55—1 135/—
425 —30—575—FB--40—~735_50__ 1035/ —
425 --30—-575 —-EB——40——-735——50——1035/~—

470—35—645_EB_45_915—55_ 1 135/—
470~35—645—EB—45915—55_1135/._

425—30—-575—-EB-—40——735—50—-—]035_/’-

400--25_. 525—-EB-—30—~825/--

. 400——25~—525.—EB—H30~—825/——
. 400-——25-—525~—»EB-—-30»—825_/——

. 400——25~525—EB—30»—-825/—-
. 400—2.‘3——525—-EB—30~825/’—
. 400"—25.—525~EB——30—-—825/—-

. 400~25——525—EB_ —30—-825/-

400—~25—-—~525—-—EB—30-—825/%



1%

CATEGORY --1IT ‘
9. Librarian Grade—I Tk. 400—25—525—~EB—30—825/—
10. Stenographer Tk. 400-25—525—FEB—30—825/—
11. Steno-Typist Tk. 370—20—-470—~EB—25—745/—
12. Senior Clerk Tk, 37020470 —EB-=25—745/—
13, Cashier-cum-Accounts Clerk Tk, 370 —20—470— EB—25~745/—
14. Security Ipspector Tk. 370—20—~470— EB—-25—-745/—
15. Tunior Clerk ' Tk. 300—12—396—EB—18—540/—
16. Junior Clerk-cum-Typist Tk, 300—12 ~396—EB—18--540/—
17. Typist Tk. 300—12— 596 —EB~18—340/—
15. Librarian-Grade 11 Tk. 300—17—396—EB—18—540/—
1o, Receiptionist-cum-Telephone  Tk. 30) —E2—-396 —~EB—18—540/—
Opsolllr
v Time keeper Tk, 300—12—396—EB—18—-540/—
21, Driver Tk, 300—12—396—~EB—18—540/—
22, Tespatch Rider Tk, 250 _R—2§2—-EB—8—-362/~
231, Pump Driver ' Tk, 250—8—282—EB—8—-362/—
~1, Care Tiker ' Tk. 230 —8—182—FB~-8—-362/—
x5, Gestatnar Operaior Tk. 750—8—282—EB—8-—362/— \/
CATEGORY -1V
. Jamader Tk.‘7_‘—10——"/——2-‘52—15.!3——7-—345_/r-
Moo Lhaftary Th. 240 —7--282 —EB—7--345/~
RIS Tk, 225t =315 —
+ Huiper Tk, 223635~
b A T, x5 =3ty -
Crarlienes Th 25— 15 —

Smeep.d Th, 225 e B0 e

-

(.
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APPOINTMENTS

25. Appointment to various posts may be made by direct recruitement
deputation of Government Servants or by refired Government Servents or b
motion from the lower cadre at the discretion of the Competent Authority.

26. Appointment mMay be made on contract basis where considered nece
The terms and conditions of which may be laid down by the Competent Aut.

in each case.

27. Appointment to a post ip Category-1 : Technical and Non-Technica
be made by the Governing Body on the recommendations of a BS¢l
Commiitee consisting of the Director, one Member of the Goversing Body at
Chief of operations. Selection Committee may co-opt any other technical

from outside.

28. Subject to such instructions as may be issued by the Governing
appointments 10 all other categories shall be made by the Competent Aul

as specifieded in Appendix L

29, Appointment to a post in Category. 11: Technical and Non-Te

shail be made on the recommendation of a Selection Corﬁgnittee consist
the Chief of Operations and the Chief Administrative officer of the Cenl

30. Appointment to all technical and non-technical po%ts in categori
and IV shall be made on the recommendation of a Selection Committee, ¢

be appointed by the Director. .

1

31. Appointment shall normally be made at the minimum pay of the

but incase where persons to be recruited possess experience or special qualifis

the Governing Body in respect of posts in Category-I and the D
llow on the written recommer
recoIUTiel

or both,
in respect of posis in other categories may 4
of the Selection Committee Ot in respect of Regional offices, on the
of the officer incharge, of that office a higher salary in the time scale of the

CONDITIONS OF APPOINTMENT

Domicile :
32. Candidate must be domicited in Bangladesh. This condition |



-tional Qualifications -

3. The educational qualifications for appointment to various posts shall be
i down by the Governin: Body of the Centre, The qualifications as shown
epndix Il have been approved by the Governing Body,

. The Governing Body in the case of "posts in Category T and the Director
case of other categories may relax  1he qualifications p deserving cases or
naking appointment by promotion from a lower post,

8! Examination :

', No person shall b- appoinied to the service of the Centre unless he has
sertified as medically it tor service by the Medival Oflicer 1o he nominated
- Cenlre,

ation of Fidelity ang Secrecy .

. On eatering the service of this Céntre, each employee shall sign the
ition of Fidelity and Secrecy in the form viven in Appendix 1}

nent with the'r Centre

T

On entry in the service of the Ceanire, alj employvees shail sign ap
€ntin the form given in Appendix 1V. -
¥ ‘

A security deposit condition may be .imposed on any employee at the
on of the Director. Such deposits shall be refundable afler deductions, if
1 termination of service with the Ceatre,

:cement of Service -

The service under the Centre shall commzance from the working day or
an.employee reports for duty in an appointment at thz place intimated
¢ by the Competent Authority provided that he reports before ROON :
se his service shall commence from the next day,

on

All appointments shal] be oo probation for g period of six months
ble by order either bafore oF afler its termination by a further period not
1g six months provided that if no order as been made by the day following
fnMOmmemiomd probationary periods the
ment shall be deemed to be held: until further orders. 1In th: event of an
e failing to show satisfactory progress in either of the aforementioned

mery periods, the Competent Authority may at jts discretion offer him an
ment in an lower grade or dispense with his services,

' /

8-
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Confirmation .

4l On savisfacrory compliton of ie neebationary perind, confirmation the
be made by the Comperenr svrh. £

Termination of Scrvice

42, In the even: of en empleves'. services being dispensed with ¢ o k.

being called upen v rev'us 7 -1 he wopoge pf the Uenr=e e o noes
2 I !
Authority shadl give hiod oie nonta prev ~a. nnties - welilsr of P n L.

thereof 2 sum equal to his suastant.ve pasy tor ene month
Provided that the services of an emplavee on probation may be dispenesd with

on seven days’ nouice or rayment of substantn puy in lieu thereof,

43. The Centre reserves the right of dismissing, discharging an empioyee
without zuv notice if he is found guity of miscondect. unfavourable interference,
breach of trust or negtigence of duty. The service of en employee may also b
terminated on such grounds on a reply obtained from a medical officer nominated
by the Centre,

Resignation :

/44. An empioyee shall not resign from the service of the Ceatre without

* giving one month’s previous notice in writing : 7 days in the case of probatienary,
of his intention to do so failing whizh he shali be liable to pay to the Centre
4 sum equal to his substantive pay for one month or 7 days as the case may be,

45. The payment of the amount in lieu of a notice may be waived and the
employee relieved earlier at the diseretion of the Competent Authority.

Superannuation and Retirement :

46. Alt emplovees of the Centre shall ordinarily retire at the age of .37,
years or on completing 33 years service which ever occurs first. The Competent
Authority shall, however, have the right to call upon as ‘employee to retire from
service on completion of 23 years service without assigning any reason.

47. The services of an employee who has completed 33 years service may
be extended for such further period as the Governing Body may decide but no
employee shall be retained in service beyond the date on which he attains the

age of 57 years.
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Provided that the Govening Body may on the recommendation of the Director
employ stafl temporarily on contract basis beyond the age of 60 years, but such
employment shall be made for a period of two years in the first instance
extendable thereafter from year to year untit the employee has attained the age
of 65 years, when he shall compulsorily be retired from service. ' )

48. An employee may retire afier completing 20 years service in the Centre

on production of a Medical Certificate to be obtained from the Medical Cficer

specified by the Cenire.

Transfers :
49, The employees of the Centre shall fiable to be transferred/posted any

where in:Bangladesh by the Director,

Seniority :

50.; An emrployee, other than an employee appointed on probation, will rank
for seniority in his grade on the basis of his date of confirmation or in case of
an employee appointed on probation against a substantive vacancy from the date
of his appoiniment on probation provided it is followed by confirmation, but io
case of employees in Category L Previous experience may also be rakea into
account in determining their seniority. ‘The employees who were in service of
{he Centre at the time of the commencement of these bye-laws and who are
retained in the Centre for further service shall also count their previous service
for seniority on the same principle as mentioned above. A common seniority role

chall be maictained for all employees of the Centre.

Promotions :

5| Promotioas shall be made on the basis of selection on merit. No employees
shali have claim to be promoted to any particular post or grace by virtue of
seniority alone. Should an employee officiating 10 a higher post show sign of
delerioration while he is so officiating he shall be fiable to immediate and summary

reversion to the prade of his previous appointment.

51, Promotion to a post in Category 1 shall be made by the Governing Body
on the recommendations of the Director. Promotion in other categories shall be made
by the appointing authority on the recommendation of the Selection Committee
as may be approved dy the Director.

53 Government servants on deputation to the Centre shall also be eligible
for promotion -in the Centre on the basis of their suitability and previons service
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Increment |

‘ 54. Inctements shall be sanctioned by the Comp:ztent Authority as
o Appendix I after verification of service by the Chief Admuinistrative
the Centre. ’ ’

35, An employee shall draw the pe;y of the grade to which he is
from the date of his appointment to such grade subject to his ser
approved, annual increments in his pay shall accrue on the anniverss
date.

56, Whenever an increment is due to an employee, a report on
be submitted on the prescribed proforma by the immediate office
employee or by the offfcer-in-Charge of the R. O. as the case may 1
Competent Authority to sanction the increment. Increments may be ¥
postponed for such period as may be specified by the Competent
in the event of an employee earping an unfavourable repoit. A O
sanctioned increment shall be forwarded to the Chief Accountand

Centre for adjastment of pay,

‘ CHAPTER 1V
PAY, ALLOWANCES AND OTHER CONCESSIONS

Scale of Pay and Allowances :

57. The scale of pay and allowances of the employses and 1
the Centre shall be laid down by the Governing Body with appro
Gaovernment. The scales as shown in Appendix V have bzen approv

Government.,

Fixation of Pay of Existing Employces :

58. The pay of all employees who are in szrvice of the Cen
time of the commencement of these Bya laws shall bx fived in thz
scales at the stage at or higher than their substantive pav in their «
Provided that the date of their increments will remain the same as |
provided further that no employee will draw less rhan the minim

prescribed scaies.
Fixation of Pay on Promotion .~

39, On promotion from one scale to another, the substantive pay of ac
shail be initially  fived at the stage in the new scale of pay whi:_

above his subsiantive pays
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ded that an employee who is appointed to officiate in a higher  scate
"y oan officiating pay equal to the difference between his substantive pay
itage in the scale of pay of the post to which he is appointed which

bove his sabstantive pay. -

ay And Personal Pay :

The grant of special pay and Personal Pay shall require the sanction
overning Body if the amount exceeds Tk 50 and of the Director if
nt does not exceed Tk 50.

for movement of empioyees :
Jl moves, permanent or temporary, shall bs sanctioned by the Competent
as mentioned in Appendix I. Normally, prior sanction, of the
t Authority shall be obtained for undertaking any tour, In urgent
‘mission may "be obtained ecither on telephone or by telegram.

The Director in urgent or special cases may permit an employee to
. 4, S
Journey by Air within the Country.

. Allowances,

The Competé‘r}t Authorty may permit an employee (o draw an advance
ing and Detention Allowances, The advance shall not exceed 80 per
such  allowances. )

‘ravelling . Allowance will be admissible to every employes on permapent
from one station to another unless he is transferred at his own

ansfer at his own request shall not be treated transfer in the Centre’s
unless the Authority sanctioning the transfer, for special reasons so
Similarly, traveilling allowance will also be admissible in cases of
! move,

Except with the sanction of the Director, no travelling allowance
paid to a person to join his first appointment in the Centre,

All  travelling  bills shall be submitted to and passed for payment
Chief " -Administrative officer in respect of  employees in the Head
1 by the Officer Incharge of the Regional Offices jn respect of those
The Director shall, however, have the power to countersign his own
allowance bills. '

Subject to Bye-law 63 and 66 above, T. A, Claims of all employees
regilated in accordance with the relevant fundamental and Supplementary
the Government. '

b o
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CHAPTER V
LEAVES, HOLIDAYS AND JOINING TIME

General :

68. The following kinds of leave may be granted to an emplc
(2) Earped Leave.
(b) Exiraordinary Leave,
(¢) Casual Leave,
(d) Optional Leave.

69. Applications for leave shall be addressed to the -Compete
for sanction as laid down in Appendix | and shall be submiti
- proper channel,

70. Leave cannot be clatmed as a matter of right. When ‘the
service so requnred the leave sanct:onmg authority shall have the
refuse or revoke leave or to recall an employee before the expiry o

7. An employee on leave shall not accept any employment
profit ‘without obtaining the pnor permission of the Director or ¢
spemﬁed by h:m

72~ In ‘the event of an employee ot leave bemg recalled

. expiry of his leave he will be entitled :

a) to rcceive a free passage form the place of recall to the. pl

b) to count the time spent on the Journey as duty. Provii

h leave is curtailed by 15 days or more and the ernployee
to resume duty in the mterest of ‘the Centre

73. The recall of an employee from leave shall require the pnor
the Dlrector :

74. All leave standing to ‘the credit ‘of an employee shall lapse
on which he retires or resigns or his services are otherw;se termmated p
if in su[ﬁcnent time °fore that date the employee had applied for 1
retirement,’ remgnatmn or termination of service and’ leave had been reft
in wrmng by the Competent Authonty owing to the exrgencnes of s
leave as may have been- ref'used to him may be granted at the d:scre
Competent Authonty with ~ effect from the date of reurement ‘Tes
termmat:on of ‘sérvice. If the leave is granted, thé employée. shal[ be
draw pay m aecordance w1th Bye-law 76 below,
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Pl

ave !
An employee shall bs eligible for earned - leave as prescribed by the
Leave Rules,'1955. The leave shall be cummulative and be granted
tompetent Authority.
| teave standing at the credit of an employee who is in service of
at the time of commencement of these Bye-laws shall be credited to
t the employee subjcct to a maximum of 120 days.

aroed Leave shall be sanctioned on average pay and half ,average pay
e may be, :

iry Leave :

xtraordinary Leave miy bs granted to an employee at the discretion
mpetent Authority. Save in exc.,ptional circumstances, the duration of
shall not exceed one month on any one occasion and six monthes
entire period of an employee’s service :

:d that the Competent Authority will have the power to treat the
absence without leave as Extraordipary Leave

‘0 pay and allowances are adm1351b1e during the period of Extraordmary
the period spent -on such leave shall not count for increment.

:d that in cases where the Competent Authority is satisfied that the
taken for any cause bezyond the control of the employee, it may
the period of such leave may count for increments,

e :
e total number of Casual Leave admissible in a Calendar 'vear shall
s and be sanctioned by the Competent Authority.

he Centre shall observe the same number of closed and optional holi-
e allowed by the Goveroment to its employees. No other holiday
iserved except on the orders of the Director.

. of Holidays with Leave :

hen' the day im nedxaHy pf:,eedmcy the day on whxch an employee’s
5 or 1mmed:ae[y, following the day on which his leave expires is a

a series ofho'hdays the employee may leave h:s station at the close
ore or rsturn to it on the day following such holzday or series of

svided that prior sanction of the Competent Authority for the same
hfainad.

-

T‘:’ ."‘-7 \f”‘

v
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Joining Tlme :

, 82. An employee on transfer from-one” station to another shal
for ‘joining time as indictaed below : - :

a) "Six days for preparation’but "where a journey is’ prefo

or road, in addition to the aforesaid six days, one da
250 miles -or fraction thereof.

Notes—(i) The time spent on journecy by Air does not count as 2 day for
calculating the time for preparation.

(n) A holiday counts as a day for the purposes of the abowe Bye-law.
{iii) An employee on joining time shall be regarded as on duty.

e a e wistidag e o LowGEL ESaVRG. LRI

ned 4 reany o~ G- 1;_53;:“:’ swsmg.,! 8 ot wrir:.r“ s 101 iabuid L

had aedn 01 #Qimsls ge o Pag sdal SFDY szusio-due 10
CHAPTER VI

DISCIPLINE AND PUNISHMENTS

83. Every employee shall confirm to and ablde\\by these B
ahall observe, comply with and obey all ‘orders and dlrecnous which
time to t|m° bz givenr by any p2rson nader whose Jurlsd:ctlon sup
or controi he may for the times being be placed.

84. No employee shall abseat himself from duty nor leave
without first having obtained the permission of the Competent Auth

85. No employee shall accept aoy gift froma constituent ora

... employee of the Centre. This Bye-law shall alse apply in the ¢

offered by persons who have or are likely to have dealings with th
also candidates for employment in the Centre.

86. (a) No employee shall take part or subscribe in aid of ¢
any way ia any political movement io B_mwladc.:.h or relating to th
Bangladesh. ‘

(b) No employee shall pérmit any person dependent on him for i
ar under his care or control to take part in, or in any way assist, an

or activity which is, or tends direcily or indirectly to be su'bver.
Government as by law established in Bangladesh.



: . 28
0 employee shall canvass or otharwise interfere or use hijs influence
tion with or take part in any .election toa legislative body, in

":d that an employee who js qualified” to vote at such election may
i right to vote ; but if he does 50, "he shall give no indication of
* in which he Proposes to vote or has voted.

0 employee shall  permit any member of his family dependent on
in a manner in which he himself is not permitted by sub-clause {c)

employvee who issues and address to electors or in any other
ublicly announes himself to be publicly announced as a candidate,
ive candidate for election to a lagisiative body shali be deemed for
* of sub-clause (c) to take part in ap election to such body.

any question arises whether any movement or activity falls within
of this clause, the decision of the Management thereon shall be

> employee :shall (a) engage in any commercizl business Or pursuijt
5 Own account or agent for another or others. _

pL, or seek any outside empl'oyment or office, whether stipendiary
' without the previous sanction of the Director,

srtake part-time work for a private or public body or private. person,
ze therfore, without the sanction of the Director., The Director may
1ere  he thinks fit to grant such sanction, stipulate that - any fees
the employee for undertaking the work shall” be paid in* whole or
the Céntrc-_ ) _

AL f;;:.:;:«é.- NI v (. : -
' employee shall make any personal representation to any Member
erning Body. Such representation must be addressed to the Director
immediate oﬂicer, if any, of the employee.

thout prejudice to the other provisions contajned in "these Bye-laws

who commits a breach of these Bye-laws or who displays negligence,
r indolence, or who kndwingly does anything detrimenta] to the
he Centre or contravences instructions issued to him in connection
ictal work or commits a breach of discipline or is guilty of any
_ misconduct or insubrodination or who jg convicted of any offerce
ral turpitude shall be lable to the following punishments ;

1
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{a) Reprimand.

(b) Postponement or stoppage of increment, confirmation Or promotion.

(¢) Degradation to a lower stage of pay in bhis grade.

(d) Degradation to a lower grade,

(¢e) Recovery form pay of the whole or part of any pecuniary loss
caused to the Ceatre by the employee.

(f) Suspension.

(g) Removal from service which does not disqualify for  future
employment.

(h) Dismissal.

Note—The punishment of dismissal will involve permanent disqualification far future employment
in the Centre,

90. The power of dismissing ap employee in Category I or calling
upon him to fesign or  of dispeasing with: his services or of penalising him in
any other way shall vest in ths Governing Body and ip respect of employees
in other categories with the Competent Authority,

91. The power of suspending  an employee penaing enquiry shall vest in
the Competent _Authority. During suspension the employee will be entitled to

3 of the substantive pay only as subsistance grant. While under suspension

the employee . shall not leave Headquarters without the permission of the
Authority Competent to suspend him. .

92. Before it is decided to dismiss ag employee or to require him to
resign from service or to penalise him in any other way for an offence of
which he has been reported guilty, he shall be called upon to render a written
explanation of the charges against him and to show cause by such date as
may be specified in this behalf as to why disciplinary action should not be
taken against him. The employee’s statement shall de submitted to the
authority competent to award the punishment,

93. The Authority competent to award the punishment shall ejther enquire
into the case iteself or obtain an independent “report on the case in writing
from an officer speeially deputed to investigate the case. This report, together
with employee’s statement shall be laid before the Authority competent to award

punishmeent.

94, The Authority Competent to award punishment shall theg ‘consider the
matier and award such punishment, if any, as it deems proper in the circums-
tances. The decisioq of such authority shall be conveyed in writing to the
emplovee concerned.
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95. Bye-laws 92 to 94 above shall not apply where the person concerned -
has adsconded, or where it is for other reasons ampractlcable ‘to' communicate
with. him. _All or any of the provisions of thesé Bye.laws may, in exceptlonal cases, )
for special .and sufficient reasons to be recorded in writing, 'be waived where
'-_1herc is a difficulty in observing exactly the requirements of these Bye-laws
and these requlrwments can be waived—without - m;ust:ce to- the .person charged

‘ 96. 1In case where an offence or misconduct'is detected before it is com-
plete’ or where the offence or misconduct is so fresh and the circumstances are
such that to serve the employee concerned with)chmgés is p'ure pretentiousness,
it will be a just compliance with these Bye-Laws if  the punishinig authority
“demands immediate explanation and issues order describing the offence or
misconduct and awdards punishment.

Appeals and Applications - for- Review : '~ _ | N AT @

97, An employee shall have the nght of appeal or of making an applica-
tion for review, against any of the penalties imposed under - Bye-law 87. Such
an appeal or an application for review, as the case 111éy be, shall be made :

a) In the case of employees in Category I to - tne Governing Body,
.which shall refer the same to the Ex:cutive Committce. - The Execative
Comumittee shall consider the application and sabmit its recomm :ndations
to the Governing Body for such final orders as the later may'
deem fit to make ; and

b) In the case of employees of other categeries to an authority next
higher than that Whlch has passed the orders in question.

Prowdcd that in every case where the employcc concerned so desires, he shall
have a rlght to be heard in person before th:-authority -competent to hear the
review of the appeal (Executive Conmittee in the case of employee in Category l)
as the case may be.

98. Every appeal or an application “for réview " shall comply' with tihc
following requirements ;
(a) It shall contain all material statements ~ and grounds relied upcno
and shall be complete in -jtself ;
(b) J_It shall specify the relief desired ; and
(¢) It shall be submitted through proper channel.

99. An appeal or an application for review may be withheld by the aithority
passing the original order if :

(a) 1it.does not comply with the réquirements,of Bye-laws 98- above
H
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1. -(b) it deals with a matter which does not concern the employee personally :
*, (c) it repeats an appeal or application for review already rejected by
i*.‘ the. authority to whom the appzal or -application for review s
"5 addressed and does not in the opinion of the authority passing the
5-“ orlgmal order disclose any new points or circumstances which effort
i grounds for reconsideration ;
" (d) it is not preferred by him within one month of the order against
% which the appeal or an application for review is made and no
? reasonable cause is shown for the delay, or ) L
t} \ (e) it is addressed to an authority to which no,appeal or an a_pp[icatioh
,3 , for rcview lies under.thcse Bye—lavxs I T L O LT
!u © 7100.7 'In every case in- whlch an appeal is w:thbeld the authonty referrad
ﬂ ] to in the foregoing clauses shall inform the appellant of the fact of mlhholdmg
!{ the appeal and the reaason for withbolding it.
. 10L. An appeal which is not withhold under Byelaw 99 ahove shall be
Ii' forwarded as soon as possible to the app:llate authority with all relevant records
] and with the comments of the authority against whose orders the appeal has
J: : been filed. A
- Y
g' 102. No appeal shall lie agamst the withholding of the appea! by an authority
¥ competent to do so. _
o 103, Appea[s ‘or applications for ‘review shall not be Addressed to the
' members of the Governing Body personally and any such act:on shall be deemed
l & breach of discipline punishable uader these Bye laws
{
- . .

CHAPTER VII
MISCELLANEOUS

Gratuity :

104. Service under the Centre shall not qualrfy for pension. A eratuity mav,
however, be admissible according to thé Gratuity Bye-Jaws as shewn in Appendix
VI which have been approvcd by the Governing Body.

Provident Fund :

105. A +Contributory’ "Employees Provident Fund” may bs created for the
beneﬁts ot the employees of‘ the Centre. The Provident Fund Byelaws as

_v, . rre
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Medical Facilfties H ) . ‘
» 106, The employees of the Centre including the deputationist and their
families shall be eligible. for free medical facilities in accordance with the
rules to be framed and approved by the Governing Body. The Medical Facilities
Bye-Laws as shown in Appendix  VII] “have been approved by the Governing
BOCI,Y. . .
Record of Scrvice : .

107. A record of Service of each employee shall be maintained by the
Centre in the Form prescribed for the purpose.

Cdnﬁdential Reports : 7 . .
108. A confidential Report shall be written annually for all empioyees
except : those in Category- 1V in the Form prescribed for the purpose. An

-employee shall not have access to- his Confidential Report. He 'shall, however, .

be informed of adverse remarks relating to remedial defects, if any, in order to
give him an opportunity to explain his position or to correct himself,

. Legél 'Advi_sor 7 - _
109, A leéal advisor for the Centre may be enpaged with the approval of
the Goveraing . Body. . - N '

Financial -powers of the Director-: :

110. In addition to the powers mentioned in Clause 35 of the Rules and
Regulations and in the various preceding Bye-laws, . the Director shall exercise the
-financial powers as laid down in Appendix I upto the extent necessary for the
efficient running of the Centre, the Director may delegate any of these.powers
“to the Chief Admirii_strativq Officer or any o«t}.}g;rQ qﬁjgs:;gv as, h?. may deem fit

“subject to‘-’_th‘é,33356\{3?_:@?,;;@%Qﬁ?‘iﬁié:g;;j?f’ﬂ%bgimuq' SBit, Lo Pomed o -
" - Application of Factoriee Act, 1934 : . o

111, Notwithstanding”~ anything contained in these Bye Laws, the workers
employed” in the workshop attached to the Centre shall be subject to al) the
Labour Laws applicable to factorj_cs as ..cf_eﬁpd in the Factoris Act,.

Relaxation of Applications of Bye-laws: :
- 112, The Govérning Body may relax any of the provisions of these Bye-laws
at its:-discretion in any case it considers necéssary in the interest of the Cenire,

Abrogativn/Amendments of Byelaws : - 7 it - efi o A

© 13 For~any- addition; abrogation or ‘amendment of the Bye-laws. approved
by the Governing Body, the Government” shall be ‘competént to issue a directive
in order to remove any Bye-law which may be anomalous or confficting” with
the Government Directives. .0 . 4 T T fut
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APPENDIX 1

1 INDUSTRIAL TECHNICAL ASSISTANCE CENT!
COMPETENT AUTHORITY
( Yide Bye-law No. 2, (e})

sified below or in the Bye-laws will be exercised by th

Authorily competent
Lo exercise the power
1 4

Ttem in respect of which power to t

5

]

Office Rent, Telephone and Elec. ¢t
and Oils for vehicles, Stationary,
o, » - a A - . ) rovie o

e | mprest Holder.

APPENDIX 1
1 INDUSTRIAL TECHNICAL ASSISTANCE CENTI
COMPETENT AUTHORITY
( Vide Bye-law No. 2. (e¢})

sified below or in the Bye-laws will be exercised by th

Authorily competent
to exercise the power

! 4

Ttem in respect of which power to t

5

]
Office Rent, Telephone and Elzc, ¢t
and Oils for vehicles, Stationary,

I R LT P P

ire | 'mprest Holder,

1L,
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45

46

55

61

61

Acceptance of Resig- |

nation ;

Waiver of payment in
lieu of notice,

To call upon an emplo-
yee to relire

Increments to emplo-
yees

Movement of Emplo-
yees on  parmanent
transfer.

Movement of emplo-
yees on temporary duty,

Same as SI. No. 3
Same as for Sl. No. 3.
S;me;as for Sl. No. 4
Directc.;'r

D, G.M

C. A O

Officer Incharge Regi-

opal Office

Director

Director
C. A.C.

Officer Incharge Regi-
onal Office.

Employees of Category I Tecnical and Non-
Technical. :

Category and Non.

II (Both Technicat
Techuical. )

Employees in Categories II1 & IV Technical
and Non-Techaical in the Head Office.

Employees in Categories 11l and IV Technical
and Non-Technical in the Regional Office.

All Category of Employees

Employees in Categories I and IT Technical
and Non-Technical in the Head Office.-

Employees in Categories IIT and IV Technical
and Non-Technical in the Head Office

All Categories of Employees in the Regional
Offices.

In absence of
the Dircctor

Director shall
have the power
to authorise his
OWh  moves,

Officer Incharge
shall have the
power to Auth-
ories his own
moves.

133



18

19

75

I

™

84

89

Officer Inchargs Regi-
nal Ofia,

Grant of Farned Leave .
rant ‘U Dircctor

|[ 0. IR, O,

Exgranordinary Leave \ Same as for S No. 15

Grant of C. L. Director

C. A O

[,o. LR.O.

Grant of Station Leave { Same as for SI. No. 17

Punishments Director

C. A O

Qnicer Incharge

All Categories of Employess in the Regional
Office including his own bills.

Employees in Categories T and 1I Technical
and Non- Techuical

Employeces in Categories TIJ and IV Technical
and Non-Techuical in the Head Office.

Employees in Categories 111 and 1V Technical !
and Non-Technical in the Regional Offices. !

|

Employees i Categories [ Technical and Non-
Technical in the Head .OBRice and Officer
Incharge of the R, O,

C. L. upto 3
days may be
sanctioned by
the inunediate
Officer of the
employee where

Employees in Categories Il & Il and IV in
the Head Ofice.

All categorics of Employees in the Regional
office,

Employces in Technical and Non-Technicel o
which he is appointing Authority .

Non-Technical employees in Categories IYI and
IV in H. O.

Technical and Non-Technical Cutegories 111 and
IV Employees.

-ever applicable,

9¢
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20 91 | Suspension  pending | Director Employees in Categories I and I1.
Inyuiry ) -
C. A, O, Categories 1I and IV Technical and Non-
Technical in H, O. .
O. LR, O Employees in Category 11T & IV( Tech., &
Non-Tech. in the Regional Qffices.
21 10 | Financial powers Dircctor (iy Payment of Pay and Allowances to the
employees o the Cantre and stipends to
Trainecs

(i)} Incur expenditure on all jtems included
under budget Head <Other Charges’ in
the approved budget including that made
by reappropriations. .

(iiiy Power to appropriate [unds _within each
primary unit of appropriation to meet
-expenditure falling under that unit.

{iv) Incur expenditure on the construction and fuy
maintenance of Building, etc. . -~

(v) Powcr to sanction telephone connections
and payment of rents thereof. [

(vi) Advances of pay to employees under transfer,
eto, s

(vii) Writing off of losses which are not due to {) In every case

theft or fraud or which donot disclose a of loss nece-

. defect of system or negligence on the part ssary Investi-
-t of any employee which might call for gations shall
disciplinary action requiring the orders of be carried out.

the Gpveming Body. (i) All cases of

i . losses will be
reported to
the Governing
Body, BITAC.

(viiiy To order sale by auction ar atherwise in
. - the interest of the Centre of unserviceable
or perishable storves. :
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APPENDIX I
BANGLADESH INDUSTRIAL TECHNICAL ASSISTANCE CENTRE

Educational qaulicfiation and experience for .appoiatment to various posts in the
Centre { For Technical Personnel ).

81. No. Name of the post J Qualification and experience
! .
i. Deputy General Manager a) Graduate in Mechanical/Electrical Engineer.
Age : 3545 years. ing or A. M. I. E. (Mech ), A M. LE.

{ Electrxcal >

1

rience comprising the following :
; — i) Industrial Plants.

ii) Design Project ( Complete-Mechanical
Plant ).

“TE

o ) iii) Advance Workshop Practice.
o iv) Planning and Organisation of Works
“shop.
v . o v) Selection, Installation and Operation
of Workshop and Material Processing
Equipment and Installation
vi) Maintenance of Industnal Equ:pment
e _and_Machinery,__ .._f';.__m et
' vii) Design and Products Planning Mechme
. . Tools, Jigs and letures
viil) Preparation and Processing of Industry
trial Scheme.
ix) Administration and Management of
Qrganisation.. :
2,- Chief of Operations . ~ A) Graduate in MechaﬁicaI/E[eétrical Engineer-
© Apge: 30-~45 Years. ] ing.

- by Should have a.minimum of 10 years expcn-
ence comprising the following:

i) Industrial Plant.

b) Should have a minimum of 15 years expe-

&

NEEN



Name of the post | Qualification . and experience

e I
snior Engineer {Machine a) University Graduate in Mechanica] Engi-
ihop). neering- or Equivalent,

\ge : 2545 years. b) 5 years experience  comprising  the

foHowing :
1) Selection, Installation gand Operation
of Machinery ang Equipment,

iy Selection of Materials for Production
Tools.

i} Techniques for increasing Productivity.

1) Use of Dies, Jigs, Fixtures, Gauges
ete,

v) Inspection apd gauging of tools and

; Machine Components,

vi) Some experience ip Design of Dies,
Jigs and Fixtures,

'y

N
nior Engineer (éeramrics). a) University Graduate i Ceramies Engineering.
8¢ ¢ 25—45 years, by 5 vyears experience comprising . the
, following ;
i) Production ang - Development  of
Ceramics ang Glass Products,

i) Design of Ceramics and Glass Kilns
and equipment.

i) Techniques for increasing productivity
of Ceramics and Glass Industry,

aior Engineer (Steel) a) University Graduate in Metallurgy  of
ge :- 2545 years, Equivalent.
b) 5 years experience - comprising  the
following :—

1y Instaliation Operation of Rolling Mijj
: Machinery and Equipment, ‘

—_—
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iii)

SI. No. Name of the post Qualification and experien
' il Rolling Steel Bars, Section
Sheet,
iii}y Design of Roll Passes and
Furpaces.
iv) Selection of correct qua
materials for rolling purp
) Inspection and testing of
rolled products.
7. Senior Engineer a) University Graduate in Chen
( Chemicals ) neering or equivalent.
Age : 25—45 Years.,
b) 5 years experience comprising
ing :
i)y production and Develc
- Chemical product Iike
Chemicals and Acids, So
: oils, Pharmaceuticals, Paint
i shes, Fertilizers, etc.
iy Design of Chemical Engin
and Equipment,
iii) Techniques of increasing
t productivity of chemical i
8, ‘Senior Engineer (Foundry) a) Graduate in Mechanical Eno,
Age : 25—45 years. Equivalent.
b) 5 years experience comprising
ing :
i)y Ferrous and Non-Ferr

practice.

Operation of modern fou
ment like various types
furnaces ; sand preparin
moulding machines, ¢
equipment, etc.

Pattern making practice.
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Name of the post } Qualification and experience

iv} Hot working of metals.
v) Testing of Engineering Materials and
Foundry sands. ]
nior Engineer Machine a) University Graduate ia Mechanical
hop. - Engineering or Equivalent.
ge : 25—45 years. b) +5 years practical experience comprising
) the following :

1} Tooling up of Machine Tools and
their operations for production pur-
poses.

1)y Manufacture of Machine components,
iiiy Inspection and gauging of machine

components.
enior Engineer a) M. Sc. Chemical Engineering or equivalent
Protective Coating ) _ ,
ge 1 25—45 vears b) 3 years practical experienze in the follow-
ge e . _

ing :

1) Selection, installation and use of
clectrical pgenerator and rectifiers,
clearing and polishing equipment,
checking and testing instruments and
Electro-Thermal process.

iiy Commercial Electroplating Anodizing

Practices.- C- -

. . a; niversi uate in Mechanical Engi-
enior Engineer i U .r51t_v Grac? te in Mech gl_
Training ) neering or equivalent,
ge @ 25—45 Years. b} 5 years’ practical experience  comprising

the following :

i} Tooling up, setting and operation of
Maichine Tools and workshop equip-
ment,

fi: Teaching and training  experience,
Workshop  Technology.

ili; Development of training and teaching
programumie.

W

od

oy

e,

F

w0



43

S]. No.

Name of the post

Qualification and experier

I2.

13

14).

Senior Engineer (Machine  a)
and Fixtures and Design).

Age : 25—45. years. bj:

Senior Engineer (Die and.. a)
Tool Design).

Age : 2545 years. b)

Tunior Engineer (Machine = 2)
Shop) ' !

1

Age @ 2540 years..

U'niversjty Graduate in Mech:

neering or Equivalent.

5 years experience comprising th

i) Design and drafting of
machines, machine tool
components, jigs, fixtar
production tools, etc.

ii) Machining, finishing and
ment processes of engineeri:

1ii) Selection of materials |
components dnd tools.

iv) Job estimating.

University Graduate in Mech:

Engineering or Equivalent.

5 years’  experience ' comj

following -

i) Design aind -drafting of pr
forging dies, metals and pl
moulds, die casting dies,

ii) Machining, finishing and hi
processes of djes and mo

University Degree in Mechan

-ring or equivalent with three y

experience comprising the folli

iy Tooling up, setting and
machine tools for product

ii) Manufacture of Machine

and tools of precision natu

iii) lospection and gauging
components for precisio
using hign precision measur
and gauges and tools.

i Or,
Associate Diploma-in-Mechanis
With ten ‘years' practical ¢
the fialdc
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Name of the post

it

Qualification and Experiences .,

anior Engineer (Machine
Tools). _
wge ;  25-—-40 years.

funior Engineer
Industria] Enginecering).
\ge ; 2540 years.

Junior Epgineer
Chemical Engineering)
\ge : 25—40 years.

a)

University Degree in Mechanical Engineering

equivalent to three years practical experience

comprising the followiug ;

i) Selection, installation and Ops=ration of
Machine Tools,

i), Selection of materials for production tools

itiy Tooling up and 8etting of Machine Teols

for produclion operations.
iv) Use of Dies, Jige fixtures and moulds
for production operations.

v) Inspection and gauging of tools and
components instrumenis and etc.

'Universily Graduate in Mechanical Enginee-

ring with industrial engincering as one of

the main subjects or equivalent with three

years practical experience comprising  the

following :

iy Layout and instatlation of Industrial
Machinery and Machine Tools.

i) Production Planning and Control.

iiiy Machining process and methods.

lv) Job Estimating.

v) Quality Control.

vit  Material Holding.

vii} Shop procedures.

Cr,
Associated Diploma-in-Machanical Techng-

logy with ten years practical experience
in the above fields.

University Degree in Chemical Engineering
or equivalent with three years practical
experience in the following fields ;

NS
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Sl1. No.

Name of the post

Qualifictaion and experiences

18.

19,

Janior Enginzer (Steel)
Age : 2540 years.

Juniot Engineer
(Ceramics).
Age i 25—40 years.

a)

b)

i) Manufacturing  processess ; testing

" methods and operation of equipment
used in the commercial manufacture
of chemicals and acids, edible oils,
" fertilizers, dyes, paints, pharmaceuticals
and cosmetics..

University Degree in Metallurgy/Mecha-

nical Engineering or Equivalent with 3

years practical experience comprising the

following :

i) Installation and cperation rolling mills
machinery and equipment.

ii) Rolling of steel, brass and allumini-
um strips, sheets and sections.
jiiy Design of roll passes and rolling

mil furnaces.
iv} Selection of corfgct material or rolled
products. "
v) Inspection and testing of billets and
rolled products./
Or, .
Associated Diplomas in Mechanical Techno-
logy with ten years practical experience
in the above fields.

University Degree "in Ceramic Engineering
or equivalent with three years practical
experience comprising the following :
i1 Testing of raw materials ingredients,
' glazes and polishes of ceramics, glass
and refractory products.
iiy Processing and benefit-action of raw
" materials mentioned above
i) Opgeration of machinery and equip-
ment and instruments used in testing,
processing and refractory products.

T

— e ———
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Sl. No, Name of the post

«Qualification and Experiance

- 200 Junior Eangineer .
( Training)
Age : 25—40 years.

!

21, Junior Eng;neer {Mechine
and Fixtuge Design).
Age ; 25--40 years.

22, Iumor Engmeer (D;e and
Tool Design’. " _
Age : 25—40 years.

a) University Degree in Mechanical Engineering

)

- b)

a)

or epuivalent with 3 years experience compr-
ising the following :

1) Teaching experience in Technical subjects,
ii) Training of personnzi in Workshop tech-
nology or Apprenticeship courses.

i) .Development of Training Programmes.

‘ Or

-Associated Diploma in Mechanical Techno-

‘logy or equivalent with 5 yeras experience
in the above fields.

University Graduate in Machanical Bngi-

neering - or equivalent with 3 years expe-

rience comprlsmg the following :

i) Design and drafting of industrial
machmes, . machine tools, machine
componenls, jigs, fixtures, gauges, press
tool diés, production tools, etc.

ii) Machining, finishing and heat treat-.

+ ment process of engzineeriag materials.

Jdif)  Selection’ of materials for machine

components and tools.
iv) Job estimating.
Or

Associated Diploma in Mechanical Techno-

logy or equ:valent with 10 years Bxperl-
ence in the abave fields.

University Graduate In M:chanical Engij-

- neering or equivalent with 3 years expe-

-

rience comprising the following ; .

i) Design and drafting of press tool dies,
forging dies, metal and plastic casting
moulds, die casting dies, etc.

i1} Machining, finishing and Heat Treat.
~ment Process of dies and " moujds.
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Sl No. Name of the post

Qualification and experience .

23. Junior Engineer ( Tool
and Die shop )
Age © 25--40 years.

24, Junior Engineer
( Foundry }
Age ;. 25—40 years.

b)

a)

b)

b)

i .
iii) Selection of materials for dies and

moulds.
iv) Job estimating.
Or
Associated Diploma in Mechanical Techno-
logy with 10 wvears experieace in the
above fields.

University Graduate in Mechanical Enginee-
ring or equivalent with 3 years practical
experience comprising the following :

—

) Tooling up and operations of Tool Shop
Equipment and their operations.

i) Manufactering of dies, jigs, fixfures

moulds, gauges and production tool.

iiiy Inspection and gauging of tools and

components %

Or
Assaciated Diploma in’ Mechanical Techno-
Iogy with 10 years experience in the above
fields.

*

-a) University Graduate in  Mechanical

Engincering or equivalent with 3 years

- experience comprising the following :

i) Ferrous and gonferrous  foundry
" practice.

iiy Operation of modern foundry equipment,
sand preparing machinery, core making
machinery and equipment etc.

iliy Pattern making practice.
Or,
Associated Diploma in Mechanical Techno-
logy for equipment with 10 years expericnce
in the above fields,
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Si. No.

Name of the post

Qualification and Experience

25.

26.

27.

e - Tl

.28,

29.

Ape :

Junior Engineer { Protective

Coating ). )
Age ; 25—40 years.

Stors Officer
Age ; 25'—}-40 years.

o

Audio Visnal Assistant
2535 years.

I »e!

Store-keeper
Age : 25~-35 years.

Asstt. Store-keeper,

. Age : " 1535 years.

a3

a) M. Sc. in
equivalent.

b) 2 years practical
the foilowing :

Chemical Technology or

experience comprising

iy Installation and cperation of modern
electroplating and anodizing equipment
and electronics controls,

ii) Commercial Electroplating, and Anodi-
Zing Practice.

a) Graduate from a recognized University.

by Should have experience in store-keeping
and accounting of stores and preferably
possess a degree or a Diploma in Mechanical
Engineering. Should be very well acquain-
ted with specifications of Mechanieal Equip-
ment, engineering materials, tools, etc,

a) Matriculation.

b) Should bave 5 years experience in handling
Flim and Slide Projectors,

¢) Should also know the handling of Tape-
Recorder and- the display of charts and
photographs

" dy_ Photographic skill will- bs considere] as

additional qualification.

a) Matriculation.

b) Should have 3 years experience in main-
tenance of Engineering Stores and preferably
possess an associated Diploma in Mechanical
Engineering. ,

¢) Knowledge of maintaining Ledger Account,
Stock Register and Monthly Accounts
Essential.

a)} Matriculation with two years experience.

b) Knowledge of maintaining ledger Account,
Stock Register and monthly Accounts are
essential.
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Sl No. Name of the post

7. Senior Engineer
{ Chemicals )
Age : 25—45 Years.

8, Senior Engineer (Fourdry)

Age : 25—45 years.

Qualification and experien

a)

a)

b)

ii) Rolling Steel Bars, Section
Sheet.

i1} Design of Roll Passes and
Furpaces.

iv) Selection of correct qua
materials for rolling purp

v} Ipspection and testing of
rolled products.

University Graduate in Chen
neering or equivalent.

5 years experience comprising

ing :

i)y production and Devele

+ Chemical product like

Chemicals and Acids, So
ails, Pharmaceuticéls, Paint
shes, Fertilizers, ete.'

ii) Design of Chemical Engin
and Equipment.

iify Techniques of increasing
productivity of chemical i1

Graduate in Mechanical - En
Equivalent.

5 years ‘experience comprising

ing :

iy Ferrous and Non-Ferr
practice.

i} Operation of modern fou
ment like various types
furnaces ; sand preparin
moulding machines,” ¢
equipment, etc. :

fii) Pattern making pructice.
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Name' of the post

Qualification and experience

mmior Engineer Machine

hop.
ge : 25--45 years.

enior  Engineer
Protective Coating )

g8 1 25—45 years,

enior Engineer
Training ¥
ge 1 25—43 Years.

aj

b)

a)

by

b)

iv) Hot working of metals.

v} Testing of Engineering Materials and
Foundry sands,

University Graduate in Mechanical
Engineering or Equivalent.

5 years practical cXperience comprising
the following : :

i) Tooting up of Machine Tools "and
their operations for production pur-
poses.

1) Manufacture of Machine components.

ifi) Inspection and gauging of machine
components.

M. Sc. Chemical Engineering or €quivalent

5 years practical experienze in ths follow-
ing : ‘

1) Selection, installation and use of
electrical generator and  rectifiers,
ciearing and polishing equipment,
checking and testing instruments and
Electro-Thermal process.

ify Commercial Electroplating Anodizing
Practices. Co :

University Graduate in Mechanical Engi-

neering or equivalent.

5 years® practical
the following :

experience comprising

1) Tooling up, setting and operation of
Muchine Tools and workshop equip-
ment.

ity Teaching and training
Workshop Technology,

experience.

ili}  Development of training and teaching
programumie,

bl

ey
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Sl, No.

Name of the post

L3

Qualification and experie

12.

13

14).

Senior Engineer (Machine
and Fixtures and Design).
Age: 25—43 years.

m o e -

Senior Engineer (Die and.
Toal Design). ,
Age : 25—45 years.

g
E

Junior Engineer (Machine
3

Shop) o

Age : 25—40 years. -

U'niversity Graduate In Mect

neering or Equivalent.

5 years experience comprising tl

1) Design and drafting o
machines, machine too
components, jigs, fixtu
production toojs, ete.

iy Machining, finishing anc
ment processes of engineer

iii)y Selection of materials
components and tools,

tv) Job estimating.

University Graduate in Mech

Engineering or Equivalent,

5 years’  experience  com

following : ~ o

i) Design and drafting of p
forging dies, metals and p
moulds, die casting dies,

ii} Machining, finishing and h
processes of dies and mo

- University Degree in Mechal

‘1ing or equivalent with three -

experience comprising the foll=

iy Tooling up, setting and
machine tools for product

ii) Manufacture of Machine

and tools of precision natc

iii). lospection and gauging
components for precisic
using hign precision measu
and gauges and tools.

Or,

b). Associate Diploma-in-Mechani

With ten ‘years® practical «
the fielde .
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Name of the post

Qualification and Experiences

apior Engineer (Machin¢
Tocls). _
\ge ;  25—40 years.

junior Engineer
Industrial Engineering).
\ge ; 2540 years.

Junior Epgineer
Chemical Eungineering}
Age : 25—40 wvears.

a) University Degree in Mechanical Engineering
equivalent to three years practical experience
comprising the followiug :

y

i)

iii)
W)

¥)

Selection, installation and Opsration of
Machine Tools.

Selection of materials for production tools

Tooling up and Setting of Machine Tcols
for production operations,

Use of Dies, Jige fixtures and moulds
for production operations,

Ingpection and gauging of tools aud
components instruments and etc,

a) University Graduate in Mechanical Enginee-
ring with industrial engineering as one of

the

main subjeets or equivalent with three

years practical experience comprising the
following :

i

1)
i)
iv)

v)
Vit

vii)

Layout and installation of Industrial
Machinery and Machine Tools.

Production Planning and Control.
Machining process and methods.
Job Estimating.
Quality Control.
Material Holding,
Shop procedures.

ar,

by Associated Diploma-in-Machanical Techne-
logy with ten years practical experience

in

the above fields.

a) University Degree in Chemical Engineering

or

equivalent with three years practical

experience in the folowing fields :




g Si. No,

45

Name of the post

Qualifictaion and experiences

18. Junior Engnzer (Steel)
Age : 25—40 years-

19, Junior Enginegr

(Ceramics).
Age: 2540 years.

a)

b)

a)

i) Manufacturing  processess ; testing

" methods and operation of equipment
used in the commercial manufacture
of chemicals and acids, edible oils,
fertilizers, dyes, paints, pharmaceuticals
and cosmetics.. '

University Degree in Metallurgy/Mecha-

nical Engineering or Equivalent with 3

years practical experience comprising the

following : _

i) Installation and operation rolling mills
machinery and equipment,

iiy Rolling of steel, brass and allumini-
um strips, sheets and sections.

jiiy Design of roll passes and rolling
mil furnaces.

iv) Selection of cor"hg:ct material or rolled
products. )

v) Inspection and testing of billets and
rolled products./

Or,

Associated Diplomar in Mechanical Techno-

logy with ten years practical experience

in the above fields.

University Degree “in Ceramic Engineering
or equivalent with three years practical
experience comprising the following :

) Testing of raw materials ingredients,
glazes and polishes of ceramics, glass
and refractory products.

iiy Processing and benefit-action of raw

" materials mentioped above '

ii) Operation of machinery and equip-
ment and instruments used in testing,
processing and refractory products.

- e ——
S

.
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Sl No. | Name of the post‘ 7 li -Qualification and Experiance
- 20, Junior Engineer . a) University Degree in Machanical Engineer;
( Training )

or epuivalent with 3 years experience comy

Age : 25—40 ‘ycars‘._ ising the following :

i ) ") Teaching experience in Technical subjects,

ii) Training of personn:] in Workshop tec,-
nology or Apprenticeship courses. )
.« 1if} Development of Training Programm
: ... OF ,
. W . Associated Diploma in Mechanical Technn-
’ “logy or equivalent with 5 yeras experienwu
! in the above fields.

21, Junior Engineer (Mechine  a) University Graduate in Machanical BEng
and Fixtun\g Design). . neering ‘or equivalent with 3 years exy
Age ; 2540 years. rience compr:smg the following :

1) Design and drafting of industriat
machines, . machine tools, machin.
. } components, jigs, fixtures, gauges, pre
' tool dies, production tools, etc,
i)  Machining, finishing and heat trea*
“ces . ment process of engineeriag materiale.
‘ ’ B " ~- .idi)  Selection of materials for machige

components and tools. .
1v) Job estimating.

Or

b) Associated Diploma in Mechanical Techno-

logy or equivalent with 10 years experi-
ence in the above fields.
99, Tunior Engincer (D:e and' a) University Graduate In M :chanical Eng’
Tool Des:un" ' . meering or equivalent with 3 years expe
Age.: 25—40 years. i rience comprising the fo]lowmg

¢ 1) Design and drafting of press tool dies,
forging dies, metal and plastic castin_
_ moulds, die casting dies, etc. '
e ' ,ii) ‘Machining, finishing and Heat Treat
- “ment Process of diss and moulds,

*-4||||||II|II
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Sl No. Name of the post

~ Qualification and experience

b)

23. Junior Engineer { Tool a)
and Die shop )
Age : 2540 vears.

b)

24, Junior Engineer -a)
{ Foundry }
Age : 25—40 years.

b)

1

iii) Selection of materials for dies and
moulds.
iv) Job estimating.
Or
Associated Diploma in Mechanical Techno-

logy with 10. years experience in the
above fields.

University Graduate in Mechanical Enginee-
ring or equivalent with 3 years practical
experience comprising the foilowing :

-

) Tooling up and operations of Tool Shop
Equipment and their operations.

iy Manufacturing of dies, jigs, fixfures

moulds, gauges and production tool.

iii) Inspection and gauging of tools and

components b

Cr
Associated Diploma in’ Mechanical Techno-
logy with 10 vears experience in the above
fields.

Mechanical
with 3 years

Graduate  in
equivalent

University
Engineering or

. experience comprising the following :

1) Ferrous and  non-ferrous

" practice.

foundry

iiy Operation of modern foundry equipment,
sand preparing machinery, core making
machinzry and equipment ete.

iii) Pattern making practice.
Qr,
Associated Diploma in Mechanical Techno-
logy for equipment with 10 years experience
in the above fields,
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Sl. No.

Name of the post

Qualification and Experience

25,

26.

27,

.28,

29,

Age :

Jupior Engineer ( Protective

Coating ). .
Age ; 25—4Q years.

Stors Officer
Age ; 25-'}-40 years,

Audio Visual Assistant
2535 years.

‘Store-keeper
Age : 2535 years.

Asstt. Store-keeper,

’ Age ;" A5-35 years:

d)

a)

b)

a)
b)

- a)

b)

c)

a)
b)

M. Sc. in Chemical Technology or
equivalent. :
2 years practical

the following :

experiemce comprising

i) Installation and cperation of modern
electroplating and anodizing equipment
and elecironics controls,

1)) Commercial Electroplating, and Anodi-
zing Practice.

Graduate from a recognized University.

Should have experience in store-keeping
and accounting of stores and preferably
possess a degree or a Diploma in Mechanical
Engineering. Should be very well acquain-
ted with specifications of Mechanieal Equip-
ment, engineering materials, tools, etc.

Matriculation.

Should have 5 years experience in handling
Flim and Slide Projectors.

Should also know the handling of Tape-
Recorder and the display of charts and
photographs ‘

" Photographic skill will- bz considered as

additional qualification.

Matriculation.

Should have 3 years experience in main-
tenance of Engineering Stores and preferably
possess an associated Diploma in Mechanical
Engineering. )

Knowledge of maintaining Ledger Account,
Stock Register and Monthly Accounts
Essential. )

Matriculation with two years experience.

Kpowledge of maintaining ledger Account,
Stock Register and monthly Accounts are
essential. '

¢
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SI. No. Name of the post

Qualification and ! experie

a0, Market Survey Assistant
Age : 23.35 years.

a)

Diploma-in-Mechanical . Tech:
Workshop Techuology as the
One year practical experience
workshop equipped -with fc
machine shop and general exper
Representive with a private
with pumps, engines, steel furn
equipments, machine tools, casti
products cte,

The above qualifications and' age limits may bz waived/relaxed by t

Authority.

) Estimator
‘ Age 1 2545 vears,

]
32 -Designex_' {Machine and

"Fixtare Desegn).
Age: 2545 years,

k

a)

b)

a)
b)

Associate Diploma-in-Mechanic
fromy a Polytechnic Institute..

6 vyears practical experience ¢
foliowing :
i) Tooling up of Machine T

operations for production

iy Time and material est

process analysis, preparat
tion sheets. .

Diploma in-Machinical Drafti.

8 years  experience - com
following :

i) Design and drafting of i
industrial machinery, jigs
galuges.

iiy Some experience of ma
treatment processes  fc
material,
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Name of the post ; Qualification and cxperience

signer (Tool and Die a) Diploma in-Machanical Drafting.
sign)

25—45 years. . b) 8 years’ experience comprising the following:

i) Design and drafting of press tool

dies, die casting and forging dies,

= plastic and metal casting diés, cutting
tools etg, '

iry Some experience of machining and
heat treament processes for tool steel,

FICATIONS OF TECHNICAL STAFF OTHER THAN OFFICERS

iftsman Grads-1| ay Diploma-in-Mechanical Drafting.
ichine and Fixtures)
e: 20—35 years. by 4 years’ experience comprising the foilowing:

1) Design and drafting of machine tools,
Industrial machinery, jigs, gauges, and
fixtures.

1)y Some experience of machining aod
heat’ weatment processes for engi-
neering materials.

‘tsman Grade-TI a) Same_as above but with two jears expe.

achine and Fixtures) riences, '
20-—35 years.

itsman Grade-I (a) Diploma-in-Mechanical Drafiing.

ols and Dies)
- _ 4 vears’ experience comprising the followine:
1 20—35 Years. (0) N cxp Prising the t -
- i) Design and drafting of cutting tools,

dies and mouids,
ii) Some experience in machining heat.

treatment processes for tool steels,

ftsman Grade I1 & il ay Same as above but  with two vyears
vls and Dies). €Xperiences,
20—33 years
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Sl. No. Name of the post Qualification and Experience
5 Senior Supervisor 4} 'Machinist Certificate from. a Technical
(Tool Shop) Training Centre or equivalent.
Age i 25—45 years. b) & years practical experience comprising
the following :

B i) Tooling up of precision machine tools
and their operations for production
purposes.

ity Manufacture of press Tool Dies, Die
Casting and Forging Dies, Plastic ands
Metal Casting Moulds, Cutting tools
Jigs, Fixtures and gauges.  Should be
able tv read blue-print.
6 Junior Supervisor a) Machinist Certificate from a Technicals
(Tool Shop) . Training Centre.

= MN3S o ..

Age 1 2035 years. b) 6 vears practical experience comprising the
following :

’ Iy Tooling up of precision machine tools
and their operations for production
purposes.

iy Manufacture of Press Tool Dies, Die
casting and Forging dies, Plastic anc
Metal casting moulds, Cutting tools
jigs and fixtures,
Should be able 10 read blue-prints.
7 Senior Supervisof a) Machintst Certificate from a Technicam
(Machine Shop) Training Centre, :
Age : 25--45 ydars. b) 8 years’ practical experience comprising-

- : the following :

1) Tooling up of precison machine tools
and their operations for production-
purposes.

ity Manufacturing of precision machioe

parts and components.
Should be able to read blue.prints.




Name of the post

Supervisor
ine Shop).
20335 years,

ior Supervisor (Heat-
atment ).
3 : 2545 years.

or  Supervisor
aundry )
: 7 20-=35 years,

ior Supervisor
ittern—Shop )
© 1 20--35 years.

Qualification and expericnce

a)

b)

a)
b)

a)-

b)

)

(a)

{c)

Machinist Certificate from a Technical
Training  Centre,

6 years’ practical experience comprising

the following :

i) .'Tooiing up and operation of machine
tools for production purposes.

i) Manufacture of precision  machine
parts and components,
Should be able to read blue-prints,

Matric with scieace and drawing.

5 years’ practical experience in the heat
treating of tools, djes, jigs, fixtures, .
machine and components and engineering
materials,

Should be able to read blue-prints.

Certificate in Foundry Trade from a
Technical Training Centre.

5 yezars’ practical experience in modern
foundry engaged in the casting of ferrous
and non-forrous metal products.

Experience in operation of melting furnaces,
sand core preparing machines, moulding
machine essential,

Should be able to read blue-prints.

Certificat:  in carpentry  and pattern
making from a Techpijcal Training Centre.

6 vears’ practical experience in a Mecha-
nised pattern shop.

Experience in operation of wood working
machinery sssential.

Should be able to read blue-prints.
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SI. No.

Name of the posi'

12

13

14,

I

Junior Supervisor
( Protective Coating)
Age ; 20—35 years.

Junior Supervisor
( Inspection ).
Age : 2035 years.

Junior Supervisor

{ Maintenance )
Age : 20—335 years.

Tradesman Grade—1

( Machine and Tool
Shop)
Age 1 notless than 2|

years.

, Qualification and experience

b)

<

d)

b)

<)

d)

‘a)

b)

a)

T

Certificate in Electroplating from a Techm-
cal Trammg Centre.

6 years' practical experience in electropla-
ting, copper, nickle, chromium, zine etc,
Experience in
rectifiers,
ete.

the operation of plating
plating, dynamces plating barrels.

Some experience of anodizing desirable.

Matric with science and drawing.

Machinist certificate
Training Centre.

from a Technical

+

6 years’ practical experience
the following :

i} Operation of

comprising

precision machanical
B

tools. \ )
il) Inspection Tech,f']iques.
tii) Tool and Die making.

Operation and use” pf precision control
equipment essential.
Should bz able to .read blue-prints.

Matric with scierce and drawing.

6 years’ practical experience in repairs,
maintenance aond re¢onditioning of machine
tools electric equipment and industrial
machinery.

Should be able to read blue-prints.

Machinist Certificate from a Technical

Training Centre,

4 years’ practical experience comprising the

foliowing :

i) Operation of precision machine tools.

ii) Production of precision parts and tools,
Stould be able to read bjue-prints,

4




!

o
Same as above byt experience two yeurs,

Heat Treat-

Trade from g

Should be able to read blue-prints. -

Sl No. i Name of the post Qualification and experience
16. Tradesman Grade—11 ,
( Machine and Tool r
Shop)
Age not {ess Ihan ib
years,
17. Tradesman Grade—.11] Same as above.
Age not less than 18§
years.
15. Tradesman  Grade-—| a)  Matric with science and dawing.
( H. T. Shap ) b} 4 years' practical €Xperience in
Age : above 21 years, ment of tools and machine parts,
Should be able to read blue-prints.
19, Tra;desman Grade I, Same as above byt experience 2 years,
Age above I8 years
20, Fradesman Grade—] a} Matric
{ Protective Coating ) b} 4 years’ practical experience in electroplating
Age above 21 years. Copper, Nickle, Chromium,
.21 Tradesman Grade [] Same as above byt experience two years.
Age above [§ years, '
27, Tradesman Grade— 1]} Same as above but experience one year,
Age not les than I8 VLS. ‘
23 TradesmanGrade I (F) a) Certificate  in  Foundry
Age above2l years. Technical Training Centre.
b) 4 years 'pralclica] experience in ferrous and
non-ferrous foundry practice,
24 TradesmanGrade 11 (F Sane as above

Age above 18 vears,
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SI. No. Name of the post ! Qualification and Experiance
25, Tradasman Grad—TtI (F) Same as above but experience | year.
Age not less than
18 years.

26. Tradesman Grade—I

a) Certificate in carpentry and pattern making
( Pattern)

from a Technical Training Centre.

Age abdve 21 years. b) 4 vyears’ experience as a Pattern Maker.

¢) Experience in operation of wood wroking
machinery essential. h
Should be able to read blue-prints.

27. Trad=sman Grade—T1I Same as above but experience two years.

( Pattern )
Age above 18 years. -
Y
28. Tradesman ( Welding ) a) Certificate in welding trade from a
Grade--1. Technical Training Eentre.
Ape above 25 years. b) 4 years practical experience in Electric

Arc and gas weldfng, electric spot and
steam welding and gas cutting.

Should be able to read blue-prints,

29, Tradesman ( Welding ) Same a5 above but experience two Years.
Grade—t1l1.

Age : above 18 years,

30, Tradesman ( Welding ) a) Certificate in Welding Trade from a
Grade—-IIL. . Technical Training Centre.

Age above 18 years. b) One year practical experience in electrical
arc and gas cutting

Should be able to read blue-prinds. 7

Pl
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Qualification and_experience

81, No. Name of the post
31, Tradesman ( Forging a)  Cerificate in forging trade from a Tech-
Shop) Grade--1. nical Training Centre. -
Age : 25 years (Mini- b) 4 years’ Practical experience in free maching
mumy} forging, die forging. with drop hammers,
free manuval forging.
Should pe able to read blue-prints,
. 32, ‘Tradesman (Foll:'lging 7 Same as above but experience two year,
"Shop ) Grade—IL. . .
~ Age : abowé 18 years,
33.  Tradesmdn ( Forging Same as above but experience one vears.
Shop ) Grade—IIl.
Age : above 18 years.
34. Tradesman (Sheet a) Certificate in Sheet Metal Trade from a
Metal ). Grade—1. Technical Training Centre.
" above 25 . I Y .
Age: above years ~ b) 4 yearsy’ practical expérience in layout and
fabrication of sheet metal prodgets.
Lo . te g ~¢) * Operation of sheet méml shears, bending
" Troonme "t .ot and  folding brakes, binding rolls and
BT alter sheet metal equipment.
Should be able to read blue-prints.
35. Tradesman Grade—I1, Same as above but experience two years.
( Sheet Metal )
Age : above 18 years, _
i
36. Tradesman- ; Same as above but experience.two years.

Grad:—II1. (S.M.)
Age ' above —18 years
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Sl. No. Name of the post

———

37, Tradesman Grade—I
{ Inspection )
Age : above 25 years,

38. Trademan Grade—T1
( Inspection )
Age : above 18 years,

39, Tradesman Grade-f,
( Maiatenance )
Age : above 20 years,

40, Tradesman
( Maintenance )
Grade—1I7,
Age: above |8 years

41, Tradesman { Mainten-
ance ) Grade—I.
Age : above 20 years

- m——

Qualification and experience

(a) Machinist Certificate from
Training Centre,

b) Two yeary' practical experience
machine too] operation enga
production of precision tools a
components.

¢} Two years practical experience j
and Quality Control departmen
inspection of precision tools :
components.

Should be able to read blue.

Same as above bat expeiences
each under (b} and (c).

a} Electricians Diploma from

Training Centre.

b) 4 years’ practical experience in

maintenance, reconditioning a
Electric Machinery and Electrc

Should be able to read bin

(a) Electricians Diploma from

Training Centre.

b} 4 years’ practical experience in

maintenance, reconditioning ar
Electric Machinery and Electr
Should be able to read biv

a) Fitter  Mechanics  Certifice

Technical Training Centre,

b) 4 years’ practical experience ir

assembly, repairs and ma
Industrial equipment, macl
installation.

Should be able to read blu




Name of the past

=T,

Qualification and experience

-adesman ( Mainten-
te) Grade—II

e : above 18 vears.

<
£ame as abave but two years experience.

e above qualifications and age limits may be waived/relaxed by the

t Auihority.

NAL QUALIFICATIONS AND EXPERIENCE FOR APPOINTMENT
NTICE ENGINEERS IN DIFFRENT TRADES IN THE CENTRE

rentice Engineer
aundry Engineering )
23—27 years.

rentice Engincer

chine and Tool Shop
> 2327 years.

a)

b)

aj}

b}

University Degree or Diploma of recognised
nstitution in Mechanical Engineeﬁng with
Metallurgy as a suhject.

No practical EXperience in the case of

University Graduates but two vears ip

the case of Diploma holders in the following

i} Ferrous and Non-Ferrous Foundry
Practices.

i} Operation of Meta] Melting furnaces
iy Pattern Making.

University  Degree  or Diploma of 4
rcco.gnfsed Institution  jp Mechznica)
Engineering  with Advanced Workshop
Practice as one of the subjects.

No experience in the case of University
Graduates but two years in the case of
Diploma holders in {he following :

1} Tooling up and operation of machine
tools engaged jn the manufacture qf
machinery Coimponents, togls eic

- : i ' '

Uy Qperation of mspzction instroments
gauges, used in qfe Inspection of
machine compornenis,

—_——

.

I . . L . i
T - N

e -
=g "

' -
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Sl. No | N f the post | i
. i ame of the post Qualification and experit
{ ) -

- 3. Apprexltjce Engineer a) Universitj.' degree of a recoguis
(Protective and Deco- in Industrial Chemistry.
rative Coatings ).

. ‘ Age : 2327 years. b) About two years’ practical
. . the following :

. i) Operation of  Elech
equip.nent -like AC—DC
Rectifiers, Voltage and A
ations, Volts and Ampt
i) Electroplating of ferrou
ferrous metals.
4. Appren.ticc Engineer ay University Degree or Dif

B (Machine Tool Design) recognised lnstitution in Mec

~ Apge.: 2327 years, neering with Machine Design

in the final year.
b) No practical experience in
University- Graduate but twc
case of Diploma holders in tl
i) Preparation of  Spe
. Machine Tools and C
) i) Design and Drafting of
' attachments, Cuttiog to
ﬁx(ureé, press tools, ete.

QUALIFICATION OF NON.TECHNICAL OFFICERS AND ST

EXPERIENCES,

L. Chief Administrative a) Graduate from a recognist
Officer b) Must have at least 10 yes
Age : 3550 years. of Secretariate work in a

in Government or private
of standing. :

¢) Should have full knowledge of
administrative inatters and
with Government Rules and

et —




‘ame of the post

Qualification and €xperience

-

——————

f Accountant and
rnal Auditor.

1 24—45 years.

itrial  Management
Productivity

ser,

: 25—45 years,

Liaison officer
25—40 years.

city and Public
ons Officer

1 25—40 years.

unts Officer
: 30—45 years,

b)

b)

a)
b)

a)
b)

a})

by

Registered Accountant or Associate Fellow
of International Cost of Works Accountant
or Bangladesh Institute of Industria|
Accounts.

Should  have extensive experience of
Commercial  Accounts including Costing.

Graduate from a recognised  University,

Should have extensive experience in a
Government  or private organisation of
standing connected with Industrial Deve. -
lopment, productivity, Managemém Marketing
and allicd subjects, Experience in training

will be considered as additional qualifications,

Graduate form a recognised University,

Should have sufficient experience in Informa-
tion, Publicity and Public Relations work,

Graduate from a recognised University,

Should have sufficient expeience in loform-
ation, Publicity and public Relations works,
aiso preferable holding a Degree/Diploma
in Journalism.

Graduate preferably in.commerce from g
recognised University or qualified in Sub.
ordinate  Accounts Servica Examination.
Diploma/Certificate in Cost Accounting
will be considered as additional qualification,

Should have extensive €xperience of accounts
with at least 5 vyears experience as an
Accountant in  Government o private
organization of standing.

/

A\l
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SI. No.

Name of the post

Qualification and experience

7. Liaison Officer
Age : 25—40 years.

"8, Liaison Cfficer ( Plan-
ning )

Age 1 25—40 years.

g, Lﬁbzur & Adminlstr-
ative Offcer.

Age : 30—45 years.

19, Superintendent
Age : 30—-45 vears.

1. Accountant
Age : 30-—45 years,

a)  Graduate from
b}

a)
b:

a}.
b)

c)

a)

a recognised University.
Must have sufficient experience of Adr

nistration in Govetnment Dr private orgs

isation of standing,

Should have knowledge of establishme
and administration matters and be conversa
with  Government Rules and Repulatior

As above but should have experience
planning.

Graduate from a recognised University.
Should be well conversant with Laben
Laws and prefarably have practical experie;
in some large industrial establishment.

Graduate from a recognised Universit

Should have at Jaast 10 vyears’ offi
experience in  Government or Priva
Organization of standing.

Should be fully conversant with Governmet
Rules and Regulations.

Graduate preferably in Commetce from
recognised  University or qualified i
Subvurdinate Accounats Service Examinatior
Diploma/Certificate in Cost Accounting wi
be considered as additional qualificatio

Should have extensive experience of accoun
with at Jeast 2 years experience as a
Accountant in  Government or Privat
¢ rganization of standing.




Name of #le post

Qualification and Experiance

12, Private Secremtry to

Director

Age 1 25—40 years.

13. Accounts Asdastant

Age

. 25—335 years

14, Oftice  Assistat,

Age :

15, Librarian Grade—1
Age

16. ' Librarian Grade—II

25—35 years,

25--.35 years,

Age 2535 years,

4)
b)

a}

b)

aj
b)

4)

b}

d)

a)

b}

Graduate from a recognised University.

Should have short-hand speed of 120 words
per minute and typing speed of 50 words
Per minuie. -

Should have 5 years experience as Private
Secretary or Personal Assistant in any
Government or Private Organization.

Graduate preferably in Commerce from a
recognised  University or qualified in
Subordinate Accounts Service Examination
Should have practical experience of accounts
either in Government or Private Organ-
ization,

Graduate from a recognised University.

Should have at least 5 vyears office
experience in  Government or any large
Industrial Organization.

Graduate from a recognised University.

Should have at least 2 years’ experience
in  Library work and know the basic
principles of Library Administration.

Diploma in Library Science will be conside-
red as an important additional qualiﬁcaiion.

Handling of Film Projector will also be
considered as additional qualificaton,

Graduate from a recognised University,

Should have at least 2 years expcriens:e
m Library work and know the basic
principles of Library Administration.

d1T11LRDL



‘ Sl. No. ! Name of the post

17. Stenographer
Age : 22__35 vears,

18. Cashier :
Age : 2540 years,

1% Accounts Clerk-cum-Caghjer.

Age : 2540 years.

20, . Senior Clerk
Age : 2535 years.

2. Junior Clerk
Age : 18—-25_ years.

22, Steno-typist
© Age: 18—25 vyears.

23. Time-keeper
Age 1 18—25 vears.

~

24, Receptionist.citm-

Telephone Operator. .
Age : [8--25 years.

|

———————

Qualification and Experience

a) HS.C ’
b)  Should have shorthand speed of 120 wec

per minute and typing speed of 50 wo
per minute,

a)  Graduate preferably in Commerce fror

b)

a)

a)

a)

b)

¢)

a)
b)

Tecognised University.

Should have at least 3 Years experience
Accounts  work  and Cash  handling
Government or Private Organization,

Same as above,

Graduate from g recognised University.
Should have 3 years experience in hand]
independent correspondence in Governm
Or Private Orpanizatiop.

H.S.C.

Office experience and typing  will |
considered as add tional qualification,

HS.C.

Should have short-hand speed of 80 wo
per minute and typing speed of 35 woy
per minute.

Previous experience will count as additio;
guralification,

HS5.C.

Experience of time-keeping in any Industs
concern will  be considered as additio
qualification.

HS.C ‘

Must have at least one year experience
operating telephone exchange.
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NO.

250

Name of the post

Qualification and experience

Typist
Age 1 1825 years.

Junior cle rk-cum-Typist

Security Inspector
Not less than 45 years.

Inventory Checker
Age : 2535 years.

a) Matricutation,

b) Should have a minim

um typing speed of
40 words per minute,

Same as SI. No. 25 above,

a) Should be able to read and write English,

b)  Should be ex-Junior Commissioned Officer
Or equivalent in the Defence Services or
€x-A.S.1. in the Police Department ( C.I.D )

6) If policeman, 3 years’ experience in C.|.D.

4 If ex-servicemen, 3 years’
Security Section.

¢) Should have preferably done Intelh’gencc/
Security course in the Defence services or
a similar course in the police,

€xperience in

a) H.S.C.

b) Should have at least 5 years experience
in maintenance of Engineering Stores and

preferably possess an Associate Diploma
in Machanical Engineering,

The above qualifications and experience may be relaxed/waived by
1thority.

-_—
the Competent



CONTD. FROM APPENDIX II
BANGLADESH INDUSTRIAL TECHNICAL ASSISTANCE CE



sources from which Duratior of

Trainees are cxpectled Category of Trainces / Sxpected Standard of qualifications and }

. Quiling of Proposed U, ading
- ¢ Upor, pPerading
10 be emrolled in ¢xperience of Trainees, PrE\ggraa%?fe rogramme
BITAC for upgrading i I
1 2 3 4 5
—_— —— - —_— ——
. Personnel from Pri. A} Factory Qualifications : ! 14 week B} Modern Desian g Disafuuy
viale Industries, Enginesrs ‘ | Principles
Degree or Diploma in Mechanical Engi- | :
neerinngechnology. 2) Commercial standard speci.
fications ang uses of Muchi-
. EX perience : ‘ . | nes, Tools and Materials.
1y Atleast 2 years’ experience in design )
and  manufacture of Machines/ 3) Shop  Practice in proper
Machine components/Tools/Products. machine and tool set ups for
quality and quantity prg-
7) Must be able to operate workshop duction.
Machinery and eqipmenl, ) .
4)  Industries Engincering prag
P tices.
Deficiencies
1) Inadequaie knowledge of _design 3) Mg:z:?an[afﬁzn%}%ll‘y'!(rlazntJroL,
techniques and siandards required for instructions g ¢ o

practical production to result in
€conomics production and improved
Quality.

2} Use of modern machines methods and i
practices for quality and quantity
production.

3) Shop organjsation, systems and
procedures, Production Planning and
control,  Quality Control, Materjal
handling, Maintenance and Job .
Industries.



b} Drz\fjsn1:1:1 { Machine Qualifications : 1) M‘odt_:rn Drafting Standards
and Tool Design ) ’ and interpretations for pro-
' Associate Diploma-in-Mechanical Techno- dﬂg;.‘:’“ ?:;‘W'"g tequired fog
logy _ ?ion ity and quantity produc-
Or, - ! o
Draftsmanship Diploma with good know- ) S}_anda_rdsl‘ and specifications
ledge of Triganometry. ! Sse}sengmebm]g Materials and
Experience: ) ) 3} Machining, finishing dnd
1) At least 2 years’ practical experience inspection standards.
as a Mechanical Draftsman (Machine .
Tool or Products), 4y Principles of Machine and
- Tool Designs.
2) Must have knowledge of operations of
workshep machinery. . | | 5y Shop practice in Machine
) " : and Tool set ups and quality
Deficiencies : ! controls.
1) Lack of knowledge of Modern Design 6) Preparation of operations
principles for practical pmf:lucuon. Sheet and job estimates and
o costing.

2} Properties and specifications of
Machines and Materials, etc.

[T

3) Finish "requirements, etc.

C)  Shop Supervisor Q_uaiiﬁcations:
[R5 "Associate Diploma-in-Machanicat 1) Principles of Drafting.
Engineering/Technology. oo :
2) Specifications and Behaviour
2) HRigh School and Tradesman Course of Engincering Meterials.
from a Technical Training Centre.

. 3) Shop _pract[ce in set up and
Fynerience . 1 oneration of Eauioment and



~

[2))
—

&) Tradesman and
Mistrics,

Turners,

Millers,

Grinders

Heat Trteament
Sheet mectal Wor-
kers and Welders.
Smiths
Foundryman
Paltern makers
Platers
Inspectors etc,

L} DIUMLIU U WO LU YT AL vl gun L
and operation of equipment, tools and
measuring instruments.

Deficiencies :

1) Knowledge of modern machines,
methods practices, and their applica-
tion for quality and quantity produc-
tion,

2) Precision standards and measurements
of Machining and Finishing Opera-
ttons.

3) Shop organisation and procedures..

4) Job instructions,

s

5) Materials handling, quality control,

Time and Material control.

Qualifications :

1) Middle School and pre ferably with
Tradesman Diploma from Technical
Training Centre.

Experience :

At least 2 years’ practical experience in
production Shop.

Sheould be well conversant with opeation
and use of machines, equipment and
Toois of his trades,

Y

6)

7

14 wecks 8)

14 Wweeks | 1)
2)
3

4)

2INop wrganisauon and Pro-
cedures.

Ope_ra.tion Sheets, Job esti.
maton and time study,

Job instructions.

Maintenance and Maierial
handling.

B]uep;int reading and inter-
pretation

Use of . Mmeasuting  anpd
8auging instruments,

Machining and finishing stan-
dards and quality control,

Shop practice in machin
setups  and operation for
tquallty and guantity prodac-
100, -

89



IT. Personnel from
Technical Institu-
tions

3

11 Fresh Graduates

from Technical

Insiitules,

Shop Iastructors

a) Universily Gradu-
ates in Mechanical
Enginecring.

Deficiencies :
1y Knowledge of reading and interpreting

modera  blueprints and proeduction
drawing.

2) Precision standards for quality and
interchangeability.

3) Modern  Machines, Tools, Instru-
ments, methods and processes.

4) Machine Maintenance.

Qualifications :

Degree or Diplema in Mechanrical Engi-
neering.

Experience :
1) At least 2 years® practical experience
in a production concern engaged in

the manufacture of Machines/Tools/
Machine paris{Products.

2) Atleast1 years’ experience asa Shop
Instructor in a Technical Institute.

Deficiences :

Same as urder {a), (b), and (¢} above.

Qualifications :

. B. Sc. or B. E. in Mechanical Engineering.

Should be able to operate workshop
machinery with confidence.

Deficiences :

1} Lack of practical concept and application
of theory.

14 Weeks

6 months

| 4

5y Care and Maintenance of
Machines and Tools,

6) Material Handling and safety
practice,

- Simiar o Factory Engineecrs.

Similar to Factory Engineers.

HY



sources  Irom  which
=i'rainees arc expected.
—o  be enrolled in
IITAC Tov upgrading:

l .

il

Y. BITAC Employees

Category of Trainees”

i

Expected Standard of qualifications and
- experience of Trainees,

3

Duration of

Upgrading
Progranime
4

5

b} Graduates from Po.
Iytechnic Institutes.

¢) Tradesmen  from
Technical Training
Centres.

Draftsmen, Supervisors,
Tradesnen.

2) Modern know-how, application and
use of machinery and tools for produc-
tion.

H .Smndnu!- of Flnithes, Matorlal, oto,
in commercial practice.

43 Industrial Engineering Practices.

Qualifications :

Associate Dipioma in Mechanical Tech-
nology.

Tradesmen's Diploma . e

Similar to corresponding a Categories
above.

6 months

3 months

2—3 years

1.—2 years

CLLLT

Qutline of Proposed Upgrading
Programme

Similar o shop Supervisor and
Draftsmen.

Similar to Tradesman as above.

Similar to coreesponding cate-
2—3 years | gorics above,

L
11010
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APPENDIX ITi
FORM

( See Byelaw 36)

BANGLADESH INDUSTRIAL TECHNICAL ASSISTANCE CENTRE

" Declaration of Fideeity and Security,

I v, ~-hereby declare that [ will
best of my judgment, skill and ability execute and
of me as an employee of the Ba
( BITAC ) and which properly rela
held by me.

faithfully, truly and to the

perform the duties required
ngladesh Industrial Tecnical Assistance Centre

te to any office or position in the said BITAC

I further declare that | will not communicate or allow to be communicated
to any person not legally entitled thereto any information relating to the affairs
of the BITAC nor will allow any such person to inspect or have access to

any books or documents belonging to or in the possession of BITAC and
relating to the business of the BITAC

Signed before me - Signature,, .. ... .......

.......................... Designation

.................. Fanage

Date .,.......,
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APPENDIX 1V
FORM
( vide Bye-law 37}

BANGLADESH INDUSTRIAL TECHNICAL ASSISTANCE CENTRE

Agreement to be Signed by a Person Entering in the Service of the Centre

An Agreement made on B e e e eseeeneemneseenday of 19
between the Bangladesh Industrial Technical Assistance Centre(hereinafter called
the Centre) of the one part and.....o.........( hereinafter called “The Employees™ )

of the other part.

Whereas the employees has received from the Centre and read a copy of
the Bye-laws governing the service of Employees in the Centre in force as at
the date hercof as by his execution hereof he admits ( which bye-laws subject
to aoy changes hereafter duly made herein are referred to as «“the said
Bay-Laws”® and—Whereas the Centre has agreed to employ the employees and
the employees has agreed to serve the Centre as 8 ...ceeeeneeemnsrer., o UPON the
terms and conditions embodied in the said Bye Laws as from....cceen

Now these presents withness and it is hereby mutually agreed between the

Centre and Employees as follows

1) The employee agree as from the T3]« DU e day of ....ooeee 1900
to serve the Centre upon the terms ard conditions embodied 1n the
said Bay-Laws and agress to be bound by the Byc-Laws of the Provident

Fund of which he shall become a member.

2) The Centre agrees as from the said . vanday of.. 1900 to
employ the employee and to pay him or on his account the salary,
allowances, emnluments and other payments mentioned in the said
Bye-Laws.

IN WITNESS WHEREQOF the §20d oo e rervreeand the ol of the Centre

have hereinto set their hands the day and year first above written.

Signature by the =aid :

Mreoovenann.
In the presencve of WItNEss. ..oiiiiiniianes
A AAIEES . s rresrenaraass s iriarara e di e
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APPENDIX I
( See Bye-laws 57.)

BANGLADESH INDUSTRIAL TECHNICAL ASSISTANCE CENTRE
PAY SCALE OF THE STAFF AND OFFICERS OF BITAC

SI. No. i Designation pay Scale
|

1
2
3,
4
5

.

10.

It

12.
i3.
14.
15.
16.
17.
18.

19,

Director a) Tk. 2350—-2750/— b) Tk, 2850/—
Deputy General Manager Tk. 2100—100—2600/—

Chief of Operations Tk. 1800.-=75—2375/—

Chief Administrative Officer Tk. 1400—75--2225/—

Chief Accountant and Internal Tk. 1400—75—2225/—

Auditer

Industrial Management and Tk. 1400—75—2225/—

Prolfuctivity Officer

Publicity & Public Rzlations Tk. 750—50—900-—EB—55—1230—60—1470/—
Officer .

APO. Liaison Officer Tk. 750—50—900 —EB—55—-1230—60—1470/—
Accounts Officer Tk. 750—33-—-900—EB—55—1230—60—1470/ —

Labour & Administrative Tk, 750—50—900 - EB —~ 55—1230—60— 1470/ —
Officer '

Stores Officer Tk. 750—50—900—~EB--55_1230—60-—1470/—
Liaison Officer Tk. 470—-35--645—EB—45—%15—55—1135/-

Liaison Officer { Planning) Tk. 470—35—645—EB—45-=915—55—1135/—

Purchase Officer Tk. 470—35—645—EB—45~915— 55—1135/—
Productivity Evaluation Officer Tk. 470—35—645 —EB—=45—915—~55—1135/—
Accountant { General ) Tk. 470—~35—645—-EB~—~45—915—55—1135/—
Accountant ( Costing ) Tk. 470—35—645—EB—45—915—55—1135/ —
Accountant { Budget- Tk. 470—35—645~EB—45—915—55—1135/—
Audit Cell )

Superintendent Tk, 425--30—575—EB—40--735—50—1035/—



T4

Librarian Grade—-l

Tk.

SI Né.li E ' Designation pay Scale
20. Assistant Accountant Tk. 425%30—575—58—40~735A~50——1035/_
{ Costing ). '
" 21, Assistant Accountant Tk. 42530575 —EB—40—735—50—1035/—
‘ { General ) i
22, Ofhce Assistant Tk. 400~-25h—525—~EB——30—«825/—-
23, Audit Assistant Tk. 400-—-25—n525—~EB——30—-825/_-
24. Accounts Assistant Tk. 400—25—525—EB—30~-825/—
25. Senior Engineer Tk. 1400—75—2225/—
26. Junior Engineer Tk. 750—_50—930—EB—55—1230—60—1470/--
27. Apprentice Engineer Tk. 750j—. ( Fixed ).
28. Senior Supervisor Tk. 470-—-35—-645—EB—45—-915—55—1135/—~
29. Designer Tk. 470 —35—645—EB~45—-915—55—1135/—
30. Estimator Tk. 470——35-645—EB—-45—915-55—1135,’-—-—
31. Draftsman Grade--I Tk. 400—25—525 _EB—30—825/—
32, Jusior Supervisor Tk. 400-—25_-525»_EB-30_825/—
33. Tradesman Grade—I Tk. 370—20—470—EB —25—745/—
34, Tradesman Grade——II Tk. 325—15-—430—EB—-20—610/—
35. Tradesman Grade—IIl Tk. 300—12—396—EB—18--540/—
36. Draftsman Grade—II Tk. 325—15—430—EB—20—610/— |
37. Draftsman Grade—III Tk. 300—-—12—~396—EB——-18—_540/-—
38. Store Keeper Tk. 400—25—525—~EB —30—825/—
39, Assistant Store Keeper Tk. 300—12—396 —EB —18--540/-—
-, 80. Overseer Tk 400 —25—525—~EB---30—825'—
41. Audio-Visual Assistant Tk. 400——25—525-EB-—30-—825/-—
42. Apprentice Tradesman Tk. 200/— ( Fixed ).
43. Internal Audit Assistant Tk. 400—-25—525—~EB—30--825/ —
44. Budget Assistant Tk. 400—25—525—]58—-30—825/-—
45, Purchase Assistant Tk. 400--25-—525—EB—30—825,’—-
46. Inventory Checker Tk. 400——25—525—EB—30_825/—»
47.

400--25--525—ER —30—825/—

Ny



Sl. No. Designation

48,
49.
50.
5L
52
53,
54.
55.
56.
37.

58.
59.
60.
61.
62.

63

64.
65.
66.
67.
68,
69.
70.

pay -Scale

Stenographer
Steno-Typist

Senijor Clerk
Cashier-cum-Accounts Clerk
Security Inspector
Junior Clerk

Junior Clerk-cum-Typist
Typist

Librarian-Grade 11
Receiptionisticum-Teiephone
Operator

Time keeper

Priver

Despatch Rider

Pump Driver

Care Taker

Gestatner Operator
Jamader

Daftary

Peon

Helper

Watchman

Garder_]er

Sweeper

Tk.

Tk.
Tk.
- Tk.
Tk.
Tk.
Tk.
Tk.
Tk.
Tk.

Tk.
Tk,
Tk.
Tk.
Tk.
Tk.
Tk.

-Tk.

Tk.
Tk.
Tk.
Tk.
Tk.

400—25—525—~EB—30—825/-
370—20--470—EB—25745/-
370—20—470—EB—25-745).
370 —20—470 — EB—25__745/.
370—20-470— EB—25—745/.
300 —12—396—EB-—18—540.
30012 ~396—EB — 18— 540
300— 12— 596—EB—18— 540/
300—12—396-— EB—18—540/.
300—12—396—~EB— 18 —540;.

300—12—396—EB—18—540/-
300—12—396—EB —18—540)-
250—8—282~EB—~8—362) —
250~8—282— EB—8—362/—
250 ~8—282—FB—8—362/—
250—8—282—EB—8—362/—
240 -7~282—EB—7—345/
240—7—282—EB—7-—345/—
2256 —315/—

225—6-315/—
225—6—315/—

225—6--315/—
225--6—315/=



APPENDIX VI

LADESH INDUSTRIAL TECHNICAL ASSISTANCE CENTRE
GRATUITY BYE-LAWS

"eligibility

-atuity 'may be granted at the discretion of the Governing Body as a
good, efficient and faithful service to a permanent employee of the
s quitting the service or, in the event of his death before the
rratuity, to his widow or widows and/or his dependent children. A
ot be claimed as of right.

“Children’® means legitimate children and step children; also adopted

1e  Director is satisfied, after obtaining legal advice as he may

essary that wunder. the relevant law, adoption is legally recognised
the status of a natural child,

gratuity shall be granted to an employee dismissed from service.

gratuity shall be granted to an employee who has been removed from
:ason of amy misconduct on his part, save with the sanction of the
ody of the. Centre.

xmployee may be eligible for a retiring gfatuity only if be :
bas completed 25 years service ; Or,

has completed 5 years services and has (i) either attained the age of
57 years or (ii) resignsd oo grounds admitied by the Director as being
good and sufficient from the point of view of the administration :
Previous condition of 10 years service was amended w.e.f. lst
QOctober 1980. -

Or

has been retired with less than 5 years service on being permanently

incapacitated for further service by physical or meatal infirmity ; Or
has been compelled to quit service by reason of abolition of his post
and absence of other suitable emplovment in the Centre.
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Amounnt of Gratuity :

5. A maximum gratuity for which an employes is eligible shall be as
follows: —
a) A gratuity at the rate of one month’s pay for each completed year
of service can bt paid to the cases falling under clause 4.

Previous condition of half month’s pay for each completed year of service
was amended w.e.f. Ist October, 1980.

b) In case less than 5 years service falling under clauses (c) and (d)

~ of Bye-Laws 4, a gratuity limited ordinarily to half a month’s pay.
In special cases where circurstances warrant, gratuity may be allowed
at the rate of one month's pay, for each completed year of service
but subject to a maximum of six months pay in all.

6. Where an employee has for any reason other than his own fault been
retained ‘in service on reduced pay or reappointed on reduced pay after retrenchment,
gratuity may for the first completed year of service before reduction in pay,
be calculated oo the increased rate of pay drawn by him immediately before

reduction and/or the remaininz service at the rate of pay drawn atthe time of
retirement,

7. 1f an employee dies in service his widow or wiodws and/or his dependent
children may be granted gratuity, for which he would have been eligible under
Byelaws 5 & 6, if he had on that date being permanently incapacitated from
further service by physical or mental infirmity,

8. The amount of gratuity and the proportion in which it be distributed

among the widowv or widows andjor his dependent children shall be fixed by the
Director of the centre.

Break and deficiencies in services

9. A break in the service of an employee 'shall unless condoned by the

Director” of the Centre entail forfeiture of his service be!'ore the break for the
purpose of calculating gratuity.

10. -An employee, who hasreczived a gratuity under these Bye.laws and is
re-employeed by the Centre shall not be entitled to count the service prior to
his re-employment for the purpose of gratuity, uniess he has refunded  the
grataity and the break in his service, if any, has been condoned by the Direcior, -

The refund of grafuity in -such cases shall be made in such instalment as
the Director -may fix.



Payment of -Grafuity :

11. A gratuity may be payable to an employee only when he quits the
service.

12. If the person to whom any amount is to be paid isa minor or lunatic,
the payment shall be made to the person authorised by law to receive on behalf
of the minor or {unatic. In cases where no natural guardian of a minor or
minors exists and where each minor’s share, after deduction of the Centre's
dues, etc., does not excced Taka 50000 the payment may be made to the
" person considered fit by the Director to recsive payment on behalf of the
minor or minors without requiring him to produce a Guardianship Cert:ﬁcate
prowded he executes a Bond signed by two Sureties agreeing to mdemmf‘y the
Centre against any subsequent claim which might arise.

13. The Director of the Centre may, at any time, before the gratuity is
paid, order the deduction therefrom of any dues payable by the employee concerned
to the Centre. Any amount so deducted shall be adjusted against those dues.



APPENDIX--VII
EMPLOYEES PROVIDENT FUND BYE-LAWS

General

1. Name of the Fund—The fund shall bs known as “The
Industrial Technical Assistance Ceatre Employees” Provident Fund
maintained partly by the contribution of the members and part
contribution of the Centre as hereinafrer’ provided.

2. Establishment and Termigation of fund—The Fund shall be
as a trust subject to the Bye-laws herein contained which trust shall be
except with the consent of all the beneficiaries of the fund or except

of the Fund being wound up in accordance with the provisions «
105 hereof. ' '

3. Interpretation of the Bye-laws—The Fund shall be governe
Bye-Laws or bysuch other Bye-Laws as shali for the time being t
These Bye-Laws shall be interpreted by the Trustees w

hose interprets
shall be final and ‘binding upon all members,

4.. Alteration of the Bye-laws—It shal] be fawful for the Centre
to time and at any time hereafter, to alter, vary, modify, remake, rescir
these Bye-laws or any of them provided that so long as the Providen
1925 ( XIX of 1925) shall apply to the Fund, the power conta
Bye-Law shall not be exercised without the consent of the Gove
every such aiteration, variation, modification, remaking, rescission
shall, unless othewise stated in the resolation, have effect from the
resolution but so that no such alteration, variation, modificatior
rescission or addition shall affect the rights of any member with res
funds then in the hands of the Trustees provided always that this pov
be exercised in contravention of the Provident Fund Act, 1925 ( XIX

Trustees and Management of the Fund

5 - ‘Trustees—The fund and the properties and securities belon
forming part of the Fund shall be vested in four Trustees ( herein
to as “'The Trustee” ) who shall be as follows :

a) Ditector of the Centre Chairman
b) Chief Accountant... .. Secretary
c) One officer of the Centre ., ... Member
~ d) One Represantarive of Subordinate staff of - To be n

the Centre ' ‘ the Di
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ry— The Trustees may from time to time appoint on¢ of themselves

offizers of thes Centre to bz ths Secretary of the Fuand who ma-)}
tices, documeats and other correspondeace that may be givento the
may sign all correspondence on behalf of the Fund and exercise such
authority as may be conferred on him by the Trustees,

v and Indemnificatio? of Trustees— Every Trustee shall be indemnified
nd io respect of any loss arising from or contingeat upon aany invest-
f any of the moneys of the fund unless such loss shall have bszn occasi-
by his own fraud or wilful mneglect. Every Trustee shall also be
ut of the Fund against all procecdings, suits, claims, costs, damages
occasioned by any claim in connection with the Fund not arising
wn fraud or wilful meglect.

stee shall be liable for any loss not directly attributable :
s own dishonesty, or

+ wilful commissioa by him of an act which he knows to be a breach
ust. '

flar he shall not be bound to take any proceeding azainst a co-trustee
'h or alleged breach of trust committed by such co-trustee.

s of Trastees— The Trustees shall have complete control over the
if the Fund and the properties and securities belonging to or forming
‘und and shall be vasted with all powers, authority and discretions
xpedient for the purpose in addition to any express powers conferred
Laws. The Truestes shall not be responsible for the correct calculation
by the Centre to the Trustees of the amount of its own contribution

bution of the membsrs nor shall the Trustees b=z bound at the
iembers nor or otherwise to take any proceedings against the Centre
sich such membar may considers should have bzen paid by the Centre
s on such membzar's account.

aneration of Trustees—A Trustee shall be entitled to no remuneration
neration as ths Centre may in its absolute discretion from time to
such remuneration shall b2 paid by the Centre and not out of the Fuad.

‘man and proceedings of meetings of Trusteas—The Director of the Centre
C“hairman of the Trustees. In his absencs, the other Trustee representing
g Body shall preside. The presence of at least two Trustees
ssary to form a3 quorum for the transaction of business of the Fund,

- —_ -
.
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12, Any business which it may be necessary for the Trustees to transact may
be carried.out by circulation amongst the Trustees and any proposal so circulated
and approved by two Trustees shall bs as efectual and binding as if such proposal
had been passed at a regular meeting of the Trustees.

13. The Trustees shall cause proper miaates to bs kept and entered in a
minute book of all their resolutions and proceedings and any such minute of any
meeting of the Trustees if purporting to be signed by the Chaijrman of such meeting
or by the Chairman of the next succeeding mecting shall bz received as prima facie
evidence of the metters stated in such minutes.

14, Expenses of the Management—The Centre will pay the expenses of Management
of the Fund, inzluding Auditor's fees, clerical staff, cost of account books and
stationery and the costs, charges and expenses to which the Trustees shall be put
in connection with any claim against the Fund.

Membership Eligibility :

15. Membership of the Fund shall be compulsory for all permanent employees
of the Centre who are in receipt of a monthly pay of Taka 100 and upward and
shall be optional for employees in receipt of a pay less than Taka 100 per month
but in the later case, the Trustees have the right to refuse permission to any
emplovee or a category of employees to become a member of the Fuad without
giving any reason for its refusal. An employee on contract for not less than
three years may also participate in the Fund provided such a condition is included
in his contract with the Centre. Every person entitled or permitted to be a
member of the Fund shall sign an agreement in the form set forth in Annexure I
of this Appendix.

16. An employee who has bzen appointed a Trustee of the Fund shall not
be reason of being a Teustee, be disentitled from becoming a member of the
Fund, : .

17.. A member once having joined the Fund shall not be permitted to resign
his membership of the Fund whilst he is in the service of the Centre save in
the case of émployees drewing less then Taka 100 per month who may be allowed
to resign from the Fund at the sole discretion of the Centre.

18. An employee appointed on, probation to a post in which, if confirmed
he will become a permanent employee shall be deemed to be a prmacent cmployce
for the purpose of this Byelaw from the date of his appointment.



Contributions

19. Member’s cotribution--Every member shall coatribuie to the Fund
during the period of his service at the rate of 109 of his pay. Such percentage
shall be deducted from the members pay at the time of each periodical payment
and shall be paid by the Centre to the Trustees.

Explantion—In this Bye-Law, ‘pay’ includes  substantive pay, officiating pay,
personal pay and special pay, it does not include Dearness Allowance, House Rent
Allowance or any other Allowances.

20. Centre’s Contribution—For and in respsct of each month, the Centre
shall contribute to the Fund a sum equal to the aggregate amount contributed
to the Fund in that month, by all the membrs in accordance with the Bye.laws
19 hereof and shall pay the same to the 'Trustees to be brought inte account
and dealt with as the Centre’s contriutbution to the Fund under the provision of
these Bye-laws.

21. Contribution how calculated —Suhject to the provisions of Bye-Laws 19
and 20 hereof the percentage to b2 deducted from each member’s pay and the
Centre’s contribution shall be caiculated on the pay as defined in Bye-law 19
hereof and when on leave the contribution of each member and the Centre’s
contribution shall during the period of his leave be calculated upon the basis
of his leave. '

Bank Accounts and Investments

22. The investments of the Fund and the banking account of the Fund shail
be in the name of the Fund.

23. Operations of Accouts —The Trusteas may from time to time by resolution
under their signatures authorise any two of them to sign or endorse for transfer,

conversion or paymeat of any securitizs held by the Trustees and may by
resulation authorise the Secretary to sign receipts. '

24. Individual accounts—The Trustees shail maintain individual accounts for
each member of the Fund. The sums subscribed by each member from time
to time shail forlhwith on payment thercof be entered in the books of the Fund
and be credited therein to an Account in the name of such member and such
account shull be styled <Own Contribution Account’”. The sum from time to
time contributed in the books of the Fund and be credited therein to distinct
Accounts i the namas of the members, cach of such last mentioned members
being entitled to  receive credit for a share in the sums contributed by the
Centre equal to sum subscribed by such member in respect of the same
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period, and each such distinct account shall be styled  <Centre’s
Accouut’ provided always and it is hereby expressly declared that all
by the Centre are and will be made in considerations of each and «
and also the moneys belonging to the Fund. being bound by ar
the Bye-laws of this Fund.

25. Deposit of Funds—The Trustess shall from time to time ]
scheduled bank jointly selected by the Centre and the Trustees, |
of the fund to an account to open in the name of the Fund.
received by the Trustees on behalf of the Fund. All moneys o t
such account shall be dealt with only in accordance with the Bye

26. Investments—All moneys from time to tim= contributed to
the members and the Centre and paid to the Trustees or accruing

- interest or otherwise to the Fund and not immediately required for

of the fond shall from time to time be invested in the name of the .
discreiion of the Turstees in Securities specified in Section 20 of th
1882, with power to the Trustees in their discretion from time to 1

or transpose such investments into or for other of a like nature.

27. Loss—Aay loss to the Fuad including any loss or diminu
of the investment of the Fund from any cause whatsoever and su
provisions of Bye-Law 10 hereof, all other costs, charges and expen
the trustees or the Centre shall be put in connection with the Fund
thereon for any reason whatever shall be borne iay and be a'charge
and shall be paid thereof as tbe Trustses may determine,

28, Auditors— It shall bz the duty of the Trustees to get the ¢
the accounts verified yearly by suitable auditors.

29.- Yearly accounts— As soon as may bs after the close of each fi
the Trustees shall prepare a Balance Sheet and a Revenue Account
amounf/available on the last day of the financial year for division:
membets arising out of the interest received and accrued on tt
any donations, or moneys given to the Fund and all other moneys,
should properly be brought into the acconmt, and the Trustees ¢
regard to the amount of the such net income, determine a rate
afinum for crediting each member’s account, the accounts standing to
the last day of th: financial year, in “Owa Coatribation Account”
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Accounts” respectively, In the event of any member ceasing to be
ias been ascertained, the Trustees shall determine the amount which
lited in such members account as interest for such year apportioned
the amount so credited shall be accepted as credited for all the
his Bye-laws.

west and Adjustments— On or as soon as may be after the close of
al year, the Trustees shall ascertain the market value as on the last
inancial year, of the total investments and securities representing the
+ Fund and aopy fall in the market values of any of such investments
below their costs shall bs coverd by creation of a Depreciation
the amount to be placed to the credit of the said Depreciation
1 be appropriated from the Revenue Account referred (o in Bye-laws
1 determining the market value of the Funds investments, appropriation
of any of the investments above their costs shall be ignored.

twal Statement of Member Accounts— Every member shall receive from

of the Fund an Anoual Statement showing the amount standing to .

he Fund,

Disbursements

tre to furnish all particulars— It shall be the duty of the Centre {o
‘ustees ob request with all necessary particulars to enable the Trustees
t amount is payable out of the Fund at any time under the Bye-laws.

e within which payment to be made— The Trustees shall in all cases
reisonable period not exceeding three months from the date when
‘becomes due and payable to a member or by the death of a member
‘0 make the payment required,

stees power to borrow— For the purpose of making any such payment
shall be at libarty in their discretion either to have recourse to any
1 bank account or acconnts or to realise investmant or both, or to
any bank or banks or from such other person or company as the
i their discretion decide without security or upon the security of
the sscuritics in which the Fund of any Part of the Fund may from
be invested. with power (o pledge or charge such securities, whether

sot, transter. deposit or otherwise as secarity for the amount or

orrowed as aforesaid and the interest thereon.
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35. Receipts— The receipts of the Trusices for the purchased ntoney of any
property beld by the Trustees and sold by them or other effxts shall be good
and sufficient discharge to the persons paying or delivering such moneys or effects
and taking such receipts as aforesaid shall not be obliged o required to see
to the application of the said moneys or effects or be answerable or accountable
for the misapplication or non-application thereof.

Nominations

36, Nemination of any person other than Members Famdly Invalid—Each
member shall on joining the Fund, forthwith nominate a persea or persons to
receive the amount which may be due for payment from the Fusd in the event of
his death before that amount has become payable, or having b&ome payable has
not been paid. If any person thus nominated is a minor or umder any disability
to give a legal discharge for an'y payment the member shall at the same time
appoiat another person who is of full age and capable of giving a legal discharge
for the purpose of receiving payment on behalf of the minor or person under
disability, so long as the minority or disability continues, provifed that if at che
time of making the nomination, the member has a family the nomination shall
not. be in favour of any person or persons other thap a member of members of
his family, the nomination shall become invalid in the event of his subsequently

acquiring a family.

37. Nomination of more than one persons-. If a member nominates more
than one person ugder Bye-laws 36, he shall specify in the nomination the
amount or share payable to each of the nominees in such manps as to cover the
whole of the amount that may stand in his credit in the Fund atany time.

38. Fresh Nomination—- In the event of the death during tle life time of the
member of any ﬁerson who shall have been nominated or of sny person who
shall have been appointed to receive on behalf of the nominee under Bye laws
356, th: member shatl forthwith nominate or appoint another peson in the place
of the nominee or appointee so dving as aforesaid.

39. Making of Nomination— Every nomination or appointeent shall be in

—'writing- signed by the member making it in the presence of two witnesses who

shall sign in his presence and in the forms set forth in Anneure—II of this
Appendix, as is appropriate i the circumstances and shall be hmded over to the

Trustees.
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40. Nomiution to remain in force— A nomination or appointment shall
remain in force until the member having no family at the time of making the
nomination subgquently acquires a family or until the death of the nominece ora
appointee or umtil revoket by the member making it by delivering to the Trustees
another pominaton or appointment in accordance with the provision of the Bye-

laws,

41, Effectin date of nomination— Every nomination or appointment made
and every notice of revocation given, by a member shall, - to the extent-that it is
valid till effect @ the date on which it is received by the Trustees.

41. Assignment net recognised— Except so far as the momination prescribed
by the preceding Bye-laws 36 to 41 operate as such, the Trustees will not be
bound by or recegnise any assignment of or encumbrance on his share or interest
in the Fund or ay part thereof executed or attempted to be created by a rmember
of the Fund duing his service and no member shall be eatitled to transfer
whether by way of security or otherwise howsoever any interest whether present
or future he may purport to have in the moneys standing to his credit in the
Fund or any part thhereof. Any such transfer or assignment or encumbrance if
purporting to be made shall be invalid and the Trustees will not recognise the
name or be boum by any notice thereof seat to them and all moneys standing to
the credit of any member who shall purport to transfer or encumber his share or
interest in the Fend or any part thereof as after said shall uaoless the Trustees
shall in their abwlute discretion otherwise determine forthwith lapse to the fund
as from the date of such transfer and shal] be dealt with by the Trustees as provided
in Bye-law 49 hereof and further in the event of any prohibitory order or attachment
or process of a Civil Court being served upon  the Trustees or the Centre
Or any person on its behalf by  which any money standing to the
credit or any member in the Fund shall be sought to be attached or be
required to be mid into any Civil Court or be orderd to be withheld from
such member all moneys standing to the ecredit of such membzr in the Fund
shall, unless the Trustees shall in their absolute discretion otherwise determine,
forthwith lapse to the fund and shall be dealt with by'the Trustees as provided
by Bye-Law 49 bereof ; provided that the Trustees shall be at liberty in their
absolute discretior any time thercafrer to pay such ameouat or any part thereof
for the benefits of the family or dependents of such member. No certificate or
pass-book given by the Trustees to any member shall be hypothecated or deljver
by way of security to anyone and if so hypothscated or delivered shall not
confer on the hoider thereof any right or interest in the fund,

f
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and children of a member and the widow or widows and the chi
deceased son of a member. Provided that if a member proves that I
been judicially separated from himm or has ceased mnder the applica
be entitled maintenance she shall no longer be deemed to be a men
family unless the member sqbsequem!y indicates by express notificatio
to Trustees that she shall continue to be so reparded. Provided fu
a member by notification in writing to the Trustees that she shall co
so regarded. Provided further that if a member by notification in
i{he Trustees expresses her desire to exclude her husband from the
husband shall no longer be deemed to pe a member of the family
member subsequently cancels formally in writing her notification excluc

«Benefits”’

41, Payment omn death— Subject to hereinafter provided, on the
member whatever his length of service, before the emount standing -
has. become payable or where the amount has beome pavable befc
has been made :

a) When the member leaves a family :

i) If a nomination made by the member ie accordance with
of Bye-law 36 to 41 in favour of a member or meN
family subsits the entire amount standhg to his credit i
or the part thereof, to which . the ponination relates ¢
payable to his nominec or nominees n the proportion
the nomination ;

iiy 1f no such pomination in favour of a member of the
member subsists, or if such pnominatien, relates only |
the amount standing to his credit im the Fund, the w

of the part thereof, to which the namination does 1
the case may be, shall not - withstandizg any nomipatic
to be in favour of any psrson or rersons other than
mambers of his family become payabie to the members
in equal‘s'hares . provided that no stare shall be payat

1} Soms who have attz}ined legal majority ;
2) Sons of a deceased son who have attaing legal majority ;

3) Married daughters whose hubands are alive; and
-~ 4) Married daughter of a deceased son whose husbands are ali



legal majority atthe time of the members death,
‘hen “ the membe leaves po family :

If a nominafen made By him in accordance with the provisjons of
Bye-lays 36 u 4] in favour of any person or persons subsists, the
entire amount standing to his credit in the Fund or the part thereof
to which the T0mination relates, shafl become payable to his nominee
07 nominees igghe propertions specified i the nomination.

If no such navination in favour of any person or persons subsists,
or if such na@ination only o a part of the amount standing to his
credit in the Bnd, the whole amount or the part thereof to which

the nominatiog does Dot relate, shall ba paid by the Trustees if the
amount does exceed Taka five thousand, to a c[airnantappearing

nd if the amount exceeds

service of the Tentre the provision of Bye-law 47
ted otherwise bythe Cenire,

7 such payment shall be a ful discharge to the Fund and the Trustees
respect of the manber’s share and interest jp the Fand.

the same.

er Member. Entifed ¢ payment—
asing to be g meotber shall be e
Contributiog Acount” and,
ervice, voluntarif leave the

Subject ag hereinafier provided, g5
ntitled to the amount Standing to hjg

if he shall op completion of three years
service of the Centre after giving due

N I e et 2, L -
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notices or if his services are terminated by the Centre otherwise tha:
conduct as defined in Bye-law 47 hereof, shall also be entitled to t
standing to his credit in “Centre’s Coniribution Account’’.

Provided always that all amounts, if any due from any member sl
making up of his account be debited to his account in the Fund, for tl
of the Bye-law the period of service of a member with the Centre shall
lated from the date of his joining the Centre’s service. In casea mer
the service of the Centre and subsequently rejoins it then his period
shall be calculated from the date of his rejoining the Centre's Service.

The Centre shall be the sole judge of whether a member has put in
service within the meaning of this Bye-laws or not and. their decisic
final and bioding inrevcry'cas'e upon the Trustees and the member ar
person interested in the Fund,

-

46. Payment on termination dué¢ fo continued illness or other causes-
ber whose service is terminated any. time on account of continued
being due to his own fault, incapacitating him from the proper disch
duties, and upona certificate to this effect being given by a medical
nominated by the Centre or whose service is terminated on account
of staff or some other causes beyond his own control, not being a cz
nature provided for in Bye-law 47 below shall be entitled to the fi
standing to his credit, In case of termination by the Centre of a memt
otherwise than for misconduct as mentioned in Bye-law 47 below, the
be the sole judge whether such termipation has resulted from any ¢
within this Bye-laws or not and their decision shall be final and bindi
case upon the Trustees and the member or any person interested in t

47 Paymeat on Dismissal due to Miscondact—A member who
a member by reason of his being dismissed from the service of the
misconduct whatsoever the period of service, or whose service is ter
any other causes not falling within the provisons of Bye-laws 46 he
having completed three years satisfaciory service shall not be eatitled to
the amount standing to his credit in “Centre’s Contribhtion Account”.

Misconduct defind — The term **Misconduct”” without prejudice to the
the term and every meaning which may be asaigned to the terminla
deemed to include inter alia offences relating to dishonesty, insu
intemperance, taking part or inciting others to take part in all illegal «
neg[igence, habitual absence from duty, the offering or aceeptance of
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:ntre’s property, officers and servaats, coniravention, slowing down normal
iciting other to slow dowa, thefr, fraud in conpection with Centre’s . or
disrepute and conviction by a Court for offences punishable under the
Penal Code. The Ceatre shall be the sole Fudge as to whether a
s been guilty of misconduct whthin the meaning of this Bye-law and
shall bs final and bindiag in every casz upon the Trustees and the
1 any person interested in the Fund :

sd that the Trustees may at any time, with the consent of the Centre
¢ such dismissed member the amount to which he would have been
der Bye-law 45 if he had voluntarily retired from the Service of the Certre
3 been dismissed.

apses and Forfeitures Account—If by the application of any of the provisons
: 42,45and 47 any amount in the Fund standing to the Credit of a
withheld or forfeited and is not payable or paid to him or to the
shall be credited to the Lapses and Forefeitures Account. Provided
t the Centre shall have first charge upon this amount not excceding
t, standing to his credit in “Centre’s Contribution Account” forefeited
ber as above for payments to the Centre of any sums due to the

the member and for satisfaction of claims by the Centre against the

respect of all losses, damages, cost and expenses which the. Centre .

y time have sustained or been put to by reason of any negligent act
on or fraud of or by such member, and the Centre shall be entitled
the amount to such losses, damages costs and expenses and its
in-that behalf shall bs final and conclusive and the Trustees shall
1 Centre upon demand the amount so assessed out of the forfeited
1 reecipt of the Ceatre for any moneys paid to the Centre under
« shall be due discharge to the Trustee in respect of any such payment.

scept as provided in these Bye-laws the Centre shall not be entitled
any amount whatever form the Fund and all moneys withheld or
il not payable to the Centre in accordance with Bye-law 48 and all
the Fund remaining unclaimed after three vears of the date, when
should have been lodged and any profits, from the investment of such
o their realisation shall be trensferred to a separate account to be
Lapses and Forefeitures Account’”. The amount in such account shall
primarily to meet any loss from the investment of the Fund on their
and secondly for the benefits of member andjor dependents of the

i T

.
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connected with the Fund in such manner and to such extent as the
at their discretion think fit.

50. Determination of amount payable—The amount payable to
ceasing to be a member or to the person entitled thereto under
shall be ascertained and determined by a certificate signed by two o
and payment of such amount so certified to the member or othe
persons entitled therto under the Bye.laws shall operate as a full ¢
discharge of all liabilities of the Fund and of the Trustees in respect there

5t. Certificate—In all cases wherein a certificate shall be req
amount of the balance standing in the books of the Fund to the credit
member for the purposes of obtaining free of stamp duty, probat
letters of Administration or any other purpose, such certificate sha

following form :

BILT A C
Employees’ Provideat Fund

it is hereby certified that the balance standing in the books of t
Industrial Technical Assistance Centre Employees’ Provident Fund N

to the credit of.............. o .aofl
was Taka......ooooiiievns w0 @ L el day of L
Earned ... i i, Examined . ovee vrinieriiininnes

Date Secrefary

Advances from the "und

52. Payment towards Insurance Policies— To meet pavinent lower
of insurance on the life of a member affected under scheme of insura
by the Centre, sums may be withheld from subscription to the Fund «
from the smount subscribed thereto by the member (including inter
Any sum so withheld from subscription shall be deemed to be
subscription for the purpose of calculating the Centres contribution u
20, The insurance policies in question shall be assigned (o the Centre.



dvances from the Fund—A temporary -advance may be granted to a
m his account in the Fund at the discretion of the Trustees sub}ect
ving conditions ;=

+ advance shall be granted unless expences for which the advanpce is
juird are essential and inescapable.

e advance shall pot exceed the amount of the member’s own contribution
his amount in the fund at the time when advance is granted subject
a maximum of four months pay.

¢ advance shall be recoverd in equal monthly instalments not exceeding 24.
+ advance shall not be granted if another such advance is outstanding,

advance shall be granted to an employee who has rendered less than
e years service in the Centre.

advance shall be granted to any employee unless and until three
nths have passed after the complete refund of the previous advance
luding interest.

terest of advance— In respect of an advance which is to be repaid in
iban {2 monthly instalments, an additional instalment of 5 percent. of
of the advance shall be paid on account of interest ; and in respect
e which is to be repaid in more than 12 monthly instalments, two
»ual instalments of 5 percent of the advance shalt be paid on account

dhing contained in the Bye-Laws shall be deemed to render it
ipon the Trustees to allow any withdrawl which it may be permissible
allow.

it withstanding anything contained in the Bye-law, if the Trustees
that the advance has been utilised for a purpose other than that
anction was given, the amount in question shall with interest for thwith
t in default be ordered to be recovered from the pay of the member
1 determined by the Trustees.

osing of the Fund— The Governing Body of the Centre shall have power
 fund at any time, if they shatl consider that ccurse advisable or
in which event the Fund after paying out and discharging all its
half be divided among the members by payment to each member, of
i may be payable to him according to these B ye-laws,

Vi

if



ANNEXURE 1
( Bye—law 15 )
APPLICATION FOR ENROLMENT AS MEMBEK
BILT A.C

Tejgon Indaostrial Area, Dacca—-8

| SUTUURUUPSPTOPURRTUTIRSPPUUURURIRIE 13 B ) 08
raquest that I may be perm:tted to becomeamember of the Bang[adcsh Indusmal
Technical Assistance Centre. Emlopyees” Provident Fund. I hereby declare that
I have read and understood the Bye-laws of the said Fund and agree and under-
take to be bound in all respects by them or others as may for the time being
be 1n force. '

I heareby authorise and request the Bangladesh Industrial Technical Assista-
nce Centre’s Employees Provident Fund to deduct from my salary/wages or other
dues such subscription as I may from time to time be liable to pay under and
in accordance with the Bye—Ilaws, -which Ihave seen and studied’ and to pay
the same to the Trustces of the said Fund.

Full name of the applicant......c.ivevimiininennnne

private address......cceeiensraeiiriisiaii
Date 0of BIrth o uviivesrarietnnnas coireeaieens e
Nature of employement... ..o . coivieiieieinnaiionaes
D,partmemeectlon
Date of entry into service of the Cemre

Present Pay.. et Fhestestaeiserasseitiansitaeetasaieans
Darted this day of et ianans oereenn 120,

Witness to  the Signamre of the Applicant.

depsene

hY :gnam;';z nf Apphcam

Forwarded to the Trustees: -
Applicant joined service oR...............and is eligible to become a member.

Secretary
RIT4C

Admitted to the benefits of the Fund ©0.....coecrsnnrisoe i

Datéd...oiinnn Secretary of the Fund



( Bye-law  36)
FORM OF NOMINATION
{( When the Member has no a Family )

I, el OO ~..hereby nominate the person( s )
mentioned below who isjare member { s ) of my family as defined in the Bye-law

41 of Bangladesh Industrial Tecnical Assistance Centre Employee's Provident Fund hd
Bye-law, to receive in the évent of my death, the amount that may stand to my —
credit in the Fund, in the manner shown against his/their name( s ), —
1, hereby appoint the person( s ) named in column $ to receive payment on
behalf  of nominee( s ) who is/are minor{ s ) or may be suffering from a legal —
disabilty. -
| _—
| Whether major T\;am]f and address
{ o1 _minor . or Amount “of gmolme p%cyrj?er;lt t’_c; Sex and paren -
Name and Relationship | suffering from : T
address of with the other legal lshta‘re accu];nu- éoh tl;]s fm}z;de on mggtpfpc&sqn
the Nominees. me mber. disability if a'E&)ﬂS {0 be ;‘:a o1t efmn;;&r 8':] iSOIIC n -
) minor state his paid to each. the pecson of suffe- al, 5,
age ring  from other . —
) legal disability. .
|
1 2 3 | 4 5 6
— ! L
|
;: L
I |
——a - e ! -
Date this.vonsiviseneennday of eesiiiini 19 . al .. —
Stgnature of the Member.
N I
Two wjmcss signature of the member who must sign In the presence of each —

other and in that of the member all being present at the same time.

L Signature ..., .c........... et
Address ...........
Designation ,,, ..........

R R N S

2. Signature, ., .....
Address.,.,,... ....... e e e e .
Designation ..

AR R R R R TR LT I PRI RN

N N L R N T TR Y T T R R T Py

Registered
Secreiary of the Fund

Notes— This column should be filled in sa &5 lo cover the whole amount (hal may stand to
the credit of the member in the Fund at any time.

"
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“A”  APPENDIX Viil
MEDICAL FACILITIES BYE—LAWS

1. In this Bye—laws, unless there is anything repugnant in the subject of

context : 7

a) “Authorised Medical Officer” means a medical officer of a Government or
public hospital or a registered medical practitioner appointed or approved by
the Centre to attend to its officers and employees;

b) ‘‘Madical attendance” ieams attandence at a hospital or at the dispensary

d)

€)

of the Madical Officer appoiated by the Centre to attend to its officers
and employess or in cases of illness which compells the patient to be
confined to his residence at the residence of the patieat, iuci\uding
such methods of examination for purposes of diagounsis as are available
in the nearest Government or public hospital and such consultation with
a specialist or other medical officer or Practitioner as the Authorised Medical
Officer certifies to be necessary to such extent and in such manner
as the specialist or Medical Officer or practitioner may in consultation
with the Anthorised Medical Officer, determine ;

«patient”” means an officer or an employee of the Centre to whom these
Bye-laws apply and who has fallen ill;

«Family” means wife, ligitimate children and step children residing with
and wholly dependent on an officer or employee of the Centre to whom
these Bye-laws apply ;

aTreatment’? means the use of all madical and surgical facilities ava-

“jlable at the Governmant or public hospital or with the Authorised Medic-

al Officer where the patieat is treated and included :

'i):"Dental treatment but exciuding cost of dentures. Ordinarily patie-
ots wiil obtain a reference from the Authorised Medical Officer for
the Dantal Surgeon but in cases of emergency direct consultation
may be arranged ;

iiy The cmpioymcnt of such pathological, hautcriological radiological or
other methdos as ars coasidered necessary by the Authorised Med-
ical Officer :

iiiy The supply of such medicines vaccines, sera or other therapeutics
substances as are ordinarily available in the hospital or with the
Authorised Medical Officer ;



iv)

‘The supply from the market of such medicines, vaccines, sera or

other therapeutic substances not ordinarily so avialable as the Autho-
rised Medical Officer may certify in writing to be cssential for the
recovery or for the prevention of serious deterioration in the condition
of the patient; '

V) Such accommodation as in ordinarily provided in the hospital andis

vi).

vii)

1
2)

suited to.the status of the patient ;

Such nursing as ordinarily provided to inpatients by the hospitals;
and ‘ :

The specialist.cousultation ‘described in clause(b}) above but dose not
include the following :

Sobstance like vitamines, glucose, etc., unless prescribed to cure a disease.

special nursing even if considered necessary by the doctor incharge of
the case or the Authorised Medical Officer.

3) and any expenditure representing the cost of dietin a hospital bill,

which will be reckoned at 20 percent of the daily’ charges of hospital
if not shown separately in the hospital bill, as also the cost of special
diet which will have to be borned by the patient himself. This would
however, not apply to patients in receipt of a pay not exceeding
Tk. 100/— p. m, in whose case the ecost of diet if charged for by a
hospital or of special diet prescribed by the hospital authority will
be borne by the Centre.

2. 'An‘ofﬁcer or employee of the' Centre to whom these Bye-laws apply shall
be entitled free of charge medical attendance by the authorised medieal officer.

3

_ Whére a patient is entitled under Bye law 2 above to receive medical
attendance free of charge, any amount paid by him on account of such treatment
shali, on production of a certificate in writing by the Authorised Medical
Officer in this behalf, be reimbursed by the Centre. '

4. If the Authorised Medical Officer is of opinion that the case of patient

is of such a serious or special nature as to require medical attendance by some
person other than himself, or that the patint requires anti-rabic treatment, he may :
send the patient to the nearest spacialist or other medical officer/hospital
where in his opinion, medical attendance is required for the patient or
in the case of anti-rabic treatment to the nearest place in the country
where such treatment is available and

if the patient is too ill to go to the specialist, call such specialist or

a)

other - medical officer to attend upon the patient.
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Sl No. Name of Post Qualification Page -
1. Inventory Checker Graduate instead of H. 8. C. 64
2. Jr. Clerk-cum-Typist. H.S. C instead of 8.5.C 64
3 Store-Keeper Graduate instead of S.5. C. 48
4, Asstt. Store Keeper, H.S.C. instead of 8.8.C. 48
5. Audio Visual Asstt. Graduate instead of S.5.C. 48
6. Persona! Assistant Insted of Private Secretary 62
7. Stenographer Graduate instead of S.8.C. ) 63
Gratuity Chapter
3(a) 1.1. 1976 instead of 1. 10. 1980. R 77
Qualification & Experience of non-technical staff.,
Contd from Page : 64
| L
Sl No. | MName of Post i Qualification and Experience
1. Assistant Accountant a) Graduate preferably jn Commerce from a recognised
Age: 30—~40 years. University.
b) Should have extensive experience of accounts includ-
ing capability of works supervision in any Govt
Semi-Govt. or Private Organization of standing.
2 Audit Assistant a) Graduate preferably in Commerce from a recognised
Age : 2535 years. University.
by Should have 5 years experiences of Audit in Govt.
Semi-Govet. or Private Organisation of standing.
3 Internal Audit Assistant Same as above.
Age : 2535 years.
4. Purchase Assistant a) Graduate from a recoguised University, Should have
- Age: 2535 years. 5 years experience in purchase of different goods
inciuding foreign purchase.
5. Gestetner Operator a) §.8. C.
Age : 18—27 vears b} Experience in operator of duplicating wachine is



5. No.

Name of Post

Qualification and Experience

6.

10,

i1

12,

13.. -

14,

—
o

16,

17

.. Apprentice Tradesman.

Age : 18-.27 yems.

Driver S
Aget 1827 vems

Despach Rider
Age: 13—-27_ years.

Care Taker
Age : 18==27 years,

Pump Driver
Age : 1527 yars

Daftry

Age : 18-=127 yﬁrs. T

Jumader .
Age : 18==17 years

Peon
Age : 18=27 ‘vears.

Watechmasn )
Age: 18 27 years.

Gardener

Age: 1827 yeurs.

Sweeper
CAge: 18 27 yems,

- Hé]per
Age 1 18=27 years.

S. 8. C. with Trade course Certificate from a recognised
Technical Trairing Centre.

&) Knowledge of readirg and writing is essential,

b) Should possess driving licence.

©) Should have at least 3 years experience of driving
Car, Jeep elc.

) S8.8.C. .

by Should possess Motoreycle driving licence.

a) 5.8 C

b} Should havs at least 3 years experience in this line,

a)' 8. 8.C. with technical background

b) Knowledge in handling Water Pump ete. isrequired.

2 $.8.C

b) Some experience in - binding -of books, ledgers,
vouchers, documents etc. is reguired.

ay 8.8.C.

'b) Should have thres vears experience as peoa,

5.8 C.

4) 5.8 C. level Should have good physique. Ex-Army/

I’blic:e personnal will be given preference.

Non-Matric. Knowledge of sardening s essontial,

Lilarate

5.8 C. wilh technical background.
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5. A patient sent uader Bye law 4(a) shall on production of a certificat
writing by the Authorised Medical Officer in this bebalf be entitled to travel
allowance for the journeys to and from the headquarters of the specialists or o
medical officer or the place where he is sent for anti-rabic treatment.

6. A specialist or other Medical Officer summoned under Bye-law 4{ b ).
on production of a certificate in writing by the Authorised Medical Officer in
behalf, be entitled to his usual fee, which will be paid by the Centre.

7. Charges for services rendered in connection with, but not include
medical attendance or on treatment of a patient entitled free of charge me
attendence or treatment under these Bye-laws shall be determined by the Autho
Medical Officer and paid by the patient.

8. The families of the oficers and employees of the Centre shatl be enl
to the concession of medical attendance and treatment on the scale and condi
allowed to the officers and employees themselves, except that the families
not be entitled to medical attendance and treatment at their residence. Me
treatment for the family shall include coofinement of the wife, Charge on act
of accommodation in hospital and labour fee will be reimbursed with due r¢
to the status of the officer or the employees concerned.

9. When an employee entitled to the above facilities needs medical assis
at a station other then his headquarter while on official duty or on leaw
will make use of the facilities arranged by the Centre for its employe
that particular station. If such arrangzments -have not been made at that st
medical attendance and medicines may be obtained from any medical ¢
( Private or Governmest ) and bills in respect thereof submitted to the headq
of the officer for payment through the Authorised Medical Officer. Families ¢
employees restding away from the headquarter of the employses because of
of residential accommodation witi be entitled to receive medical treatment |
Authorised Medical Officer, if appointmed by the Centre, otherwise by any p
or Government Medical Officer, in that station. Cost of such treatment v
reimbursed by the Centre provided the bill of the Doctor and the cash :
of medicines is counter signed by the Authorised Medical Officer of the Centre

10, Employees of the Centre will be required to carry Indentity Cards
them or Indentity Certificates in the case of families. Failure to produce
Iudentity Cards/Indentity Certificates may result in medical facilities being refuse

11. Government servants who are on deputation with the Centre_ anc
families may also avail themselves of these facilities if they so elect,
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12. Charges for services rendered in
n treatment of an officer or an em

flicer appointed by the Centre to
entre direct to the Doctor of the

connection with medical attendance or
ployee including those payable to -the Medical
attented to its employees, will be paid by the
hospital authorise at the discretion of the

13.. If any question arises as to w

hether any service is included in medica]
tendence or treatment the decition of th

¢ Centre will be final,

LIST A

it of powers delegated by the Gover

ning Body to the Director and other Officers
BITAC in terms of clause 21( h ) of th

¢ rules and regulations of BITAC
1. The Governing Body em
vers to officers of the Centre :

a) Disbursement of pay and allowanc
to trainees,

b) Advance of Pay to employees of the Centre under transfer.
¢) Advance of T, A./D. A,

d) Expenses on providing medical facilities to the employees of the Centre.

fe’) T-A/D.A. and remuneration to the official and non-official members of
the Governing Body/Executive Committee,

f) Expenditure on construction and

g) Miscellaneous expenditure of co
““Other charges”

powered the Director to delegate the following

maintenance of building.

ntingent nature included under sub-head
of the approved budget,

thority-2nd Meeting of the Governing Body held on 3rd November 1962<Item No. 7y

2. The ‘Governing Body approved the delegation of powers to the Director

:reat ‘and/or sanction continuation of post up to Class-II and to make appoint-
its against such posts brovided the expenditure can be met out of the approved
get allocation either by reappropriation or otherwise, The Governing Body,
ever, directed that al| posts of Class-II created by the Director should be
8 of the Executive Committee/Governing Body.

hority-3rd Meeting of the Governing Body held on 28tk march, 1963

—Item No., 9)

3. The Governing Body approved the dele
fant Honoraria up to Taka 500/ - to the
10 be reported at the next meetip

/wrr'f,r-&.{'d Meeting of the Governing

gation of powers to the Director
employees of the Centre but the
g of the Governing Body.

Body heid on 281k March, 1963 —Item No. i)

A

A

¢
|

- At D ety
o e TR | I an oW sake T

o
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4., The Governing Body approved the delegation of the following powers to
the Director in respect of Catogory I employees of the Ce;'ntre'with affect from
15th September, 1963. The Governing Body - alse decided that all cases falling
in the above categories should be reported at the subsegent meeting of the
Governing Body. '

a) The Govrning Body decided to empower the Director” to grant advance
increments limited to two numbers, to fhose categories of employees of
BITAC whose appointment is made by Director for good performaance,

(Authority-18th Meeting of the Governing Body held on May 20, 1969, Item No. 7: 8

5., The Govering dey delegated certain administrative and financial powers

to the Deputy General Manager, vide Bye-laws 28, 31, 40, 45, 55, 61, 75,77,
79, 84, 89 and 1. ' :

( Authorityg15th and 16th Meeting of the Governing Body, vide Item No. 14 of

I5th and 1Ith of 16th Meeting ). _ S
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LIST OF VARIOUS ALLOWA

Conveyance Allowance -

Dacca Pay . Limit

Not less fhan 3 miles and
more than 5 miles.

more than 5 miles but not

Upto Tk. 630
more than 7 miles, -

more than 7 miles Upto Tk. 630

Local Compensatory Allowance :

{ For Non-Gazetted employees oth

Dacea
Upto Tk. 134 per month

Tk. 13500 upto Tk. 335-00 per month

Note-- The above menti

ored rates will be teduced to half
accommodation or Hoyse.

rent Allowarce in liew thereof,

Class 1v staff—Sam

€ as previous ( Tk, 3 only 1,
Washing Allowance - ' '

PCj49, dated st April,

month.  Subject to amendment made by (he Govt. from

House rent allowapee .

Takha 309 of the pay.

NCES ADMISSIBLE TO G
AND ADOPTED IN BITAC.

Upto Tk, 335 per month

-

OVERNMENT SERVAN -

4+

- "Rate
Tk. 5 per month-( with
. ‘marginal adjustment
upto Tk, 339 per month)
Tk. 10 per month { wity
marginal adjustment to o
Tk. 639 per monty )
Tk. 15 ger moath (with
marginat adjustment upt
Tk, 664 per month

or than Class 1V stafp )

» Rate
Tk. 7-00 Permonth

Tk. 10-00 per mon-th ( with
marginal adjustment upto
Tk. 344 per month ).

ey

.

in casg of those Eiven rent-free

@

time to li-mc.

@
|
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e s T GOVERNMENIYOF PAKISTAN | = '"'-'
MINrS\ ‘¥ OF .INDUSTRIES AND - NATUKAL

o ;f\ . RESOURLES

- ‘. (Indusrnes varslon)

NOTIFICATION

 Karachi, the 28th August 1962
. R. O. 928(K)[62: |

The following amenﬂment in the Ministry. of Indus-
tries Resolution No. C&P-9(11)]62, dated the 26th May,
1232 published in the Gazette of Pakistan, Extraordin-

ary of the same date has.been ordered by Govern-
ment———

“In paragraph 3 after the word Chdrrman
please read “ Secretary, Mlmstry of Industnew
-~ - and Natural Resources"” in place of “Joint
Secretary, Ministry of, Industrles

cated to all Provincial {s6vernments andf all Ministries
and Departments of t‘17 Central Gc:verI ment,

..._L——

" ORDERED that a copy of the Notlﬁcatzothe commuri-

ORDERE‘.D that a copy of this Notxﬁcatlolx be pubhshed .

~in the Guazottet of Pokinatair, for mformdhnn
[No. ’I‘S-IB(B)IG?..] : !

C. H, SHAIKH,
'- Deputy Secrptaly

b //»z

-G PPK.——L24 (62) Indmtr1c<;——3-9 62--*(28 w

5 e :—4 " X(K
sz oy T VSR

1w

o
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PUBLISHED BY ADTHORITY

GOVI"P\IMENT OF PAKIQTAN | S !

v

WIINISTEY OF LAW . P !

 NOTIFICATIONS > "+

/ Natmqal Alssemb}y \V_mg). }
|-
|
: Rawalpm;h the 26’h M 0y, 1962

—
e e o ¥

i .

: -I 62- Ls:,r:rs»—Th "President, in exercise of the vower con-‘
by clause {1) of Article 22 of thn Constitution of the Republic of,
. 13 pleased to direct that a session of the National Assemily of

€Tan shall commence at 8 A M. on Friday, the, 8L]\ June,,I‘SG.u nu tlu_ .,
A m‘:m’ bly ChamL‘r (Ayub Hnll) Rawalpmdl o - ‘.
1 o A |
i LT e LEmINTTATI RN S TRY: et S Wm‘\""‘hg- M nAMN-J R
- : ' Deputy Secretary
MINIS”RY OF COI' SPVEJ : .' .

Rawal_'pJ.ndl, the 26th Msgy,'l962

S LTl suagive—In exercise of the powers confcrl oc’l by clnuczo (a)

7. su. section (1) of section 4 of the Trade Organizalions Qudinance, 1961
v -of 19G1), the Central Government is pleased to revoke the liconce '
0 12d1ted the 18th July, 1959, granted to the Chiltagong Chamber of
Cnzig erce and Industry with immediale clfect.
I

- A. HAIDER,
Section Ojficer,

N o.{\qn '23'.”'107“)9 FP I) '

{ 807 ¢)

Price: Ps. 12
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807 f THI‘ G;\?ETTE OF ”AMS’I‘AN EXT RA LAY, z(, ,Jsz, |

i MINISTRY OF INDUSTRIES | -

o N RESOLUTION " D
o - Rawalpindi, the 26th -May, 1962 ~ ¢

industrial units in the country, introducing improved productive lech- H
niques, and providing an organised and nationwide programme for train-
ing managerial and technical personnel, it is considered necessary that the
Pzkistan Industrial Technical Assistance Centre,” which has hitherto
functioned as an attached Organisation of the Mmlstry of Industries, be "
conveglad. i ayton nc and registered under the Societics

is il R “ - 157 zat, Lahore. It is, therefore,

No. C & P-9 (11)!62.—With a view to increasing the productivity nf ],
|
|

istrial  Tec hnical Assistance

i (a) to train and upgrade the skills of industrial. personnel in
(? y - technical and managerial fields ; .

o \i . . (b) disseminate modern technical know-how among’ industrial
~ v o personnel through seminars. g,roup dlscussmns demonatra-,,
tions, pubhcauons film shows, ete. ; v

(c) extend advisory servzces to mdustrxal orgamsatlons aud_" ‘
1ndustr1es ) Co . AU <

Ua.. '-r
.

e (d) in con_}und,mn w1th the trazmng- prog‘ranune -the Centre wﬂl >
< . . continue to introduce through - demonstration'modern manu—~ A\ 3
Ry ' facturing techniques and production methods, while at’ the same~" T
ST time producing newly designed t(ools ‘and prodacts (proto- @~ -
B ‘types) which contribute to the- adv ancemenh of Paklstans
Lxdustrlal Development.

L ;_F_'?f :

sy

,_,,_,ﬁ.. -3, The affairs of the Centre will be managed by a Govermng Body
3 _.cons!stmg of the followmg e e

—— e

-
ok

YT e
Al

Chatrman"':'-"f‘_'-' S e R .f'-.'-.'

/-}b}lf Secretary, Mxmstry of Industrles : '.l coT “ S
F Members: e L e
(1) Y¥inancial Advxser Mmlstr'y of Industimes T

'i/“ (2) A representatwe of the Department of Manpower and Employf“' .
(,P**' /3,1 ment. -

b \ /[/ (3) Director General, Commerce and Industries, East, Paklstan
,;" ' (4) Director of Industries, West Pakistan,

(5) A representative of private industries, East Pakistan to be
b * nominated by the Government of East Pakistan.

S a

\3’ (6) A representative of private industries, -West Pakistan, l_o‘ be
Ty nominated by the Government of West Pakistan.

(7) A Representiative of the United States AID Mission to Pnluqhn
L to be designated by the Director theleof

(8) General Manager, Pakistan Im]ustam] Techniral Assislance
Centre.
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T
-mictiohs and Powe

(2) to manag>

(h) to a.ppoin;t special committees a
such powers as i may think p
procedure for such Commiltees

(¢} lo appoint all office bearers

) technical ‘personnel (except the
K _ appointeqd by the
: " the Centre and the
to the office bearers
think proper ;

L {d)} to frame and enfo
iyt "/'~ ‘with the approval
(e) to prepare and im

tion for the Pukistan Industrial

(1) to deterrpine
industrieg,

‘_‘_-‘_:_,';‘:.'__émuﬂnt ‘within the Lmits of the app

LR .
f2 "

- 5

T 6. The General Manager will be nominated by
'+ Pakistan ang will be a full time employee and the
- officer of the Centre. His salary and other

o

£

,i ,.; Fun

roog .
Sk

ds for P, I, T. A. C.

7. The following shal] ¢
o ‘echnieal Assistance Centre :

H .

-

D

f (a) Government Rrants,

& (b) Recéipts of fee for any
R private industries.

_:;\'1‘3;111.5'&:1: pf assefs of P.1I.7T A. C,

8. All assels
supplies_and materials now b
Will beY eemed to have

- Teconstituted Centre.
Al . N

, €.9., building, machinery,
cing used by

been

9. The Pakistan

. revistered under the Reyristration
MNd in order 1o comply with (he

thuse who wi., conslitute the Goy

rs of4he (j()&';:rning Body.-

4. The Go-vgrning"Bp_dy"_shall be empowered -

roper and

Government of Pakistan
execution of itg _ _
and other e-mployecs\suc}_x powers as {i may ..

rce Service Rules for the Centre’s emp
of the Governm

plement - policies and

the fates of fecs for any

¥ service will be laid down by the Cenlral Government,.

services rendered by P.I.T.A

\f L (c). Aid from the Agency for Industria] Dcvelopmcnt..

PITAC in I.ah
transferred by the Go

Industrial . Technicr]
of Socic
requiremients of (h
‘erning Body will he

T

and adminisler all affairs and funds of the Centrsg-;‘:-‘

nd delegate to the Committees -
lay down ryleg of

and non-- .

ger, who will be

for the operaiion of

programmes)- and delegate, .

and other technical
General Mana

oyces, .
ent of Pakistan ; D

-

programmes of bpera-

Technical Assistance Ce'lntre; T
services rendered to

rning-
_llje_igppropr.iate. any.

the Government of
princigal executive
terms and conditions of

t'.

omprise the funds of the Pakistan Industrlal
! - . . .o ‘ i

!
i
C. {o

|

eauipment, vehicles, stores,
ore and Karachi

vernmeni to the

Asaistance
ties  Act.

Centre shall be
1860 (XN of 1260)
e Act. meetine. of
tonvened at an



aarly date to consider the Maporandum of Association
.nd Rules and Regulations which have to be filed w~iE.

the Registrar of Joint Stock Companies.

Onprrep that a copy of this Resolution ke commuUBICatea w il iy
vircal Governments and all Ministries and Departiments of the Centgal
30 vernment,

r

Onpegep that a copy of Lhis Resolution be published in the Gazette uf 2

Payistan. for information. :
'

S. M. YUSUF,
Secretlary.

!
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