a
REGULATIONS

In exervise of the powery conferred by section I8 of the East Pakislan
overnment. Educational and Traiming Institutions Ordinance, 1951 (East
skistan Ordinance No, XXVI of 1861DRead with Labour and Social Welfare
Depariment. Government of East Pakistan, Notifications No. 8-1/1E/41/69/74 and

0. S-1/IE-41/95 both dated 28.01.1970, the Board of Govemnors of the East
rakistan Management Development Centre s pleased to make the following
Dagulations: namely -

SHORT TITTLE AND COMMENCEMENT : .

i} These Reguiations may be called the East Pakistan Management
Development Centre, Dhaka; Regulations, {970,
iiy  Theyv shall come tmio force with effect frony I st of July, 1970
I EFINITIONS:

-

In these Regulations, unless there is anything repugnant in the subjector
content:

“Centre” means the E. P. Management Development Centre, Dhaka.

i) “Ordinance” means E. P. Governmeni Educational and Training

[Institutions Ordinance, 1961 {East Pakistan Ordinance No. XXIV of
1976) |

ni)  “Chairman” means Chairman of the Board,

v} “Member-Secretary” means the Member Secretary of the Board of
Governors,

v} “Executive Dirsctor” means the Head of the Centre as per definition of
“Principal” in the Ordinance under para 2 ().

vi}  “Administrative Officer” means the Administrative Officer of the E. P.

Management Devotopnient Centre. Dhaka. or anv ather ofticer for the
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time being performing the duties of the said officer under the order of
the competent autharity,

“Board Fund” means the Board Fund vesting in the Board of
Governors as provided for in secrion 10 of the Ordinance; and

All words and expressions used in the regulations shall have the same
meanings as assigned to them in the Ordinance.

CO-OPTION OF MEMBERS BY COMMITTEES :

I‘V;x

The hoard may, while constituting different commistess under clause (d) of
section 7 of the Ordinance. empower such committees 1w £0-opt any persons
tor the purpose of carrving in to effect the relevant provisions of the
Drdmance,

E _CRUITMENT TERMS AND CONDITIONS AND TERMS :

4

Recruitment to posts in the Centre shall he made o0 sueh terms and
conditions as mav be determined by the Board,

Provided that, in respect of such maliers a3 are, not specifically yo
deternuned. the corrosponding service Rules and hcguiazsem% of the
Goveranent gervants concerned will Mudamiz & Muta ntis is spply.

RULES OFF BUSINESS OGI' BOARD ;

_'{f!
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v}

The meeting of the Board shall be held af least once in every 3

monihs in the offices of the Centre or iy the offices of the Chatrnisn or

such other places as may be notified,

The meeting shall be convened by the Member-Secretary after prior
approval of the Charrman.

Five members of the Board shall form the Quorum in any meeting.

Each member shall have one vote and in the event of equality of votes
the Chairman shall have a casting vote.
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In the event of the absence of the Chairman the member duly
athorized by the Chairman in writing shall preside over the meeting
and in case such anthonzations be wanting, the members present shall
select a Chairman from them to preside over the mesting.

DA

The members of the Board other than a salarted officer of
Government shall be pard a tee of Rs. 50.00 only per day for atteading
sach meeting of the Board of Governors.

The members of Executive Commiliee or any olher stunding
committees as provided for in clause {d) of section 7 of the Ordinance
shall be paid such fees for atending meetings of conimiiiees as may
be determined by the Board of Governors.

The notice of meeting of the Board with agenda shall be circulated
normally at least 7 days betore the date fixed for such & meeting.

Provided that with the permission of the Chairman, tfems may be
added io the agenda ai a shorter notice.

An cmcrgent mecting may be convened by the Chairman af 12 hours
notive,

The proceeding of 2 meeting of the Board shall not be held invalid
merely on the ground that the notice had nof been served upon, or
received by, any member. provided that the mecting so convened had
& quorum.

The minuies of avery meeting of the Board of Governors shall be
preserved properiy in a securely Bound Register duly typed and these
shall be placed at the next mesting for confirmation.

The Member-Scerctary of the Board shall be respousible for carcfully
and properly recording the minules of the proceedings und for proper

maintenance of records and documents of the meeting.

)

The Member-Secretary shall prepare a short note on the items of the
agenda and circutate the same among the members before

commencement of a meeling,
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The Board Fund shall be kept in 2 PL Account.or with any scheduled
Banks as may be approved by the Roard.

The Txecutive Director shall operate the Doard Fund.

Mo payment shall be made cxeept under the orders of the Bxccutive
Dhreclor,

All moneys shaill be credited for the with on receipt and in no case
later than-working days from the date of reseipt to the Bank.

Al the end of each month the receipt and expenditure enfered into the
Cash Book shall be compared by the Administrative Officer item by
item with the Bank Pass Book and the difference. if any, explained in
the foot of the Cash Book. The Executive Director will see the. Cash
Dook on the 3rd dav of cach month or on the st working day after
the 3ed 1f it happens to be holiday or the Bxeoutive Director happens to
bc away or il

A poermanent advance of Rs. 1000.00 mav be kept with an officer of
the Centre duly authorized by the Executive Director,

POWER OF THE EXECUTIVE DIRECTOR :

.0 The Execuotive Director -

a)

Shall he the Txecutive 1ead of the Centre and shall be responsible for
carrying out the decisions of the Beard and for the purpose of
functioning and administration of the Centic and shall be the
appuiniing authonity in respect of posts cafrying miiiul monthly sajarv
of Rs. 500.00 and below, and shali bave powers to make appointment
ol a femporary basis for a period nor excesding 6 months o any posi
carrving a salary above Rs. 300.00 and to make appoiniment to
ministerial posts for a period not exceeding 1 vear,
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Shaili have powers to senction contingency Expenditure of non-
recurring nature upto Rs. 5000.00 and of recurring nature upto Rs.
500,00 1n each case,

Shall have powers to declare stores supplies and unserviceable and
arrange thetr disposal;

Shall be competent 1o write off fosses ol all kinds except on account of
neghigenee or fraud not cxceeding Rs. 1000.00;

Shail have powers to sanction lcans and advance to emplovees in
accordance with the rules made under the Ordinance bv the
Government subject to the availability of fund.

Shall have powers o draw his T. A. Bills and countersign the T. A,
Biils and other Bilis of members of the staff of the Contre:

Shail have powegsto allow expenditure for making payments etc. the
sttt of the Cenme and for its normal contingencies tor the perod
between the ciose of the financial vear and the passage of the budget;

Shall have powes to appoinl or gsxign 0 any member of the stafl of
the Centre to carry on duties of other posts in addition to his own in
the interest of the Cenire,

Shall have powers to define the sphere of duty of each emploves;

Shali have powers to grant henorarium or fee upto Rs. 1000.00 i a
year il each case for work done or services rendered in the interest of
the Centre;

Shall have powers to grant honorartum of fee to the Guest Speakers
and Lecturcrs/side roscarch agencics at the rate fixed by the Board
[rom time to time;

Shall nominate. in writing, with the approval of Chairman, a senior
officer of the Centre to perform the duties of the Execuiive Director

durnng his temporary absence,
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Shai! have powers to grant [eave of alf kinds 1o officers and emplovees
to the Lentre:

Shall where an urgent dicision 15 1o be sken. be competent o teke
wich step a8 is necessary provided thet such a decision shall
referred 10 the next mesting of the Board for confirmaton:

Shall have powers, subject 1o general as weil as specific direcrions of
P : ] g 4

the Board. if any. to approve and cxcoute any contract for and on

behull of the Board,

Shall be responsible for arranging audit of the accounts of the Board
Fund b}v‘ a firm of Chartered Accountants once in every vear, and
ﬂﬂpit’:‘::‘; of the auds 13@(}?{ shall be szni to the Board ﬁﬁd '\Ni{h the
comments of the Board (o the provineial Goverpimeat,

P AWERS OF THE ADMINISTRATIVE OFFICER ¢

1 . The Administrative Ofticer -

al

Shall be the drawing and disbursing officer and should oxereise such
powers and duties s shall be asvigned i i_,.z bv the Exscutive
Ihrector fromt time 1o time.

Shall have powers to sanction ¢ontingent 2 sxpenditure not exceeding
s, 30.80 in asv one 1tem:

Shall work under general supervision and control of the Executive
Director.
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