37.1.4:°
. 3715
‘.337.1.{5:
37.1_.7:
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37.3:

Cash Purchase Register

To keep proper account of cash purchases a Register is to

. be mainfained by Purchase Deptt./Divn. as per proforma at

annexure—XXVI

L/C Ragister

This Register will be maintained by Accounts lDeptt. in the

Enterprise/Project and Finance Divn. in the Corporation
Head QOffice as per proforma at annexure-XXVIl.

Shipbing Register

This Register will be maintained by the BCIC Shibping and

Liaison Office, Chittagong and by the C&F Section of
Purchase Department in the .Enterprlse/PrOJect as per
proforma at annexure-XXVI.

Bill Registar

Thls Register will be maintained by Purchase Deptt /Dwn
- as per proforma at annexure- XXVIII

This Head of the concerned Department/,Division'will check -

the Registers once in a week to see whether or not the
Registers are being properly mdintained by the respective

‘dealing offlcers

The Head of the 'Enterprise/Project_/S'hipping and Liaison
Office will make surprise check of the Registers at least once
in-a month in orderto exercise coptrol over the activities of the

Department:
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ANNEXURE-I

requiring' the

SPR No.———
Date~—-——o-H—

Stores........e...
-~ .
ltem | Stores|Description with Unit | Monthly | Quanq Qnty. Qnty. | Qnty. | Estimated pricefDate by|Last purchaseName & com-
No. Code |[full specifica- -consum-—| tity in on 10 be which |price per plete mail-
No. tiens of stores ption. in pipe line | order | procu-| Unit Total |the madunit with ing address
’ stack | (i.e. : red price | value |[terial |mention of of the pro—
Shipp- is req- |purchase bable supp-
ed & uired |order No. & liers
in tra- date
) : nsit
A ]2 3 ‘ 4| & 6. 7. 8 9. 10. 1. | 12 13.

{Applicable for proprietary items only)
Certified that the indented items can

not be manufactured in Bangladesh and
its detailed specifications/drawings

are not available with us nor it is
possible to prepare the same with the
existing technical facilities.

Requisitioning Officer  Head of the Requisitioning
Department/Division

Certified that budgetary
allocation is available

for the purchase and that
the estimated unit price
is reasonable.

/¢, Stores/Stock Adm.

Head of MPIC Depart-
ment/ Division

" Approved by
~ Head of the Enterprise/Project.

4

Head of
Accounts
Divn./Deptt. . ~



ANNEXURE-II
TENDER NOTICE {(Proforma Pattern)

The General Manager (Purchasej/Dv.' General Manager
(Purchase}/Manager (Purchase) ............ ey i eereaae

........ tereeensea. [ADDTESS) .ttt iiiiiieiiea..a.. . heTEDY
invites sealed quotations as under:—

Sl. | Tender| Description Terms of | Due dataPrice of Earnest| Sourge of
No.| Enqui-| of goods |delivery | of open—tender Monay | Financing
ry No. . ing documents
(non-re—
fundable)
1. 2. 3 4. 5. 6. 7. 8.

Tenders will be received upto 11 a.m. on the date mentioned above and be
opened the same day immediately thereafter in presence of the tenderérs’
representatives, if any.

Tender documents with detailed specifications, terms and conditions will be
available on all working days from 9.00 a.m. to 12-30 p.m. on payment of
the prescribed price in cash from the office of:-

{i) The Controller of Accounts, BCIC Head Office, BCIC Bhaban, 30-31,
Dilkkusha Commercial Area, Dhaka. :

(i) The General Manager, BCIC Shipping and Liaison Office, 107,
Agrabad Commercial Area, Chittagong. ‘

{iiiy The Head of Accounts Department of'(l:'nterprise/ Project).

]

No tender documents will be sold on the date of tender opening.

68

. ANNEXURE-I A
TENDER NOTICE (Descriptive Pattern)

Sealed tenders are hereby invited on "C&F (C) or 'Free delivery at site’
basis for supply of ........ ..o
against Tender Enquiry No ...oootiieiiinnennvnnannns .. dated

............... The teﬁders accompanied with 1% Earnest Money/
Bid Bond and also Money Receipt evidencing purchase of tender
documents will be receivedupto.................. am.on.... 198.....and
be opened immediately thereafter the same day. On payment of Tk,
............. in cash {non-refundable) the tender documents will be
available from the office of the {i) The Controller of Accounts, BCIC

Head Office, 30-31, Dilkusha C/A, Dhaka.-{ii) The Head of BCIC .-
. Shippi_ng and Liaison Office, 6,.Agrabad C/A, Chittagong and (iii) The

Head of Accounts
Department of

{Enterprise/Project}

No tender documents will be sold on the date of tender opening.

69
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ANNEXURE-IN
To be sold at Tk.............

TENDER DOCUMENTS
(FOR FOREIGN PURCHASE UNDER
TWO ENVELOPE SYSTEM)

(Name of the Corporation/Enterprise/Project
to be written here}

.............................................

PURCHASE DEPARTMENT/DIVISION

Phone: ....................
Telex: . ooiee et i e
Cable:.......... .o i i,
Ref. No~Tender Enquiry No.............. Dated:........oovieunyn,
M/s, i e e e .
Subject - Tender enqmry for procurement
I <
Dear Sirs,

Sealed tenders are hereby invited in accordance with the International
Compaetitive bidding procedures for supply of items as detailed in the
attached schedules under the following terms and conditions:-

1. DATE AND TIME OF CLOSING OF TENDER
Tenders will be received upto 11 a.m. on

................

2. ©  'PLACE OF SUBMISSION OF TENDER
Tenders will be received in the office of the

{Head of Purchase Deptt./Divn, )

Tenders may either be sent by post or be dropped in the
Tender Box kept in the -above office for the purpose.

70

by

e ——

T m———

4.1

4.2:

4 3:

. 4.3.1:
4.3.2:

‘4.3._3:
434
4.3.5:

4.3.6;

4.3.7:

4.3.8:

DATE AND TIME OF OPENING OF TENDER
Tenders will be opened immediatelv‘ after closing
atl1tamon............... in presence of the tenderers
or their authorised representatives.
BIDDING INSTRUCTIONS '
Bidders will use 2 (tWo) separate envelopes - one for
Technical Proposal and the other for Price Offer and the
individual envelope should be marked accordingly.
The Technical Proposal as well as the Price Offer in 2 (two)
separate envelopes duly sealed and marked is to be dropped
simultaneously in the Tender Box provided for the purpose.
The Technicai Proposal will contain full information as’
required for proper technical evaluation of the bid and will
include the following:- '

Full technical specifications and details.

Catalogues/Leaflets/Brochures/llustrative Literature.

Manufacturing and foundation drawings, flow sheets
“including P & | Diagram.

Data providing history of the bidding/manufacturing
Company, its financial standing and technical ability.

Information about manufacturing facilities and the back
ground of the technical personnel employed.

Battery limit condition. -

. Expegience of the similar work and services during the last
3 (three) years.

Money Receipt evidencing purchase of tender documents.

1



4.3.9:

4.4.

4.4.1:

44.2:

4.4.3;.

4.5:

4.6:

47

'4.8:

4.9:

Certificats confirming submission ‘of Bid Bond/Earnest
Money alongwith the Price/Commercial Offer.

The Price/Commer'cial Offers will contain bnly thepricaeofthe

offered goods and be duly supportad with the following:-

Price schedule;

facturer

" Bid Bond/Earnest Money.

Techmcal Proposal will be opened first in presence of the

bidders or thelr representatives immediately after closing of

‘the tender. At the same time the envelope containing

Commerclal offer will be noted and placed in a separate

-Cabinet,

The Price/Commercial Offers of only those bidders whose

Technical Prbpoéals will be found valid and acceptable on

technical evaluation, will be opened on a subsequent date to
be notified later on in writing to the bidders.

i any Technical Proposal after being examined is found to be
defective ornot in conformity with the tender requirements
and specifications and thus found un-acceptable, the

- corrasponding Price Offer shall not be opened and shall be
--disra_ga‘rded and returned unopened to the bidder concernead.

~ The bids shall be submitted.in triplicate. The original -offer
. shall be put in an inner and cuter envelopes and both the

anvelopes shall be sealed and marked as. ‘original’, In the

similar way, each copy of the offer shall be eveloped, sealed’

and marked as 'copy‘.;

- Both the inner and the outer envetopes shall be addressed to

" . {Head of Purchase Deptt./Divn.)

72

Original proforma i lnvon:e ofthe Pnnmpal Suppller/Manu— '

5.1:

5.2;

5.3

4,10

The outer evelope shall bear the tender en‘quiry No. and the

- due date and time of tender opening while the inner evelope
‘'shall indicate the name and full mailing address of the bldder

so as to enable the Purchaser to return the unopened bid, in

" case it is declared ‘Late/Delayed'.

If the outer envelope is not properly. sealed, marked and
inscribed as instructed above, the Purchaser shail assume no
responsibility for misplacement or premature opening of the
bid. : ' .

AMENDMENT TO TENDER DOCUMENTS

At any time -prior to deadline for submission ‘of bids the
Purchaser may, for any reason, whether of his own initiative
or in response to a clarification requested by a prospectivg,'

bidder, modify the tender documents by amendments.

The amendment:will be notified in writing or by telex or by

"cable to all prospective bidders who have purchased the

tender documents and the same will be binding on them,

“In order to afford the prospective bidders reasonable time to

take the amendment inte account in preparing their bids, the
Purchaser may at his sole discretion extend the deadline for’

‘submission of bids.

BID LANGUAGE

The bids and éll corrgspondences and documents relating
thereto exchanged by the, bidders and the Purchasar shall be

" written in English language. -

BID CURHENCIES

Prices ‘may be quoted in the bidder’s home currency or in any
International ‘trading currency but ‘its equivalent in U.S.

" . Dollar must be work out and indicated:



8.2

8.3

10.

10.1:

10.2;

BID PRICES -

Bidders shall quote their firm and final price on ‘C&F {C) Liner
Term, Chlttagong/ChaIna basis. C&F (C) stands for cost,
freight and commission. Freight shall ‘be paid at actuals
against freight memo but not exceeding the amount shown in

the bid. Local Agent’s commission, if any shall be paid in
non-convertible Bangladesh currency.

FOB price, freight and commission shall be shown separately.-

The FOB price shall include the cost of sea worthy packing of
international standard and shall be deemed to have included
duties, taxes and levies imposed by the Government or its
agencies of the expoarting country.

No escalation of price whatsoever shall be entertained during
the bhid-validity or the period of enforceahlllty of the
order/contract.

'BID VALIDITY

The bids shall be kept firm and valid for consuderauon of tha
Buyer for a period of minimum............. ... R )
calender days from the date of bid opening and be extended
further on the request of the Purchaser.

EARNEST MONEY/BID BOND

Bidders shall spubmit Earnest Money/Bid'Bond eq'uivalent to

1% {one percent} of the total quoted value subject to a

maximum of 5.00 (five) tac and minimum of. 1.00 {one)
thousand in Bangladesh currency orin equivalent U.S. Dollar
in the form of an unconditionl Bank Guarantee {specimen
enclosed} from any scheduled Bank in Bangladesh and the
Bank Guarantee shall remain valid for a pariod of 120 (one
hundred twenty) calendar days from the date of opening of the

- tander. The Bid Bond shall guarantea execution of the formal

purchase corder/contract and furnishing of a Performance
Security/ Guarantee by the btdder :f his bid is accepted by the
Buyer

If the successful bidder fails to furnish- Performance

Security/ Guarantee Within ........ (v days after

receipt.of Letter of Intent, the Letter of Intent so issused shall.
be deemad withdrawn and the Earnest Money/Bid Bond -

forteited.

10.3:

11.

12.

13.

13.1:

- 13.2:

Those bids which are not accompanied with an acceptable Bid
Bond shail be considered as Non- RESPONSlVE and be
rejected.

PERFORMANCE SECURITY/GUARANTEE

Within ................ (oo ) days of the receipt of Letter of -

" intent from the Buyer the successful bidder shall submit a

Bank Guarantee from any scheduled Bank in Bangladesh for
an amount equivalentto ............ %. {...:... percent) of the total
Order/Contract value in Bangiadesh currency or in tJ. S,
Dollar. The Bank Guarantee shall be furnished as per
proforma enclosed and shall ensure completion of all
obligations under the Order/Contract. The Bank Guarantee
shall be valid for a period of minimum 180 {one hundred
eighty} Calendar days beyond the date of shipment of the
goods.

Failure of the successful bidder to compily with ‘the
requiremeant of furnishing Performance Security/Guarantee
as aforesaid shall cause annulment of the award and
forfeiture of their Earnest Money/Bid Bond.

DELIVERY SCHEDULE

The Purchaser desires to have the earliest possible delivery of
the goods covered under this invitation to bid and therefore,

* the bidders shall indicate a definite and realistic delivery

period.
DRAWING_, DATA AND LITERATURE
Drawings, data, descriptive literature as required in the

specifications must be submitted with the bid and these shall
contain sufficierit detailed performance information for .

“convenience of proper evaluation of the bid as to soundness,

reliability, serviceability and effeciency of the offered goods.
Failure of such information to show that the goods offered
conform to the specifications shall cause rejaction of the bid.
[] . .

If the bidder submits literature prepared specially for the bid
and if such literature containg any statament or data
inconsistent with the requirements of tha tender enquiry,
those statements and data will be ignored and shail cause’
rejection of the bid.

75



14, -

16.

18.

17.

17.1:

. 17.2:

COUNTRY OF ORIGIN
Country of origin of the goods must be-indicated in the bid.

LATE- 8ID

Any bid recaived after the deadline for submission of thebids,
shall be treated/declared as Late Tender and be rejected and
returned unopened to the bidder concerned.

' CI.ARIFICATION OF BIDS

To assist in the examination, evaluatlon and comparison of
bids the Purchaser may at his sole discretion, ask the bidders
for any clarification of.their bids. The request for such

clarification and the responsethereto shallbe made in writing

and no change in the price or substance of the bid be sought,
offered or permitted.

‘PRELIMINARY EXAMINATION OF BIDS .

The Purchaser will examine the bids to determine whether
they are complets, whether any computational errors have
been made, whether proper' and requiSite Bid Bond has been
fu rnished, ‘whether the documents have been properly sug ned
and whether the bids are genarally in order. .

if there is any ,disc'répancy between the unit price, and the
total prfce'ihe ur_lit price shall prevail and the total price shall
be corrected accordingly. If the bidder dqe_s not accept such
correction of the errors, his bid shall be rejected. If there is any

_discrepancy between 'the words and the figures, thé ahount

in words shall prevail.

17.3:

17.4:

17.5:

18.

Prior to detailed evaluation, the Purchaser will determine the
substantial responsi\;reness of each bid. For the Purpose of -
evaludtion, a Substantially- responsive bid -is one that
conforms to all terms and conditions as contained in the
tender documen_ts without major deviation. The Purchaser’s
de:erminatipn bf the responsiveness of a bid will be based on
the contents 'of the bid itself without recourse to extrinsic
evidence. ‘

A bid determined as substantially non-responsive shall be

rejected by the Purchaser and may hot subsequently be made

responsive by the bidder by correction of the non¥conformity. )

The 'Purchaser- rnay waive any mionor lnformalltv or
non-conformity or irregularity in a bid which does not
constitute a material deviation, provided such waiver does not
prejudice or affect the relativ? standing order of any bidder.

.

EVALUATION AND COMPARISON OF BIDS

. For convenience of evaluation and-comparison of bids the

Purchaser will convert all bid prices expressed inthe amounts-
in various currencies into.Bangladesh.currency on the basis
of exchange rate (selling rate} published by Bangladesh Bank
or its authorised Commercial Bank prevalent on the date of

opemng of the tender. -

ASSESSMENT OF BID

" The assessment of bids shall be.made on the basis of tender
terms, C&F/C&F (C) price to be converted into Bangladesh
currengy as per official rate of exchange (selling rate}

.prevalent- on the date of opening of tender, technical

specifications, nature and mode of packmg, shipment

schedule and any other .points advantageous to. the
" Purchaser.”
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20.

21.

22,

23.

- 24,

24.1;

24.2;

24 3:

24 .4:

AWARD OF ORDER/CONTRACT
The Purchaser will award the QOrder/Contract to that

successful bidder whose bid Kas been considered to he

substantially responsive and has been determined as the
lowest evaluated bid.

SOURCE OF FUND

The purchase against this tender enquiry will be financed

UNABT ittt it ittt aateeaianasactonsomentonsanss

PURCHASER'S RIGHTTOACCEPTORTOREJECT BIDS

The Purchaser reserves the right 10 accept or to reject any or
al! bids and to annul the bidding process at any tire prior to
award of Order/Contract without assigning any reason
therefor.

PURCHASER’S RIGHT TO INCREASE OR
DECREASE QUANTITY OF GOODS

The Purchaser shall reserve the right at the time of awarding
order/contract to increase or to decrease quantity of goods
without any change in price or any other terms and conditions
and it shall be binding on the Supplier/Contractor to accept
the order/contract for the increased or decreased quantity at
the originally quoted price.

. SPECIAL CONDITIONS
No conditional bid shall be accepted.

. No claim on the ground of typographical errors or errors’in

arithmetical calculation shall be entertained after opening of
the tender and in such case the bidder shall be bound to
supply the goods at their originally quoted prices.

Any addition or alteration to the specifications, prices or any
other terms of the bid after opening of tender shall not only be

" ignored but shall also cause rajection of the bid.

b

Third party Bill of Lédiﬁg shall not be acceptable.

78

24.5:

24 .6:

- 24.7:

24.8:

| 24.9:

24.10:

2411

Bids submitted on behalf of country with whom Bangladesh
does not have any diplomatic relation shall not be accepted.

Bids shall be signed by a person who has an authority toenter
into a contract with the Purchaser. if it is detected afterwards
that the person signing the bid or documents forming part of
the contract had no authority to do so, the Purchaser may
without prejudice and othe civil and criminal remedies cancel
the contract, forfeit the Performance Security/Guarantee
and hold the signatory liable for-all costs and damages.

In case.the Supplier/Contractor is from a third countryi.e.
other than country of origin where from shipment will be
made, a certificate from the manufacturer will have to be
submitted alongwith the Proforma Invoice stating that if the
Supplier/Contractor secures Order/Contract against the

tender enquiry under reference, they will manufacture'the -

goods and execute the Order/Contract on behalf of -the
Supplier/Contractor. In all other cases also manufactuer's
certificate as aforesaid shall be submitted together with the
Proforma [nvoice.

Local.agents who desire to participate in the tender shall
indicate their Indenting Registration No. and Bangladesh
Bank Permission No. supported with photo copies of
documentary evidence issued by the Chief Controlier of
Import and Export, Govt. of Bangladesh and the Bangladesh
Bankrespectively. Bangtadesh Bank Permission should show
the eligibility tc represent a particular Principals for a
particular item. '

Schedule of price and specifications duly combleted. signed
and sealed shall form an integral part of the bid.

The Purchaser reserves the right to accept any item or group
of items against this tender enquiry unless the bidder

- expressly gualifies his bid by speclhc limitations.

The biliders must indicate full spec:flcatlons of material,
nature and mode of packing and definite date of shipment.
Expressions like 'as per tender specifications’, ‘standard
export packing’, ‘shipment as desired’ etc. shall not be
acceptable and may make the bid liable to disqualification.
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24.12;

24.13;

24.14:

2415

25,
25.1:

S 25.1.1;

25.1.2.

25.1.3;
2514

25.15;

The bidders must enclose with their bids the official Money
Receipt evndencmg purchase of tender documents.

The bidders shall enclose with thelr bids the original Proforma
Invoice wherein the slement of commission included in or
extra on FOB prices for the local agent shall be clearly
indicated. The Proforma Invoice shall also indicate the firm

- ocean freight or air freight as the case may be.

GENEHAL CONDITIONS OF FOREIGN PURCHASE'

ORDER/CONTRACT FOR BCIC available free of charge from
the office of the ................. .

......................

on production of the Official Money Receipt of purchase of
tender documents, shall form an integral part of this tender
anqunry and shall govern the tender enguiry,

Submission of bids shall mean a(:ceptance of-alk terms and
condtitions laid down in the tender enquiry as well as in the

GENERAL CONDITIONS OF FOREIGN PURCHASE
ORDER/CONTRACT FOR BCIC unless exprassly stated to the

contrary by the bidders in their bids.

CAUSES OF REJECTION OF BIDS

The bids will be rejected for the foliowing reasons/lapses:.-

If the schedule of price and specifications is not enclosed
with the bid duly filled in, signed and sealed

If the Praforma Invoice/Cable Offer/Telex Offer in original ‘

showing FOB price, freight and commission if any,

separately as well as the manufacturer's certificate as E
mentioned hereinsbefore is not submitted alongwith the

bid.

If Earnest Money/Bld Bond in proper form andin requnsrte _ '

amounl is not submitted with the bid.

if the validity of Earnest Money/Brd Bond do not conform to
the requirements of the tender enquary

- If the Official Money Racelpt avidencing purchase of tender
documents is not furnished with the bid.

25.1.6:

25.1.7:

25.1.8:

c.c.to:-

If the bidders make any addition or alteration to prices,
specifications or any other terms and conditions of their bid
after opening of tender.

W each and every page of the tender documents including
the General Conditions of Order/Contract for BCIC is not
signed and sealed by the bidders as a confirmation of their
acceptance of the tender terms,

If. the . bid is; made on behalf of a country with whom
Bangladesh does not have any diplomatic relation.

Thanking you,

Yours fgithfully.

........................

{ Designation )

1. All concerned
2. Office copy.
3. Mgeter file.
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TENDER ENQUIRY SCHEDULE (FOREIGN PURCHASE)
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Signature with name, address

and official seal of the

tendarer’

Tanderer's qUOtBLion No. .. ..........oiiiiurrnnnns ...

date . ... e

Telephone: -

1.1:

1.2

"GENERAL CONDITIONS OF FOREIGN
PURCHASE ORDER/CONTRACT FOR BCIC

" RESPONSIBILITY FOR EXECUTION OF ORDER/

CONTRACT

- The- Supplier/Contractor shali be entirely responsible for
successful execution of the Order/Contract in all respects in
accordance’ with the terms and conditions as specified
therein. If the goods inspected and approved by the Inspector,
when received at ultimate destination, are found defective or
not in conformity with the specifications or to have
deteriorated as a result of improper packing or for some other
reasons which could not have been detected at the time of
first inspection, the Purchaser shall havethe rightto carry out

a second time inspection through an independent Inspection”

Agency within 45 (forty five) days of the raceipt of goods by the .
ultimate consignee. The findings of the. independent
- Inspection Agency shall be binding on the Supplier/Contractor
and if on Second time inspection, the goods are found to be of
substandard quality or not conforming to technical
specifications, the Purchaser may., in addition to recovery of the
inspection charges from the Supplier/Contractar, exercise any
of the following options and the Supplier/Contractor shail be

bound to comply with the decrsuon -

to ask the Supplier/Contractor to replace the rejected goods
with acceptable ones at the ultimate destination at his risk and
cost with or without reserving the right for liquidated damages:

to cancel the order/contract and make risk-purchase of
identical or equivalent goods where in the .opinion of the
Purchaser the original goods are not readily procurable. The
additional cost uncurred, if any due to such risk-purchase, shall
be recovered from the defaulting Supplier/Contractor but they

will not be entitied to any gain on risk-purchase. Besides

additiond cost as referred to above, the Purchaser shall have
the right to claim actual loss sustained due to cancellatlon of

the order/contract.
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2.1

2.2;

3.1:

- 3.2:

C 33

PERFORMANCE SECURITY/PEFIFORMANCE

"GUARANTEE

The Performance Security/Guarantee furnished by the
Suppliers/Contractors shall be forfeited in case they fail to fulfil
their obligations in terms of the order/contract. ‘

If the forfeiture of the Performance Security/Guarantee does
not compensate in full  the actual loss suffered due to

“non-execution or breach of contract in terms thereof, the

Purchaser shall have the right to recover the loss from any
other Performance Security/Guarantee furnished by the
Supplier/Contractor in favour of any other Enterprise/Project
of BCIC or from any bills lying with any Enterprise/ Project on
account of the Supplier/Contractor or in any other manner as
deemed fit.

INSPECTION AND TEST

The Purchasing Agency shall have the right to arrange
comprehensive inspection of the goods in respect of quality,

quantity, packing, marking etc. by any Inspection Agent or their

accredited representative prior to shipment subject to the
following conditions:— .

~ The Supplier/Contractor or their. Principals shall accord

necessary facilities to the Inspector or their accredited

_representative to carryout proper inspection of the goods.

In case the Supplier/Contractor or their Principals/Manufac—

turer fails to extend necessary facilities to the Inspector ortheir
‘authorised reprasentatives to perform inspection and test, the

cost incurred for arranging such facilities for the purpose of -

inspection and test shall be recovered from the
Supplier/Contractor or their Principals.

If the Supplier/Contractor or their Principals/Manufacturer
officially calis the Inspector for inspection of goods and if, after
arrival of the authorised representative of the Inspectar, fails to
place the goods for inspection, the fruitless journey pefermed
by the Inspector shall be considerad as an intervention and in

‘such event the Supplier/Contractor or their Principals/Manu-

facturer shall be liable to pay to the Inspector the cost incurred
by them for such journey.
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3.4

3.5;

41:

4.2:

5.1:

' 5.2:

The fees of the Inspector or their.accredited representative shall
be payable by the Supplier/Contractor “or  their
Principals/Manutacturer in case of rejection of goods above
20% (twenty percent} and multiple intervention for stores

_falling below the minimum valus of USS( cees )

i any Supplier/Contractor or their Principals/Manufacturer
fails to settle the Inspectors’s claim, the same shall be settled by
the Purchaser out of the amount of Letter of Credit or their
Performance Security/Guarantee.

WARRANTY (APPLICABLE FOR MACHINERY AND
EQUIPMENT)

The Supplier/Contractor or their Principals/Manufacturer
shall warrant that the goods will be new and of best quality
workmanship, shall have no defect in design or in manufacture,

shall mest the requirements of specifications and shall be in all”

respects suited to the purposes intended for. The warranty shall
be for a period of one year from the date of final acceptance of

the goods or for a period of 18 (elghteen) months from the date
of shlpment

The Supplier/Contractor or their Principals/Manufacturer
shall remedy to the Purchaser free of cost all defects in design,
materials and workmanship which may develop under normal
use and which have been called to the attention of the
Supplier/Contractor or their Pr:nc:pals/Manufacturer before

" expiry of the warranty penod

PACKING AND MARKING

The' Supplier/Contractor -or their Principals/Manufacturer
shall provide such packing for the goods as is required to

‘prevent the goods from damage or deterloratlon during transit

to final destination. The packing shall be strong enough to
withstand, without limitation, rough handling and exposure to
rain and gxtreme temperature during transit and open storage.

- The packing, marking and documentation within and outside

the packages/cases shail comply strictly with such special
requirements as will be expressly provided for in the

order/contractand in any subsequent instructions gwen bythe
Purchaser
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b.3:

5.3.1;
65.3.2;
533
5.3.4:
5.3.5:
5.3.6:
537

6.

6.1:

6.2:

7.1;

- 7.2:

Each Package/case -shall have the following mformatlon
distinctly printed in block letters on its outsnda -

Final distination. --

Name of the Consignee.

Letter of Credit No.~

Short description fo goods.

Gross weight and net weight.

Volume measurement of package/case.
Name and address of the Seller.

SHIPPING INSTRUCTIONS
Shipment of goods shall not be effected on vessels of any

country with whom Bangladesh doe not have any diplomatic
relation.

Shipment of goods shall be made on vessels of Conference

Line. # Conference Line fails to provide shipping space. a
certificate from the concerned Conference Line Office shall be
provided by the Supplier/Contractor or the Shipper to the effect
that Conference Line vessels are not availabie for shipment ot
goods. If any port of shipment is not covered by Confersnce
Line, the goods shall be shipped on regular liner vessel. In ail
cases preference shall, however, be given to Bangladesh Flag
Vessel when such vessels are avgilable at the time of shipment,

INSURANCE
The Purchaser will obtain a foreign currency open cover note

under Marine Insurance Policy, which shall be such as to
allow complete replacement of any article lost or damaged:

- The Insurance Policy will be obtained by the Purchaser upon

receipt of express cable/telex advice of shipment of goods,

~ which the Suppliers/Contractors or their Principais will send

within a day of loading for shipment followed by a
confirmation copy.by registered post.

In addition to the cable/telex advice the Suppliers/Contractors

“or their Principals shall furnish a declaration of shipment
-containing full particulars of the consignments including the
. No. of packages/cases, name of the vessel, sailing date, port of
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8.1:

8.1.1:
8.1.2:

8.2;

8.2.1:
8.2.2:
823
8.2.4:
8.2.5:
8.2.6:
8.2.7
B8.2.8:

8.3:

8.3.1:

83.2:

833

8.3.4;
8.3.5:

shipment, Bill of Lading No. and date, order/contract No., L/C
No. and value of the goods to the Purchaser so as to reach him
positively within 14 (forteen) days from the date of shipment.

SHIPPING DOCUMENTS

Advice of shipment shall be sent by cable/telex to:-

The Purchaser

The nominated Insurance Company.

Advice of shipment shall contain the following information:—

Contract No, and date.

Description of goods and C&F value.

. Quantiy of goods shipped.

Name of the vessel and its sailing date.
Bill of Lading No. and date.

Port of loading and port of destination.

Expected time of arrival of the ship at the port of destination. -

Whether part shipment or full shipment made.

Immediately after shipment of goods the Suppliers/
Contractors or their Principals shall send the following

documents by Air Mail directly to the Purchaser with a copy to
the Insurance Company:-

9 (nine) copies of Invoice indicating unit and total price of the
delivered-goods.

3 {three) copies of negotiable clean On Board Biil of Lading
marked freight pre-paid and 6 {six} copies of nan-negotiable
Bill of Lading.

9 (nine) copies of packing list identifying contents of each
case oripackage.

Certificate of count'ry of origin.

Beneficiary's shipment intimation to the Purchaser and also

to the Insurance Company for covering insurance of the
Consignment. '
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8.3.6:
8.3.7:

8.3.8

9.1

7 9.2

10.

10.1:

10.1.1:
10.1.2:
- 10.1.3:
10.1:4;
10.1.5:

Manufacturer’'s guaran‘tee certificates as to quality of the
goods shipped. '

Clean inspection certificate assued by the Inspection
Agency.

Freight Memo.
LATE DELIVERY AND LIQUIDATED DAMAGES

Delivery of goods in time is the essence of purchase
order/contract and therefore, the Suppliers/Contractors or
their Principals shall deliver the goods not later than the time
specified in the order/contract. if delivery is not made within
the stipuiated period, in the absence of force majeure there
shall be deducted from the order/contract price as liquidated
damages and not as penalty a sum equivalent to 2% (halt
percent} of the price for each calendar week of delay or part

thereof up to 3 (three} months and %% (quarter percent) per

week or part thereof for the period beyond 3 {three) months for
the undelivered goods. In cases where the undelivered goods
hold up use of other goods, liquidated damages shall be
recovered on the total value of the order/contract.

Delay in excess of 100 (one hundred) calendar days may .

cause termination of Order/Contract and forfeiture of the
Performance Security/Guarantee.

TERMS OF PAYMENT

Payment of C&F value for each shipment will be made
through confirmed and irrevocable without recourse,

. non-transferable and non-divisible Letter of Credit upon

presentation of "the following documents evidencing
shipment of goods:- '

Detailed Invoice signed'in ink- 2 {two) copies
Clean On Board B/L-

Packing list-

2 (two) copies.

Inspection Certificate—

Certificate of Origin/Manu-
facture-- 2 {two) copies.

2 {two) copies.
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" 2 {two) copies.

10.1.6:

1017

10.1.8:

10.2:

11.

12

13.

Guarantee Certificate as to-

2 (two) copies.
the quality of materiat

Cable/Telex intimation of-
shipment to the Purchaser and the
insurance Company

2 {two) copies,

Freight Memo- 2 (two) copies.

Local Agent’s commission will be paid in non-convertible
Bangladesh Taka as per exchange rate {Selling rate) prevalent

on the date of shipment on the basis of copy of clean.shipping
documents.

BANK CHARGES

Bank Charges in Bangladesh for opening of Letter of Credit

against an Order/Contract will be borne by the Purchaser. -

Bank Charges for withdrawal of payment against Letter of
Credit shall be borne by the beneficiary.

Bank Charges for confirmation of Letter of Credit from a
Foreign Bank it such confirmation is desired by the
beneficiary and also Bank Charges for revalidation/amend-
ment of Letter of Credit on the request of the
Supplier/Contractor shall be borne by the beneficiary and not
by the Purchaser.

If the Supplier/Contractor or their Principals desires to have
full text of Letter of Credit by cable or by telex, such
cable/telex charges shall be borne by the beneficiary.

DUTIES AND TAXES

The Supplier/Contractor or their Principals shall be entirely
responsible for payment of all taxes; customs duty, Licence

fees and other such levies as and when imposed ou15|de the

country of the Purchaser.
i

CONTRACT AMENDMENT

No “variation in or modification - of the terms “of the
Order/Contract shall be made except by written amendment
agreed and signed by the parties.
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14.

16.

16.

17.

- 18.

19.

20.

20.1:

ASSIGNMENT

The Supplier/Contractor or their Principals shall not assign in
whale or in part their obligations to perform under the
Order/Contract without prior written consent of the
Purchaser.

LUBRICANTS (APPLICABLE FOR

MACHINERY AND EQUIPMENT)

All goods as and where necessary shall be delivered fully
assembled, lubricated, greased and ready for operation. Trial

runs of the assembled goods will be made prior to acceptance.

OPERATION AND MAINTENANCE MANUAL

The detailed operation and maintenance manual prepared in
English language shall be supplied alongwith the goods.

TROPICAL SERVICEABILITY

All goods shall be suitable (as and where necessary be treated
and processed) for delivery, storage and use under tropical
conditions of high temperature, high humidity, mildew and
fungus conducive environment.

PATENT RIGHT

" The Supplier/Contractor or their Principals shall indemnify

tha Purchaser against all third party claims of infringement of
patent, trade mark or industrial design rights arising from use
of the goods in the Purchaser’s country.

APPLICABLE LAW

The Order/Contract shall be interpreted in accordance with

. the laws of the Purchaser’s country.

DEFAULT

If the Supplier/Contractor or their Principals fails to make
delivery within the time specified-or any extension thereof,

the Purchaser {without prejudice of other rights of the

Purchaser resulting from breach of the contract terms} may
serve written notice to the Supplier/Contractor asking them
not to proceed with aﬁy or all of the remaining parts of the

Order/Contract.

a0

20.2:

21.

21.2;

21.2.1:

21.2.2:

22,

Breach of Contract by the Suppliar/Contractor shall
automatically result in the unconditionatl forfeiture of their

Performance Security/Guarantee and in addition, the .

Purchaser shail reserve the right to purchase from other
sources any or all undelivered goods and to recover any
excess cost therefor from the Supplier/Contractor.

SUSPENSION OR. TERMINATION OF DELIVERY

The Purchaser may, by written notice to the
Supplier/Contractor, terminate or suspend in whole or in
part. delivery of the goods whenever the Purchaser will
determine that such action is in the best interest of the
Purchaser.

The goods that are complete and ready for shipment within 30

{thirty) days after the Supplier's/Contractor's receipt of notice -

of termination shall be purchased by the Purchaser at the
Order/Contract terms and price. For the remaining goods the
Purchaser may elect:

to have any portion completed and delivered at the
Order/Contract terms and price and/or

to cancel the remainder and pay to the Supplier/Contractor
an agreed amount for partially completed goods and for
materials and parts already procured by the
Supplier/Contractor.

GUARANTEE CERTIFICATE

The Supplier/Cantractor or their Principals shall furnish a
Guarantee Certificate to tHe effect that the goods exactly
conform to the specifications laid down in the Purchase
Order/Contract and that in the event of the materials being
found defective or not conforming to the specifications:
governing the supply, the Supplier/Contractor shall be held
responsible for all iosses and consequences and that the
unacceptable goods will be replaced by acceptable ones by

the Supplier/Contractor free of charge if called upon todo so. -

Such certificate shall form an integra! part of the shipping
documents required to be preduced to the Bank for drawal of
payment against Letter of Credit.
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23.

24,

25.

25.1:

26.2:

UNDERTAKING

In.cases where the condition of preshipmant insection is
waived, the Supplier/Contractor.or their Principals shall give

_ @ written undertaking to the effect that they have despatched

the goods strictly in conformity with the quality and quantity
specified in the purchase order/contract and-that they shall
replace the defective materials and replenish the
short-supplied quantity free of charge on demand by the
Purchaser. Such certificate shall form an integral part of the
shipping documents required to be produced to the Bank for
drawal of payment against Letter of Credit.

DEMURRAGE

After arrival of the goods at the port of destination if Customs
tlearance cannot be arranged in time owing to late receipt of
negotiable/non-negotiable shipping documents or owing to
incorrect/incomplete documents or due to any other fault of
the. Supplier/Contractor and if any demurrage is paid for

- delay in clearance, the Supplier/Contractor shall be solely

responsible and the demurrage so paid shall be realised from
the Supplier's/Contractor’s bill or their Performance
Secuntv/Guarantae or in any other manner the Purchaser
deems fit.

'FORCE MAJEURE

The Supplier/Contractor shall not be charged nor shall his
Performance Security/Guarantee be forfeited when failure in
making delivery is due to an event which interfered with the
performance and ‘which was beyond the control of the
Supplier/Contractor and could not have been.foreseen,
prevented or avoided.

If at any time during the enforceability of the Order/Contract
either party is unable to perform in whole or in part any
obligations under the Order/Contract because or war,
hostility, military operation of any character, civil
commotions, subotage, quarrantine restrictions, act of God,
and act-of Government (including but not restricted to
prohivision of export or import) fire, flood, explosion or other
accidents, epidemics, strike or labour trouble, embargo and
delay incurred by the Supplier’s/Contractor’'s Sub-supplier or
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25.3:

26.

26.1;

26.2:

- -+
sub-contractor due to such causes, the date of fulfilment of -

engagement shall be postponed during the time when such
circumstances are operative. Any waiver/extension of timein
respect of delivery of any part of the goods shall not be
deemed to be a waiver/extension of time in respect of the
remaining deliveries. If operation of such cirumstances
exceeds 3 (three} months, each party shall have the right to
refuse further performance of the contract in which case
neither party '_shall have the right to claim eventual damages.

If a force majeure situation arises, the Supplier/Contractor
shall promptly notify the Purchaser in writing of such
conditions and the causes thereof. Unless otherwise directed
by the Purchaser in writing, the Supplier/Contractor shall

continue to perform his obligations under the contract as far

as reasonably practicable and shall seek all possible

alternative means for performance not prevented by the force

majeure event.
ARBITRATION |

The Purchaser and the Supplier/Contractor shall make every
effort to resolve amicably by direct informal negotiation any
disagreement or dispute arising between them under or in
connection with the Order/Contract.

If the Purchaser and-the Supplier/Contractor have not been
able to rasolve the Order/Contract dispute amicably through

direct negotiation, the dispute may be referred to the award of .

a sole arbitration to be agreed by the parties, failingwhich the
same shall be referred to arbitration by 2 (two) arbitrators-
one to be nominated by the Purchaser and the other by the
Supplier/Contractor or in the case of the said arbitrators not
agreeing them to the award of an umpire to be appointed by
the arbitrator in writing before proceeding with the reference

- and the decision of the sole arbitrator or of the arbitrators or in

the event of their nct agreeing with the reference and the
decision of the sole arbitrator or of the arbitrators in the evant
of their not agreeing with the umpire appointed by them asthe
case may be, shall be final and binding on the parties and the
provisions of arbitration act 1940 and rules thereunder and
any statutory modification thereof shall be deamed toapplyto
the said arbitration.
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ANNEXURE-IV

TENDER DOCUMENTS

{FOH FOREIGN PURCHASE UNDER ONE ENVEI.OPE SYSTEM
e, COMPOSlTE BIDDING}

-Tender documents for one envelope system (composite
bidding) will be the same as that of two envelope system
except clause No. 4 (BIDDING INSTRUCTIONS)-which will
read as follows in place of the existing entries:—

4.  BIDDING INSTRUCTIONS

~4.1: _ The bids shall be submitted in duplicate in double envelopes

and both the inner and the outer envelope.shall be sealed ang
addressed to the Head of Purchase Deptt./Divn.

4.2: . The outer envelope shall bear the tender enquiry No. and due
date and time of tender opening while the inner envelope
shall indicate the name and full mailing address of the

" tenderer so as to enable the Buyer to return the late/delayed
tender unopened

4.3: if the outer envelope is not properly sealed and inscribed as

instructed above, the Buyer shall assume no responsibility for
misplacemeant or premature opening of the tender.
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ANNEXURE-V

TENDER DOCUMENTS (LOCAL PURCHASE)

oooooo

To be soid at Tk............
Phone: ...................

..........................

..........................

...........................

.................................

Dear Sirs,

You are hereby invited to submit your sealed tender for supply of goods
as detailed in the attached schedule under the following terms and
condltlons -

1.

DATE AND TIME OF CLOSING OF TENDER
Tender will be received upto ......... a.m. an ... 198..

PLACE OF SUBMISSION OF TENDER

.......................................................

........-.a---.....-------;....-.'.......----..--..-...q’

Tenders may either be sent by post or ba-dropped in the
Tender Box kept in the above office for the purpose.
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Wt

4.1:

4.2:

4.3:

b.1:

5.2:

DATE AND TIME OF OPENING OF TENDER

Tender will be opened immediatg.ly after closing at ........ a.m.
ON..coevnnnnrn, 198.... in presence of the tenderers or their
authorised representatives, if any.

- SEALING AND MARKING OF TENDER

The tender shall be submitted in duplicate in double
envelopes and both the inner and the outer envelopes shallbe
sealed and addressed to the ...... .

{Head of the Purchase Deptt /Divn.}

The outer envelope shall bear the tender enquiry No. and
due date and time of tender opening .while the inner
anvelope shall indicate the name and full mailing address of
the tenderer so as to enable the Buyer to return the
late/delayed tender unopened.

If the outer 'envelop'e is not properly sealed and inscribed as

instructed above, the Buyer shall assume no respon5|blllty for -

mlsplacemant or premature opening of the tender.
EARNEST MONEY/BID BOND

The tenderer shall submit an Earnest Money/Bid Bond
equivalent to 1% {one percent) of the total quoted value
subject to a maximum of Tk. 5.00Q(five) lac and minimum of Tk.
1.00 (one) thousand in the form of Pay Order/Demand
Draft/unconditional Bank Guarantee from any scheduled
Bank in Bangladesh favouring the Buyer. The Barnk

Guarantee shall remain valid for 120 {one hundred tWenty)

cafendar days from the date of opening of tender.

If the suécessful tenderer fails to furnish Peformance
Security/Guarantee within ............ { oo ) days
after receipt of Letter of Intent, the Letter of intent so.issued

shall be deemed withdrawn and the Earnest Meney/Bid bond
forfeited.
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5.3:

5.4:

10.

10.1:

After opening of tender if the bidder increases price within the
validity of their offer and if such price escalation causes
financial loss to the Buyer, their Earnest Money/Bid Bond
shall be forfeited.

Tender submitted without Earnest Money/Bid Bond shall be
considered as non-responsive and be rejected outright.

TERMS OF DELIVERY.

The goods shall be supplied on 'free delivery to Buyers
site’ 'Ex-Seller’s site’/FOB’ or FOR’ hasis.

LATE TENDER

Any offer received after the dead line for submission of tender
shali be treated/declared as ‘Late Tender'/Delayed Tender’
and be rejected and returned unopened to the tenderer
concerned. :

VALIDITY OF OFFER

The offer shall be kept firm and valid until .............. 198... for
consideration of the Buyer. '

DELIVERY SCHEDULE

The goods shall be delivered in one/two/three/four lots.
“within............... [ EST— ) days after receipt of

Purchase Qrder/Contract.
PERFORMANCE SECURITY/GUARANTEE

Within........ccc.coe.. T e ) days upon receipt of
Latter of Intent the successful tenderer shall be required to
submit Performance Security/Guarantee to the tune of 5%
(five percent) of the total order/contract value in the form of
Pay Order/Demand Draft/unconditional Bank Guarantee
{Proforma enclosed) from any scheduled Bank in Bangladesh
in favouk of the Buyer. The Bank Guarantee shall remain valid
for. i, [ O e ) days beyond the date of
delivery. . '
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10.2:

10.3:

10.4:

11.

12.

13.

14.

Failure of the successful tenderer to comply with the
requirement of furnishing Performance Security/Guarantee
shall cause annuiment of the award "and forfeiture of his
Earnest Money/Bid Bond, ’

In the event of their failure to fulﬁl/pefform the

order/contract in terms thereof, Performance Security/ -

Guarantee of the Supplier shail be forfeited.

If the torfieture of Performace Security/Guarantee does not
compensate in full the actual loss sustained due to
non-exacution of the order in terms thereof, the Purchaser
shall have the right to recover the loss from the Supplier in
any manner as deemed fit.

CLARIFICATION OF TENDER

To assist in the examination, evaluation and comparison of
offers, the Buyer may atits discretion, ask the tenderer for any
clarification of his tender. The request for such clarification
and the response thereto shall be made in writing and no
change in the price or substance of the tender shall be sought,
offered or permitted,

BUYER'S RIGHT TO. INCREASE
OR DECREASE QUANTITY

The Buyer reserves the right to increase or decrease the
quantity of goods without any change in price and other terms
and conditions at the time of awarding order/contract and it
shall be binding on the successful tenderer to accept
order/contract for the increased or decreasad quantltv atthe
originally quoted price.

BUYER'S RIGHT TO ACCEPT OR TO .FIEJECT TENDER -

The Buyer reserves the right to accept or to reject any or all
tenders and to annual the bidding process prior to award of
order/contract without assigning any reason therefor.

COUNTRY .OF ORIGIN

Country of origin of the offered goods must be indicated in thé

tender.

1]

a8

1
-t

—

186.

~18.1;

15.2:

15.2.1:

15.2.2:
15.2.3;
15.2.4:

18.

PACKING

The Supplier shall provide such packing for. the goods as is
required to prevent them (goods) from damage or
deterioration during transit to final destination. The packing
shall be strong enough and suitable to withstand without
limitation, rough handling and exposure to sun and rain

© during transit.

Each case/package must have the following information

‘clearly and prominently written on the outside:

The name of the Buyer.

Brief description of goods.
Gross weight and net weight.
Name and address of the selier.

INSPECTION

The Buyer reserves the right to have the goods inspected in
respect of quality, quantity, packing and marking after
deliveri/ or before delivery either by his own representatives

- or by an outside agency before final acceptance.

17.

17.1;

17.2:

INSURANCE

In case of supply on ‘free delivery to Buyer's site’ basis, the
Supplier shall arrange insurance of the goods themselves at

_their cost.

In case of Ex-Seller's site or FOB/FOR delivery, the
particulars of S.R./R.R./AW.B. or such other
receipts/challan No. and date and value of the consignment
will have to'be sent by the Supplier tothe Buyer by Registered
post soon after the despatch of the stores to enable the latter
to covey insurance of the consignment while in trensit. Any
lapse in this regard and consequence thereof shall be on
Supplier’s account. .
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18.

19.

19.1:

19.2

20.

20.1:

GUARANTEE CERTIFICATE

In case of FOB/FOR delivery, the Supplier shall give a
certificate in duplicate to the Buyer to the effect that the goods
despatched/supplied by them are of correct quality and exact
quantity for which they are claiming payment and that they
will replace the defactive/rejected goods and/or replenish
the short-supplied quantity free of cost within 15 (fifteen)
days.

SUB-STANDARD DELIVERY

In the event of supply of any sub-standard item not in
canformity with therequired specifications/quality/samples,
the Buyer reserves the right for outright rejection of the goods
which the supplier shall take back at their own cost or which
they will replace with acceptable quality free of charge within
10 {ten) days of the receipt of rejection notice.

If the Supplier does not replace the sub-standard/rejected
goods, the Buyer may cancel the purchase order.and make
risk-purchase of identical or equivalent goods were in the
opinion of the Purchaser the original goods are not readily
procurable. The additional Cost incurred, if any due to such
risk-purchase, shall be recovered from the defaulting
Supplier/Contractor, but they will not be entitled to any gain
on risk-purchase. Besides the additional cost as referred to
above, the Purchaser shall have the right to claim actual toss
sustained due to cancellation of the order.

LATE DELIVERY AND LIQUIDATED DAMAGES

_In case the Supplier/Contractor fails to deliver the goods

within the stipulated delivery period, the Buyer shall be

entitled at their option either. :

To recover from the Suppliers/Contractors as agreed
Liquidated damages (not by way of penalty) at the rate of 2%
{two percent) per manth of delay or part thereof up to 3 (three)
months and 1% (one percent) per month of delay or part

thereof for the period beyond 3 {three) months on the value of.

goods which they may have failed to deliver as aforesaid. A
higher rate of liquidated damages may be recovered in case
the delay in delivery causes dislocation of work and financial
loss or prejudices Buyer's own contractual obligations to third
party or holds up use of other goods.
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20.2:

20.3;

21,

21.1;

22.

23.

23.1:

23.2:

To purchase from elsewhere with notice to the
Supplier/Contractor at their risk and cost, the stores not
delivered or others of a similar description {where goads
exactly conforming to the originally specified ones are, in
Buyer's opinion, not readily procureable} without cancelling
the Purchase QOrder/ Contract in respect of consignment not
yet due for delivery and the excess cost, if incurred any for
such purchases shall be recoverable from tham.

'Delav in excess of 45 (forty five) calendar days may cause -

cancellation of order/ contract and forfeiture of Paerformance
Security/Guarantee of the Suppliers/Contractors.

PAYMENT

Part payment against part supply may be allowed in specific
cases.

The Supplier will be entitled to draw cent percent paymaent
against their bills supported with all necessary
documents/papers such as Inspection Certificate,
S.R/R.R/AW.B..M.R.R. etc.

' ASSESSMENT OF TENDER

The assessment of offer shall be made on the basis of tender
terms, price, technical specifications, packing, delivery
schedule and any other point advantageous to the Buyer.

AWARD OF ORDER/CONTRACT

The Purchaser will award the order/contract to that
successful tendarer whose offer has been considered to be
substantially responsive and has been determined as the
lowest evaluated offer.

The Purchaser reserves to itself the right of awarding
order/contract for individual items on the basis of lowest
accepténce price, which if and when refused by the tendering
firm, may lead to forfeiture of their Earnest Money and also
disciplinary action ageainst them. .
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24.

25.

26.

261

26.2:

26.3:

26.4;

26.5:

26.6:

27.

271

TAXES AND LEVIES

The quoted price shall be inclusive of all taxas, leives, dues
payable to the Govt. or any other agency on account of the
goods. : :

PATENT RIGHT

The Supplier/Contractor shall indemnify the Buyer against alt
third party claims of infringement of patent, trade mark or
industrial design right arising out of the use of the goods by
the Buyer. : -

SPECIAL CONDITIONS
No conditional offer will be accepted.

No claim on the ground of typographical error or errors in
arithmatical calculation shall be entertained after opening of
tender and in such case the tenderer shall be bound to supply
the goods at the price originally quoted by them.

Any addition or alternation to the sbacifictions, price or any
other terms and conditions of the offer by the tenderer afterits
opening shall not only be ignored but shall ‘also cause

-~ rejectian of the offer.

Money receipt evidencing purchase of tender decuments

must be submitted alongwith the offer.

Attached schedule of tender enquiry must be completed and -

returned duly signed and sealed by the tender and that will
form an integral part of the offer.

Submission of tender shall mean acceptance of ail terms and
conditions laid down in the tender documents unless
expressly stated to the contrary by the tenderer.

- CAUSES OF REJECTION OF TENDER '

if the tender schedule is not enclosed with the offer duly
completed, signed and sealed.
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27.2:  If Earnest Money/Bid Bond in proper form and in requisite
amount is not submitted alongwith the offer.

27.3:  If the validity of Earnest Money/Bid Bond do not conform to
the requirementsof the tender enquiry.

27.4: if th.e. tenderer makes any addition or alteration to the
specifications or price or any other terms and conditions of his
offer after opening of the tender.

Yours faithfully,
( Signature )
{ Name |}
{ Designation }
c.c. to:-
1. All concerned.
2. Office copy.

3. Muster file.
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TENDER ENQUIRY: SCHEDULE (LOCAL PURCHASE)

Itern | Name of the Mate- Unit' | Quantity | __Unit Price Total

No. | rials with comple~ ' in figures|in words value

te specifications :

1. 2. ' 3. 4. 5. ]
Tenderer's quotation No................. Signature with name, address and
IRUPTORAUTR < | {1« BTN ,

v official seal of the tendarer.
\ .
Telephone :-..............
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ANNEXURE - VI
TENDER ENQUIRY FORM FOR PURCHASE
: " BY SPOT QUOTATION

Sub : Spot Quatation
Dear Sir, ’ .

We are intarested to buy the following materials from ready stock on
spot quotation basis - -

ltem | Description & To be filled in by tha bidder

Quantity
No. | Specification :

of stores
1. -

Unit, price {rotal value
In Tluug_| In words
4. -

3. 5.

Grand Total
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In case the above materials{s) conforming to our given specifications,

is/are available in your ready stock for immediate delivery, you-are
requested to send us your sSealed .quotation through our
- representatives who have delivared the enquiry to you under the
following terms and condltlons -

(i) That the goods shall be delivered by you on ex—your show
room or godown’ basis/ ‘free delivery to our mills site’
basis.

{u) That you will arrange proper packing of the materuals and
its loading into and /or unloading from transport at your
cost.

(il That the payment will e made to you by an A/c. payese

crossed Cheque/pay order/Bank Draft promptly after.

delivery, provided the goods conform to cur required
" specifications. .

Yours faithfully,
( }

We heraby confirm that in the
event of acceptance of our rates
by the Buyer, we will abide by
the above terms and condition.

Signature with date of the
Proprietor or
his authorised representative

" Full name and address of the

.............................

Telephone No.................
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1)

ANNEXURE-VH

TENDER OPENING SCHEDULE

Press/Limited Tender Enquiry No. ........... dated

...... pertaining to purchase of .................. has been duly
opened to-day, the ................. ,198 at............... a.m. in

presence of the following representatwes of the tendering
firms:-

Altogether ... vaees lorerrens ...) offers have been received
and these were read out to the reprasentatlves of the firms
attending the tender opening.

" Signature of the represen-

Name of the firm. tative with date

9)
10
Objectlon if any, has been recorded on the reverse page.

The following officers of the Corporation/Enterprise/Project
have administered the tender cpening -

2)

3)

4)

B)

6}

7) ¢
8)

9)
10)
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Name Designation Signature with date
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ANNEXURE-VIli

COMPARATIVE STATEMENT OF OFFERS {FOREIGN PURCHASE)

{APPLICABLE FOR 2/3 ITEMS)

| A/Cpriveeerrrion
. DATE OF OPENING. .......
Sl. | Name of the tenderer'| Name of the principals | Description of goods | Quantity Price per unit |Earnest
No. with country : | FOB] Frt.f Comm] C & F[C)lMong!
1. .2 3. o 4, 5. 6. 7. .
5 -
@
Offer validity Delivery | Packing Particulars | “Country of origin Last purchase CAFC)(Remarks
period of the goods price par unit and
- the date of purchase
8 8. 10. 11. 12 13.
1. Prepﬁﬁed by: ....... 2, Checked by: ......... _ 3. Countersigned by Tender
Signature with date - Signature with date Committee members with date. -
Name ..o NZM® .....oocrrrerern 1) '
Designation ............ Designation ... 2)
’ 3)
ko i
I
i
_ : ANNEXURE-VIIIA
COMPARATIVE STATEMENT OF OFFERS (FOREIGN PURCHASE) ;
‘ SPR NO. ...........
{APPLICABLE FOR MORE THAN 2/3 ITEMS)
TENDER ENQUIRY NO......
A/C : :
DATE OF OPENING......
SL NO.| Description of Quantity FOB rates guoted by, Last purchase Remarks
Goods M/S.. | M/S... [M/S... [M/S... |Price C -
1. . 2. 3. 4. - B 6.
1.
2.
3.
- Total FOB price -
[=} Freight -
© Commission -

Total C&F(C} value

Exchange rate

Total value in Taka

- Country of origin of
‘the goods

Shipment period

Offer validity

Earnest Money

“Packing particulars

1.-Prepared by :=..........
Signature with date
Name: .......
Designation : .....

2..Checked by i—...........
Signature with date
Name : ..........
Designation : ...

3. Countersigned by Tender
Committee members with date.
1)

2) .

3} .



oLl

Lt

COMPARATIVE STATEMENT OF OFFEES
(LOCAL PURCHASE)

(APPLICABLE FOR 2/3 ITEMS)

ANNEXURE-IX

SPRNO. ............ ’

TENDER ENQUIRY NO

A/C .
DATE OF OPENING ......_.......

St Name of the | Description | Quan-1 Unit | Earmest| Offer Delivery | Packing | Country | Last PurchaseRemarks
No. Tende_rer of goods tity “price | Money | vali- period parti- of ori- price per

' {Rate) ' dity culars gin of unit and

' the goods| date of

- purchase
1 2. 3 4, 5 6. 7. 8. - 9. 10. 11. 12

1. Prepared by: ......
Signature with date
Name. ......c.ovvees
Designation; .......

- COMPARATIVE STATEMENT OF OFFERS

2. Checked by: ........
Signature with date

Name. .............
Designation @ ......

3. Countersigned by tender
Committee members with date.
1) ‘

2)
3 -

{LOCAL PURCHASE)

(APPLICABLE FOR MORE THAN 2/3 ITEMS)

o e ——

ANNEXURE-IXA

AC i
- DATE OF OPENING..............
SL. NO.| Description of Quantity Rates quotad by Last Purchase Remarks
Goods _IMrs T [M/5.. [M/AS.. | M/S | Price
1. 2. 3. : 4. 5 B.

1.
2.
3.
Total value -
Country of crigin
of the goods - -
Delivery period -
Offar validity -
Earnest Monay -
Packing particulars -
1. Prepared by: ....... 2, Checked by: ........ 3. Countersigned by tender

Signature with date Signature with date Committee members with date.

Name. ............. Name. .............. 1)

Designation: ....... . Designation : ...... 2)

- 3) . .
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ES )

RIRE AT

ANNEXURE-X

COMPARATIVE STATEMENT OF SPOT. dUOTATIONS

(LOCAL PURCHASE)

SPR NO. ..oovccrrerr
TENDER ENQUIRY NO......

A/C e

DATE OF OPENING........

Remarks

TM/5 o [ M75 e

Rate quoted by
LI M/S. ...

M/S......

I M/S. .

TM/5. o

Quantity

Name-of itams

8l
No.

we visited the business premises of the above noted

Suppliers/Traders and physically verified the availability of the stores in their ready

stock in conformity with our requirement.

Certified | that

Signature of the officials collecting the spot quotations.

3. Signature with date:......

Signature with date: ......

‘Name .....cc.ooee

2. Signature with date: .....

1.

Name .....ccoveree

Name ..........

Designation: .......

Designation: .......

Designation: ......

ANNEXURE-XI
(NAME OF THE ENTERPRISE)
- LETTER OF INTENT
Ref. No. .ooceieiece Dated: ..............
M/S . oiiiiiiarnnnns i,
......... Botsassesassnsnsnsaaas
Flef Your Offer No ................. dated..........
corresponding to our tender enquiry No.........

eerievareeanaea... dated

Dear Sirs,

With reference to the above, we are pleased to accept your offer for
supply of

R I R N R R R T

............................................

subject to the following terms and condmons -

i} Thatyourquoted priceof ....................ccooehann

e ea (i re i i e oer.......... .
shall remain firm till due execution of the purchase order/contract and

no increase in price on any ground whatsoever shall be entertained.

ii) That supply shall be made on C&F{C) Chittagong/Chainaor
on Ex-Mill/Free delivery to ...............ooconrvvnns basis.

iii} That the goods shall be securedly and properly packed

iv}j Thatthe Agency Commissiqn included in your quoted price
shall be-paid in non-convertible Bangladesh Currency.
i o

v} That for . convenience of finalisation of formal
order/contract and opening of L/C you shall submit .
Break-down of C&F(C) price showing FOB value, Freight
and commission separately. '
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vi)

vii)

viii)

ix)

c. c to:--

That delivery shall be complated within ... months after
receipt of L/C and no extension of delivery period shall be
allowed. \ -

That as per terms of the tender enquiry you shalt furnish
Performance Security/unconditional Performance Guaran-
tee (Bank Guarantee) covering 5% of the total C&F(C) price
favouring  ....... towards  satisfactory .

- execution of the Order/Contract. The Bank Guarantee shall

be furnished as per proforma enclosed. In the event of your
Principals/Supplier submitting the Bank Guarantee the

same shall be duly endorsed by any scheduled Bank in
Bangladesh.

That the required Performance Security/Bank Guarantee
shall be sumitted to the office of the undersigned positively
bY i 198, failing which your Earnest
Money of ...................u.... shall be forfeited and also anysother
action as considered appropriate shall be taken against you.

That formal purchase Order/Contract shall be issued to you )
upon receipt of Performance Security/Bank Guarantee as
aforesaid.

Please acknowledge receipt for due compliance.

Thanking you,
) Yours faithfully,

..............................

{ Designation }

1. Alt concerned. -
2. Office copy.
3. Muster file,
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~Contract No. -.....c.coviiiiininnnnn, dated

ANNEXURE-XII

BANK GUARANTEE FORM
(APPLICABLE FOR BIG PURCHASES)

To.
M/S,

WHEREAS M/S. oottt inniines, S,
{Name of the Supplier with address)
(hereinafter called “"the Supplier”’) have undertaken, in pursuance of

tosupply ........ e et eai et ar e
(Description of Goods and Ancilaries)
{hereinafter called “the Contract™)

AND WHEREAS it has een stipulated by you in the said Contract that
the Supplier shall furnish you with a Bank Guarantee by a recognised
and acceptable Bank for the sum specified therein as Security for
compliance with Supplier’s Performance obligation under the )
contract. ‘

AND WHEREAS WE have agreed to give the Supplier a Guarantee:

THEREFORE WE hereby affirm that we are Guarantors and
responsible to you,.on behalf of the Suppliersup to a total ........
{Amount of Gurantee in figure and words}
and we undertake to pay to you tpon your first written demand and
without cavil or argument, any sum or sums within the limits of ..
{(Amount of Guarantee}
without your needing to prove or to show grouds or reasons for your

demand or the sum specified therin. '

This Guarantegis valid untitthe .............c.oiiiiiaia. s . days
of ..... 198 :
Signature with seal of the

Date ........ P Guarantors



ANNEXURE Xlll
BANK GUARANTEE AS PERFORMANCE SECURITY

(Relatmg to supply of commodity and small machmery and -

equipments valuing less than Tk. 10 (ten} lac.

ADDRESS OF GUARANTOR:

....................................

To
{Name & address of the Purchasing

. Agency to be written hers)

Dear Sirs,

You having proposed to enter into a contract with
M/s

..........................................................

and stipulating the turnishing of a Bank Guarantee for paymentto you
by us on account of the Supplier an amount of 5%/10% of the total
C&F(C) Chittagong/Chalna value of the contract, we hereby agree :

1. To make-an unconditional payment of e
to you on demand without any further quesuon and with any

reference to the Suppller

2. To keep this Guarantee inforce till the date of the due completion

“of the contract under reference and final adjustment of accounts .

T ]

3. To extend the period of enforceability of this Guarantee if such
extension be necessary and desired of us by you at least 15
({fifteen) days before the termination thereof.

MONOGRAM OF THE BANK:

SIGNBLUIG, vvverrrrrerrre i

Seal of the officer authorised.
to sign on hebalf of the Bank.
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Date'....... et e

ey i =

ANNEXURE-XIV

MODEL PURCHASE ORDER {(FOREIGN) -

TeleX ...covvivinnennrone Phone .......ioivvunnsn
Cable .......ooevviivnns
Raef. No................ Dated : .....oovvvnvaany
Y 7
Sub: Purchase Order forsupplyof .................
Ref: Your quotation NO. ..ot ii i e e,
............................ dated..........ccvnvnn
‘Dear Sirs,

With reference to the above, we ara pleasedto place an order on you as
under ;- .

1. COMMODITY AND PRICE

Si. Dascription and specifi- Unit Ouantity'r Rate | Total value
No. cations of goods. :
1. 2. 3. 4, 5. [}

[}
NATURE AND MODE QF PACKING: .......cviiiiiiiiiiiiinaannas

K
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9.1:

COUNTRY OF ORIGIN OF GOODS
PERIOD OF SHIPMENT
PORT OF LOADING

PORT OF DISCHARGE AND
DESTINATION

CONSIGNEE
ULTIMATE CONSIGNEE

PACKING AND MARKING

The goods shall be properly and securely packéd fo withstand
rough handling during loading, unloading and transportation
by sea/rail/road and be marked as follows:—

BCIC
Purchase Order No.......

Via .
Chittagong/Chalna/Dhaka, Bangladesh

INSPECTION AND TEST :

Comprehensive inspection of the stores regarding quality,
quantity. packing, marking and supervision of loading would
"be carried out by M/s. (Name and address of the Inspection
Agency) .......... e ererrerae e

or their accradited representative at work who will issue an
inspection Certificate after their having carried out the said
inspection. Kindly advise your Principals/Supplier/Manufac
rer/Producer to accord necessary facilities to the Inspection
Agency to enable them to carry out inspection/test. Please
also intimate the name. and full address of the
.Suppher/Manufacturer/PrmmpaIs and the Shipper to tha
Inspector for the purpose ’
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8.2:

9.3:

94:

9.5:

9.6:

9.7:

10.

10.1:

In case the Suppliers/Manufacturers/Producers fail to extend
necessary facilities to the Inspector or their authorised
rapresentative to perform inspection/test, the cost incurred
for arranging such facilities for the pourpose of
inspection/tests shall be recovered from them (the former).

H the Suppliers/Manufacturers/Producers officially call the
Inspector for inspection of goods and if after arrival of the
authorised representative of the Inspector, fail to place the
goods for inspection, the fruitless journey performed by the
Inspector shall be considered as an intervention and in such
event the Suppliers/Manufacturers/Producers shall be liable
to pay to the Inspector the cost incurred by them for the
journey.

/The fees of Inspection Agency or their accredited

representative shall be payable by the S uppliers/Manufactu-

rers/Producers in case of rejection of goods above .......... % -
ISR } and multiple intervention for stores falling
below the minimum value of US$ .......... It

Shipment of goods shall not be effected without written
clearance from the Inspection Agency.

The cost of inspection will be borne by the Buyer, exceptinthe
cases mentioned at sub-para 9.2, 9.3 and 9.4 above where the
Suppliers/Manufacturers/Producers shall pay the cost to the
Inspector.

if any Suppller/Manufacturer/Producer fails to settie the
inspector’s claim bill, the same shall be settled by the Buyer
out of Letter of Credit value or Performance Guarantes
submitted by tham.

SHIPPING INSTRUCTIONS

Shipment of the goods ori ISRAELI/SOUTH AFRICAN/TAIl-
WAN FLAGWESSEL is prohibitad.

10.2: Shipment of the goods shall be made by Conference Line

‘Vessel. If Conferance Line fails to provide shipping space, a
certificate from the concerned Conference Line Office shail be
provided by the Suppliers/Shippers to the sffect that
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»

Conference Line Vessel is not available for shipment of the
goods. If any port of shipment is not covered by Conference

Line, the goods shall-be shipped on-regular Liner Vessel. In all

- cases preference should, however, be given to BANGLADESH

11.

11.1.1:
1.1.2:
11.1.3:
11.1.4;
11.1.6:
11.1.8:
117

12.

FLAG VESSELS when such vessels are available at the time of
shipment.

" INSURANCE

Transit Insurance of the goods will be arranged by the Buyer
through Sadharan Bima Corporation,. 24-25, Dilkusha
Commercial Area, Dhaka, Bangladesh. Therefore, - the
Suppliers shall send to Sadharan Bima Corporation by
registered post/cable/telex the following information
immediately after the goods have been shipped:-

Purchase Order/Contract No. and date.
~ Description of goods..
- Total number of packages/cases.
Total C&F value of the goods.
Bill of Lading No. and date.
Date of sailing of the vessel. _
Port of loading and port of discharge.

A copy of such intimation to Sadharan Bima Corporation shall
invariably be sent to Insurance Deptt. of the Buyer so as to
reach them within 14 days from the date of shipment for
necessary follow-up with the Insurer.

In case of failura to do so, the Supplier shall be résponsible to

compensate the Buyer for any damage or loss caused to the

consignment in transit by way of payment of C&F value of the
goods so lost/damaged or by way of replacement of the
last/damaged goods free of charge.

' GUARANTEE CERTIFICATE

Your Principals/Suppliers shall give a Guarantee Certificate
to the effect that the quality of materials for which they have
claimed payment against the Letter of Credit conforms to the

- specifications stipulated” in the purchase order. Such
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13.

14.

14.1:

14.2:

certificate shall form an integral part of the negotiable
shipping documents on production of which they will draw
payment from Bank against the Letter of Credit.

UNDERTAKING

The Manufacturers/Suppliers shall issue a certificate to the
effect that they have shipped the goods strictly conforming to
the guality and quantity stipulated in the purchase order and
that they will replace the defective material and replenish the

- short supplied quantity free of charge on demand by the Buyer.,

Such certificate shall form an integral part of the original
shipping documants required to be submitted to the Bank for
drawing of payment against Letter of Credit by the beneficiary.

SHIPPING DOCUMENTS

Shipping documents shal! be prepared in the name of the'

Buyer and shall bear full reference of the purchase order and
date.

Advance copies of shipping documents as outlined at 14.2.1
mustbesent to the addresses menfioned at 14.2.2 below in
such a way that the same reaches the addressee at least 10
{ten} days before the expected date of arrival of the vessel at
destination port. The commercial invoice shall contain full
information such as description of goods, weight

* measurement as well as volume measurement, value, gross

weight, net weight, Import Licence No. and date, Letter of
Credit No. and date etc. while.the Bill of Lading shall indicate
that the freight has been pre-paid.

14.2.1%: Shipping documents

14.2.1.1: Non-negotiabie Bill of Lading/Airway Bili/Postal Receipt

marked “Freight pre-paid”

14.2.1.2: Invoice signed in ink indicating unit and total price of

individugl item.

14.2.1.3: Packing list, signed in ink showing measurement, quantify,

weight of each package/case.

14.2.1.4: Freight memo.

14,2.1.5: Pre-shipment Inspection Certificate.
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14.2.1

14.2.1

.6: 'Copy of intimation given to Sadharan Bima Corporation for

covering insurance.

.7: Copy of cable/telex advice of-"shipment.

14.2.1.8: Guarantee Certificate as per clause No. 12,

14.2.1.9: Undertaking as per clause No. 13.

14.2.2: Addresses

14,.2.2.1: The Consignee.

14.2.2.2: The ultimate Consignee.

14.2.2.3: The Head of. Insurance Deptt. of the Buyer. .
14.2.2.4; The Head of Purchase Deptt. of the Buyer.

14.2.2.5: The Head of Accounts/Finance Deptt. of the Buyer. .

14.2.2.6; _The pre-shipment Inspection Agency.

15,

15.1:

-15.2:

16.3:

15.3.1:

16.3.2:

16.3.3:°

"TERMS OF PAYMENT

This purchase will be financed under (soua;ce of financing)

........................................................

--------------------------------------------------------

A confirmed and irfevocable Letter of Credit will be
establlshed in favour of your Principals, M/s .............

........................................................

--------------------------------------------------------

They.will be entitled to draw cent pefcent paymentagainst L/C
on production of the following documents:-

2 (two) complete sets of original shipping documents with
clean on-board Bill of Lading signed in ink.

Guarantee Certificaﬁa as per clause No. 12,

Undertaking as per_C}ause No. 13.
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15.3.4;

15.3.5:

16.3.6:

15.3.7

15.4;

16.2:

16.3

A signed copy of letter addressed to the Head of Insurance .

Deptt. of the Buyer intimating him about the full particulars
of the consignment for covering insurance.

Inspection certificate as per Clause No. 9.

Freight Memo.

‘A certificate to the effect that the goods have been shipped
within the stipulated delivery period by a

non-lsraeli/non-South African/non-Taiwan Flag Vessel.
Local Agent’'s Commission

Your Agnecy commission of {Amount in figures and words)

...will be paid to you in non-convertible
Bangladesh Taka as per exchanga rate prevalent on the date
of shipment upon submission of your bills in triplicate

supported with signed copy of clean shipping documents -

through Purchase Division/Department.
BANK CHARGES

Bank charges in Bangladesh for opening of Letter of Credit
shall be borne by the Buyer.

Bank charges for withdrawal of payment against Letter of

_Credit shall ba borne by the beneficiary.

Bank charges for confirmation of Letter of Credit by a foreign

Bank if such confirmation is desired by the beneficiary and '

also Bank charges for revalidation or amendment of L/C on
the request of the Suppliers shall be borne by the beneficiary

. .and not by the Buyer.

16.4:

17.

If the Suppliers want full text of Letter of Credit to be

‘cabled/telexed to them, such ‘cable/telex charges shall be

borne by them and not by the Buyer.

CATALOGUE/BFIOCHURE/ILLUSTRATIVE-
UTERATURE

For the purpose of customs - clearance necessary
catalogue/brochure/literature shall be provided by the
Suppliers immediately after shipment of the goods.
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18.

18.1:

18.2

19.

20.

21

LATE DELIVERY AND LIQUIDATED DAMAGES.

The goods shall be delivered within the time limit specified in
the purchase order. If the Suppiisrs fail to effect delivery
within the stipulated period, the Buyer shall be entitled attheir
option to recover from the Supplier as agreed liquidated
damages and not by way of penalty a sum equivalent to %%

. {half percent} per week of delay or part thereof up to 3 {three}

months and %% {quarter psercent) per week of dalay or part
thereof for the period beyond 3 (three) months on the value of
goods which the Suppliers have failed to deliver as aforesaid.

A higher rate of liguidated damages may be recovered in case -

the delay in delivery causes dislocation of work and financial
loss or prejudices the Buyer’s own contractual obligation to
Third party or holds up use of other goods.

‘Delay in excess of 100{one hundred) calendar days may cause

termination of the order/contract in which case Performance
Security/Guerantee .of the Suppliers will be forfaited.

DEFAULT AND CONSEOUENCES
If the Suppliers fail to effect delivery within the time SpeCIled

or any extension thersof, the Buyer (without prejudice of other"

rights of the Buyer resulting from breach of the
Order/Contract terms) may serve written notice to the
Suppliers asking them not to proceed with supply of the goods
in ‘which case the Performance Security/Guarantee of the
Suppliers shall be forfeited. If the guarantee amount does not

cover the actual loss sustained by the Buyar due to the

Supplier's failure - to execute the Order/Contract, the
Suppliers will be liable to pay to the Buyer. the difference
between the actual loss and the Guarantee amount.

‘LANGUAGE

All documents/ papers/catalogua/broéhure/ illustrative lite—
rature must be prepared in English language.
TAXES AND DUTIES

The Suppliers shall be responsible for payment of all taxes,
customs duties, licence fees and other such levies as imposed
outside the Buyer's country .
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22.

23.

24.

241

24.2;

APPLICABLE LAW .
The purchase order shall be interpreted in accordance with the
law of the Buyer's country. '
PATENT RIGHT

The Suppliers shall indemnify the Buyer against all third party
claim of infr mgement of patent and trade mark arising out of
the use of the goods in the Buyer’'s country.

FORCE MAJEURE

The Suppiler/Contractor shall not be charged nor shall his
Parformance Security/Guarantee be forfeited when failuer in

making delivery is due to an event which interfered with the

performance and which is beyond the control of the

. Supplier/Contractor and could not have been foreseen,

prevented or avoided.

If at any time during the enforceahmty of the Order/Contract

either party is unable to perform in whole or in part any
obligations under the -Order/Contract because of war,

hostility, military operatlon of any character, civil commotions,
subotage, quarrantine, restrictions, act of God and act of
Government {including but not restricted to prohlbmon of
export or import) fire, flood, explosion or other accidents,

epidemics, strike or laour trouble embargo, and delay incurred
by the Supplier's/Contractor's sub-supplier or sub-contractor
due to sych causes, the date of fulfilment of engagement shall
be postponed during the time when such circumstances are

operative. Any waiver/extension of time in respect of delivery -

of any part of the goods shall ‘not be deemed to be.a
waiver/extension of time in respect of the remaining
deliveries. i operation of such circumstances exceeds 3
{three) months each party shall have the rightto refuse further
performance of the order/coniract in which case neither party
shall have the right 1o claim eventual damages.
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24.3

25.

251

25.2

26.

If a torce majeure situation arises, the Supplier/Contractor

‘shall promptly notify the Purchaser in writing of such

conditions and the cuases thereof. Unless otharwise directed
by .the Purchaser in writing, the Supplier/Contractor shall
continue to perform his obligations under the order/contract
as far as reasonably practical and shail seek all possible
alternative means for performance not prevented by the force
majeure event.

ARBITRATION

The Purchaser and the Supplier/Contractor shall make every
effort to resolve amicably by direct informal negotiation any
disagreement or dispute arising between them under or in
connection with the Order/Contract.

If the Purchaser and the Supplier/Contractor have not been

able to resolve the Order/Contract dispute amicably through
direct negotiation, the dispute may be referred to the award of
a sole arbitration to be agreed by the parties, failing which the
same shallbereferred to arbitration by 2 (two) arbitrators - one
to be nominated by the Purchaser and the other by the

" Supplier/Contractor or in the case of the said arbitrators not

agreeing them, to the award of an umpire to be appaintad by
the arbitrator inwriting before proceeding with the reference
and the decision of the sole arbitrator or of the arbitrators in
the event of their not agreeing with the umpire appointed by

them- as the case may be, shall be final and binding on the.

parties and the provisions of arbitration act 1940 and rules
thereunder and any statutory modification thereof shall be
deemed to apply to the said arbitration.

SPECIAL CONDITIONS.
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C. ¢. to-
1. All concerned.
2. Office copy.
3. Muster file.

Kindly acknowledge receipt and confirm your acceptance by
way of returning the enclosed additional copy of the purchasa
order duly signed.and sealed by you within 10 (ten) days.

Thanking you,
Yours faithfully,

( Designation’)
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MODEL PURCHASE ORDER (LOCAL)

Telex ......... e e
L0 T o 1 1=
Ref.No ... i ieniene
M/s.

Sub :

" Ref
Dear Sirs,

[P

ANNEXURE - XV

.........

With reference tothe above we are pleased to place an order on your

as under:-
1. COMMODITY AND PRICE
Sl. | Description and specifi- Unit | Quantity Rate .Total price
No. | cation of Stores :
1. 2. 3. 4, 5 " 6.
{Taka B P T } only
128

8.1:

8.2

TERMS OF DELIVERY :
DELIVERY PERIOD :
CONSIGNEE AND DESTINATION

PACKING

The stores shall be securely and properly packed for safe
transportation by Road/River/Rail/Air,

INSPECTION

Inspection of the goods in respect of quality, quantity, packing,
marking, supervision of loading etc. will be carried out before
delivery/after delivery by our autherised representatives who
will issue an inspection/quality certificate in your favour.

It will be your responsibility to advise us in writing when the
goods are ready for inspection.

DESPATCH INSTRUCTION

Please arrange despatch/dslivery of the goods by Goods
Train/Passanger Tra|n/Steamar/Aeroplane/Truck/Lorry/
Barge/Coaster on  “freight prepaid”’ basis. The
S.R./R.R./Airway Bills or such other receipts/chailans
together with a copy of your Invoice should be forwarded to the

- consignee directly under registered post, immediately after

despatch of stares, otherwise loss or demurrage, if sustained

. any due to delayed receipt of the aforesaid documents will be
-.entirely onyour account. 5.R/R.R./Airway Bill shall invariably

be in the name of the consignee and not self.
INSURANCE

In case of supply on “free delivery to Buyer'’s site’” basis, \}ou
- will have to arrange insurance of the stores yourself.

In case of Ex-Seller's site or FOB/FOB delivery, the particulars )

of S.R.#RR./Airway Bill or such other receipts/Chaltans No.

and Date and value of the consignment will have to be sent by

you to the consignee by Registered Post saon after the stores
are-despatched to enable him to cover insurance of the
consignment while in transit. Any lapse in this regard and the
consequence thereof shall be on your account.
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10.
10.1:

10.2;

10.2.1:

10.2.2:

10.2.3:

10.2.4:

10.2.6:

1.

GUARANTEE CERTIFICATE

In the case of FOB/FOB delivery, you will please give us a
certificate in duplicate to the éffect that the stores
despatched/supplied by you are of cofrect quality and exact
quantity for which you are claiming payment.

PAYMENT

Paﬁ payment against part supply is allowed/not alqued.

You will be entitled to draw cent percent payment by our
Accounts Deptt. on submission of your bills in triplicate
through Purchase Dwnsmn/Deptt supported with the
following documents —~

Inspection certificate/quality certificate.

Signed copy of letter intimating particulars of

5.R/R.R./Airway Bill or such other receipts, challans No.

and date and the value of consignment to the consignee as
per clause No. 8.2.

Guarantee certificate as per clause No 9 |n case of
FOB/FOB delivery.

Freight memo from Steamer/Railway/Airways Authority.
M.R.R. from the Store—ih—chargq of the conéignee.

LATE DELIVERY AND LIQUIDATED DAMAGES
In case you fail to deliver the goods within the stipulated
delivery period, we shall be entitled at our option either:

to recover from you as agreed liquidated damages (not by way
of penalty) at the rate of 2% on the value of any stares which

you may have failed to deliver as aforesaid for each month or

part thereof during which the delivery of such stores may have
been in arrear. A higher rate of liquidated damages may be
recovered, in case the late delivery causes distocation of work

and- financial loss or prejudices our own contractual

obligations to third party or holds up use of other goods.
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12,

13.

to purchase from elsewhere with notice to youat your risk and
cost, the stores not delivered or others of a similar description
(where goods exactly conforming to the originally specified
ones are, in our opinion, not readily procurable) without
cancelling the Purchase Order in respect of consignment not
yet due for delivery and the excess cost, if incurred any for
such purchase shall be recoverable from you.

SUB-STANDARD DELIVERY

In the event of supply of any sub-standard items or not
according to the required specification, quality/samples, we
reserve the right for out-right rejection of the goods which you

" shall replace with acceptable quality with 10 (ten) days of the

receipt of rejection notice.

OTHER CONDITIONS, IF ANY

........................................................

Please return the enclosed additional copy of this Purchase
Order/Contract duly signed and sealed by you as a token of
your acceptance.

Thanking vou,
Yours faithfully,

( Designation )

s

c.c. to -

1.
2.
3.

All concerned.
Office copy.
Muster file.
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-ANNEXURE - XVI -

SPECIMEN OF CERTIFICATE REQUIHEb FORV'ADJUST-
MENT OF CASH PURCHASE BILLS UPTO TK.6000/-

Certified that |/we, the undersigned official (s} visited the foliowing'

genuina'shops/firms and made the cash purchase on lowest price
basis:—

5l. | Name and address of the Price charged IHernarks-
No.| shops/firms visited in figures | in words
1. 2. : 3. | 4

Signature with néme. designation
and date of the officialg (s) making
the cash purchase.

132"
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ANNEXURE - XVIi

FOREIGN EXCHANGE REQUISITION FORM

The Chief Finance Officer
BCIC Head Office
Dhaka . 1
. Sub: Allocation of fund in foreign exchange.

Dear Sir.

As detailed below, please provide us with suitable foreign
exchange allocation by....... 198... so as to enable us to initiate
procurement action at the earliest.

SI. | Materials | Nature of materials Quantity | Estimated
No. {whether Raw-material value

or Chemical or Spare

Parts etc.
1. 2. 3. 4. 5,

Thanking you, :
' Yours faithfully,

Head of Purchase Deptt./Divn.
¢.c. to-

1. The Heéddof MPIC/User's Deptt. with reference to his SPR
No..... dated ...... '

2. Relevant file.

3. Office copy.

4. Muster file.
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ANNEXURE - XVl

L/C PARTICULARS TRANSMISSION FORM

TELEX @i, PHONE :...................
CABLE.......ccceeeee
(Name of the Corporation/Enterprise/Project
to be written here)
PURCHASE DEPARTMENT/DIVISION
Ret. No.......cooociei, Dated......................
M/S i i i i i e

Sub: L/C details against Purchase Order/
Contract No.........ccoeoeienieneen dated.................... :

Dear Sirs,

We are pleased to inform that we have established Letter of Credit
~against the subject order/contract and its details are as under:-

1. Letter of Credit No...ooooooccocrooccn dated ............ '

2. Value ...... reeraenrrriie )

3. Validity........ccocoeeeee.

4. Bill of exchange to be negotiated within.............

B. Import Licence/Authorisation No..........cc.cco.oe. - .

6. Beneficiary ....... e [ECERERRREPRRPRTS
7. | Letter of Credit advised through .............. e,

| Name of Bank )
8.  Name of the négotiatinq Bank ....oovveiiiiiiiii

9. Mode of shipment {by-air/by sea}...............coovni,

134
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10.
11,

12.

13.

Part shipment...... ... Prohibited/Allowed.,

Transhipment............ oe.....'Prohibited/Allowed.

............................. ., Bangladesh through
Sadharan Bima Corporation under cover No :

Insurance declaration to be made by the Seller as per terms of

- the order/contract.

Woe believe, the above particttiars will be found in order and

~ you will effect shipment of the goods within the L/C validity.

C.C. to :

Thanking you,
Yours faithfully,

( Designation ) .
for Head of the Purchase Deptt./Divn.

. Ali concerned.
. Office copy.
. Muster file.
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~ ANNEXURE - XIX

MATERIAL RECEIVING REPORT

Dated : ... ..

- Purchase Order/Contract No . .......... s dated............ e
Supplier's/Contractor's Name . ...t iiiiiiiiiinriniiinanares
AUresS ... e i i i e e Ceevainaanan -

_ Supplier’'s Invouce/Challan/Packlng LISt NOL v eeee e eeenannnns .
dated........ . )

- How derlive[ed. i eeeerereraareaan " Transport Receipt No................. .

‘ _ Dated: ........
Wheredelivéred ................. R Cerereaee vl
. Description of goods| Part Code | Location] Unit| QuantitylCost office use
) No. No. . Rate | Amount
1. 2. 3. 4, b. 6. 7. 8.
REMARKS
Received and checked by ... e RPN« -1 =1+ I )
Quality certificate No. ............ FETT dated ................
Bin Card posted by Head of Stora Cested by Ledi_:;er posted
dated ..... N ¢ | AT
- ' s Vo Ref, JV/CV dated .......
No......... . .
dated .........

' ANNEXURE - XX
QUALITY CERTIFICATE -

To

Part-l {To be completed by Store Deptt.}

Please check the quality of materials receivedon ...........
...................... against purchse order/contract No, ...

‘(address)
as per their attached Challan/ Packing List/Invoice and certify
whether or not these are as per Crder/Contract.

_ Head of Store Deptt.
Encla: As above. ’

Part - H {To be completed by User’s Deptt/Quality
Contraol Deptt )

Checked the quallty of the materials thoroughly and found it to be as
per specifications/not as per specifications. {The reasons for rejection ‘
have been clearly and eiaborately stated in a separate sheet attached
hereto) .

Signature with name and desig- Signature with name and
nation of the ceftifying designation of the Head
official of the User’s Deptt./

. . Quality Contro! Deptt.
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ANNEXURE - XXI . i
APPLICATION FOR ENLISTMENT
AS SUPPLIER/CONTRACTOR

1. Full name of the Supplier/Contractor ] ]
{In Block Lette.rs] )

2. Mailing Address of the Head Office-
3. - Address of the branch Offices (if any)
4. Telegraphic eddress

5. Telephone

6. For what caiegory of stores do you
require enlistment (i} Machinery
Equipment and Spares (ii) Electrical
goods {iii} Workshop Tools and
Hardware ({iv) Raw- Materials and
Chemicals (v} Refractories (vi} Labora-

~tory Chemicals and Appliances (vii}
Medicine and Hospital Requisites (viii) -
Automobiles and Spares (ix} Construc—
tion Materials (x) Fuel and Lubricants
{xi} Maintenance Materials {xii) Rubber

. and -Belting Materials (xiii} Insulating
and Packing Materials (xiv) Pipes, Tubes

_and Fittings (xv) Paint and Varnishes
{xvi) Furniture and Fixtures (xvii)
Unlforms and .Liveries {xviii}) Printing

- and Stationery (xix} Wood Logs and
“Wooden Box?

7. Do you seek enlistment as Manufac-
turer and if so, please furnish 1he_
followmg mfermauon :

7.1: Nature ‘and  details of amcles

manufactured ' ) .
7.2: - Site of the Factory |
7.3 Manufacturing capaci'ty of ‘the
s Factory
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7.4

1.5

7.6:

. B.1:

8.2:

10

11.

12.

13.

No.of operators/employees

Details of Plant and Machlnery
Installed

Type of construction of the Factory:

Do you seek enlistmeﬁt as stockist? If
so0, . please furnish the following

'mformatron

Location of your Show-room/
Godown :

Details of stock of stores and its
value :
Do you have Municipal Trade Licence? If
so, please furnish Photostat copy of the

valid Licence .

- Are you an Income Tax Assessee? If sd.

please furnish Photostate copy. of
Incomae Tax clearance Certificate (Upto '

_date}

Do you maintain an independent
Banking Account in Bangladesh? If so,
please attach (i} financial solvency
certificate .in original from your Banker
and ({ii) also state the name of the
person(s) authorised to operate the
Bank Account .

Do.you have any objection to your
factory or office or Shop/Godown being
inspected by an authorised Officer of '
this Corparation/Enterprise/Project? :

Are you enlisted with any other

‘Government  or Semi-Government
organisations in -Bangladesh. If so,

please furnish Photostat copies of
Enhstrnent Letters. .
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14,

14.1:

14.2:

14.3:

14.4;

145

- Name and Address of witness: -

1.
2.

1.

2.

Signature of the Witnesses

Is your firm:- ‘
a sole proprietary concern?’

-a . partnership concern? (please
enclose photostat copy of- Partnershlp .
Deed)

Limited Liability congern? (Please
enclose copy of Memorandum and
Article of Association duly attested by
the Registrar . of Joint  stock
companies) :

Begistered under the Factory Act?

Registered under Partnership Act of
19327 .
Name of the persons authorised to sign
and enter into contracts on behalf of the
Supplier/Contractor other than Directors
in the case of a Company, Managing
Partner in the case of a Partnership
Concern and the Proprietor in the case of
a Proprietary concern (this authority will
continue to be valid until notice of

- revocation is given to the Corporation/:

Enterprise/Project.)
To be. signed bv
(i) Sole proprietor in the

‘case of a proprietary
concern.

(ii} All partners in the case
of partnership concern.

{iit) All Diréctors in the
case of Company.

. Official Seal of the firm

o

-

ANNEXURE - XXI|

PROFORMA FOR STORES PURCHASE REQUISITION

(SPR] REGISTER

Sl. | SPR No.& Date| Short descrip- Quantity| Estimated Date by which
No. ) tion of goods value the goods are
' raquired at
site
1 2. 4. 5. B.
. f
Name of Deptt./Entar- Purchase Casg- Remarks

prise or Projact ra- No. allotted
quiring the materials io the SPR
7. 8. 9.
R |
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ANNEXURE - XXl - 1 ANNEXURE - XXIV

'PROFORMA FOR PROCUREMENT o !

PROFORMA FOR LOCAL PURCHASE ORDER REGISTER
PROGRESS REGISTER o '

- .. : Sl. SPR No.& - ° | Purchass Order/Con- Description of Quan- u
Sl. | SPR. No.&| Case No.&| Description of - Name of Sec./Deptt] - . No. | date tract No.& date materiats . tity
No.| date date materials requiring the L. 2 - 3. L4 5.

. . - ) materials . - '
1. 2, 3. 4. - 5. i . .
h
) Due date ‘Name & address | Supply Remarks
Tender En-| Nature of Tender "| Tender opened| Ur.m To:al lf.or de~ ?f the supp- . posi-
qu"v ﬂoa— Enqulry ‘P/T or L/T qr S/T, on R ] . R price V.a ue wery er -tion
tod on 1. 6. 7. B.. 8 . 10 - 11
6. 7. ‘ :]
i
I

Comparative | Tech.Scrutiny|Tendar Committea|Purchase Letter of *{ P.G./S.D|.
statement completed on|Meeting held approved Intent Fieceiqu
prepared on | . on on issued on | on .

BN 10. 11. 12. 13, - 14. :
f

i

i

|

. . 1.

Qrder L/C opened | Shipment Goods Remarks 1! ;

Placed on- made on artived - : i -
on ) . : : ~on : !

15, 16. 17. - ' 18. - 19,

.

,,__.
v
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ANNEXURE - XXV

ANNEXURE ~ XXVI

PROFORMA FOR FOREIGN PURCHASE .‘

‘ PROFORMA FOR CASH PURCHASE REGISTER
CONTRACT REGISTER : :

=18 SPR No. { Purchase case | User’'s Deptt.| Materials Estimated
51. SPR No. Purchase order/| Dascription | Guan- 1 © No.| anddate| No.& date /Section value
No. | and date ‘eontract No. of goods tity “Unit Total . \ 1. 2. a, T4, 3 5. 6.
B date ) prica | value
1. 2, . 3. . T4, 5. 6, 7.
Due date . I/L No. L/C No, L/Cva~-] Name & Ship- Re- :
for ship- & date & date lidity © address | ment marks ,
ment of the posi- |- L .

supplier | tion i Actual pur- |Advance |Purchase | ‘Adjustment bill | MRR No,| Re- -
8. ] 9. 10. 11. 12, 13..* 14. I chase value |drawn onlmade on | submitted on & date '_marks
g | 7. 1B [ 9 10. i1, 12.

|

;

i

|

i

]

|

! _ ¥
‘\. f\
) j
t
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PROFORMA FOR L/C-REGISTER

ANNEXURE - XXVII

Date of

Sl Purchase order Materials | Enterprise/ Date of Date of
No. contract No. receipt Project/ applying opening
and date of pur- Deptt./Divn, for L/C of L/C
chase concarnad
order/
gontact ,
1] 2, 3. 4, 5. 6. 7. :
- i.
i
b
v
L/C . L/Cva-| Source of Date of receipt . " Date of ret- | Date of sending|Remarks -
amount | Hlidity financing [ of Bank intima- ‘irement of Shi-] Shipping docu-~ t -
: ‘ : tion about arrival | - pping ments to Shipp| .}
of Shipping documents | ing Office/C&F.| }
YO documents - - Agent i
8 9 10. 11. 12. .13 14.1

" 'PROFORMA FOR SHIPPING REGISTER

ANNEXURE - XXV

.\

SE Name of the | . Purchse order/ Materials Quantity | Nama of the B/L No
No. Enterprise/ Contract No. with ITC vessal with & date
Project & date classifi- date of
concerned ) cation . arrival
1. . 2. 3. 4, 5. 6. 7.
Date of receipt | Date of receipt| Date of send- | Name of the Date of ass-~ Date of pay-
of non-negotia4{ of ariginal ing the docu- | C&F Agent ess ment of ment of duty '
ble shipping shipping docu-| ments to C&F { assigned duty & taxes & taxes
documents ments Agent to clear the
consignment
8. 9. 10. 11. 12, 13.
Percentage .of | BCT Head Date of clear- | Date of dgspatch Remarks
duty & taxes ance of the of the goods
assessed consignment | to the ultimate
consignee -
14, 15. 16. 17. 18.




ANNEXURE -~ XXIX

BILL REGISTER

Sl. Bilt No. ~ Date of | Bill ;" .. . Supplier/Con- Purchase order/
No. | & date - receipt amount | tractor's name | Contract Ref,
No.& date
1 2. 4, b. 8.
MRR refarenoaar:oum for | Date of sanding | Remarks
No.& date ich pay- | thebillto - .f -
ment cer- | Accounts for:.. .
tified psyment . @ )
7. 8. . 8. e b 10,
oo i PR
)
:;:Ii BRI
. G
i " -
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